Yr1BepxkaeH

MIOCTAHOBJICHHEM AJMHHHUCTPAIIN
JIOKOMOTHBHOTO TOPOJICKOTO OKpYTa
oT 24 Hos10pst 2016 roma Ne 342

(c m3m. ot 18.09.2020 1. Ne 206)

AJIMMHHUCTPATHBHBII perjaMeHT NpPeloCTaBJIeHUs] MyHUIMIIAIbHON YCIyTIH
«CorJiacoBanme npoBeieHus NepeycTpoicTBa U (WIN) NeperniaHiPOBKH MOMeIlleHUs B
MHOTOKBAPTHPHOM [I0Me»

I. 061K e NoJ1I0KeHu

1.1. AIMUHUCTPAaTUBHBIN perjJaMeHT MPEeJOCTABICHUS MYHULUNAIBHOW YCIYTH
«CornacoBanue TMpOBEAEHUS MepeycTpoicTBa M (WJIM) MEpPEerUIaHuPOBKH IOMELIEHUS B
MHOTOKBAPTUPHOM JOMe» (lajee — aAMHHHCTPATHUBHBIM periiaMeHT) pa3paboTaH B LEJAX
MOBBILIEHUS! KayecTBa MPEAOCTABICHNUS MYHMIMIIAJBHOM YCIyrd MO TNpPHUEMY 3asBICHUN H
BbIJJaue JIOKYMEHTOB O COTJIACOBAHMU MEpPEyCcTPOMCTBA U (MJIM) MEPEISIAaHUPOBKY MTOMEIEHUS B
MHOTOKBAapTUPHOM JIOME (Jlajiee — MyHHIIUNalbHas ycayra), B TOM YncIe:

1) ompeneneHus NOHKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a BBINOJHEHHUE OTAEIbHBIX
aJIMMHHUCTPATUBHBIX MPOLIETYP U aIMUHUCTPATUBHBIX ACHCTBUIA;

2) ynopsiA0YeHHs aIMUHUCTPATUBHBIX TPOLEAYD;

3) ycTpaHeHUs U30bITOYHBIX aIMUHUCTPATUBHBIX IPOLEAYD;

4) cokpallleHusl KOJIMYeCTBa JOKYMEHTOB, MPEACTABISEMbIX 3asBUTEIEM ISl MTOJTy4YEHUS
MYHHUIMIIATBHON yCIYrd, MPUMEHEHHUs] HOBBIX (POPM JOKYMEHTOB, MO3BOJISIIOIIUX YCTPAHHUTD
HEO0OXOIMMOCTh HEOJAHOKPATHOTO IMPEJACTaBICHUS] MJIECHTUYHONM HMHGOpPMAIUKM; CHHUXKEHUS
KOJINYECTBA B3aUMOJCUCTBUI 3aABUTENIEW C JOJDKHOCTHBIMM JIMLAMHM, B TOM YHCJIE 3a CYET
BBITIOJIHEHUSI OTIENIbHBIX aJMUHHCTPATUBHBIX Npoleayp Ha 0aze MHOTO(YHKIIMOHAJIbHBIX
LIEHTPOB MPEAOCTABIECHUS T'OCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT U pealu3aluy MPUHIHUIIA
"O0JTHOTO OKHA", MCIHOJIB30BaHUSI MEXBEIOMCTBEHHBIX COTJIACOBAHUW TMpPU MPEIOCTABICHUU
MYHHUIMIATBHON yciayru ©0e3 ydacTus 3asBUTENs, B TOM UHCIE C HCIHOJb30BaHUEM
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI;

5) cokpaileHusi CpoKa MPEIOCTaBICHUS MYHULUIAIbHOW YCIyrd, a TaKKe CpPOKOB
WCIIOJHEHUSI OTHENbHBIX aJMUHUCTPATUBHBIX IMPOLEAYp B IHpoLEcce NpelOoCTaBICHUS
MYHULUIIAJIBHON YCIYIH;

6) mpe10CTaBlIEHUSI MyHUITUTIAIBHON YCIIYTH B 3JIEKTPOHHOM popme.

1.2. OcHoBaHueM 15 pa3paOdOTKU aJMUHUCTPATUBHOTO PErJaMeHTa SBIISIOTCA:

1) ®enepanbubiii 3aK0H oT 27.07.2010 1. Ne 210-03 «O06 opraHuzanuy nperocTaBIeHus
rOCYAapCTBEHHBIX U MYHULIUIIATIbHBIX YCIYI»;

2) IocranosiieHre AAMUHUCTpAIMK JIOKOMOTHBHOTO TOPOCKOTO OKpyra YessiOnHCKO#
obmactu Ne 247 ot 25 aBrycra 2014r. «O06 yTBep»)ACHUU MOPSAIKA pa3pabOTKU U YTBEPKACHUS
aMUHUCTPATUBHOTO PErJaMEHTa IPEI0CTABICHUS MYHUIIUNIATBHBIX YCIYD.

Tpe6oBaHus K NopsAAKY MHPOPMHUPOBAHUS O MPEOCTABJIEHUH MYHULIMNIAJbHOU YCAYTH

1.3. Mudopmarmst 0 mopsake MpeaoCTaBIeHUS MYHUIIMNAIBHON YCIyTH, B TOM YHCIE
TEKCT HACTOSIIEro aIMHHUCTPATUBHOTO PETJIaMEHTa, Pa3MelaloTCs:

1) Ha uH(GOPMAIIMOHHBIX CTEHAX OT/IENa apXUTEKTYPhI U IPAJTOCTPOUTEIBHON TOTUTHKH
Anmunuctpaiuu JIOKOMOTUBHOTO TOPOJCKOTO OKpyra, B «MHOTO(YHKIIMOHAIEHOM IIEHTPE
MPEIOCTABJICHUS TOCYJApPCTBEHHBIX W MYHUIMNANBHBIX ycIyr» (manee Takke — MOILI), B
pa3maTouHbIXx Marepuanax (Opormrtopax, OykieTrax, JTHUCTOBKaxX, MaMATKAX), HAXOIAIIMXCS B
MOIL;

2) B JJIEKTPOHHOM BHUAE B HH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu WHTepHeT
(manee — cetp MHTEpHET):



- Ha ourmansHOM caiite M®I] o axpecy: http://mfc-74.ru

- Ha OUIMAIILHOM caiiTe AJIMHHHCTpAIMU JIOKOMOTHBHOTO TOPOJICKOTO OKpyra (maiee
tarxe — OMCY) o aapecy: http://www.zato-lokomotivny.ru;

- B rOCyJapCTBEHHbIX ~ HMH(OpManmMOHHBIX  cucremax "CBOAHBIM  peecTp
rOCYJapCTBEHHBIX ¥ MYHULIMNAIBHBIX ycuyr (pyHkiuil)" (nanee — Peectp) u "Enunbiil mopran
TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX ycuyr (dyHkumid)": http://www.pgu.pravmin74.ru wim
http://www.gosuslugi.ru (nanee — [Toprain);

3) Ha anmapaTHO-IIPOrPaMMHBIX KoMIuIeKcax « IHTepHET-KHOCK».

Wudopmanmst o0 MecTax HaxoxaAeHUs, rpaduke pabOThl, HOMEpax CHpPaBOYHBIX
TenedoHoB, HOMepe TenedoHa-aBTomH(OopMaropa, 00 aapecax dJICKTPOHHOW IOYTHI H
opunmaneHeix caiitoB B cetn UutepHer M®PL[ u OMCY conepxurcs B [lpunoxennn 1 k
aJIMMHHUCTPaTUBHOMY PETJIaMEHTY.

Nudopmanmio o nopsiike MperocTaBlieHUss MyHUIIUIAIBHON YCIYTH MOKHO IOJIyYUTh B
MUCbMEHHOU (popme, ycTHOM Gopme, MOCPeICTBOM MyOIMYHOTO HH(OPMUPOBAHHUS.

Nudopmanus o nopsiike npeaocTaBiIeHUs] MyHUIIMIIAIBHOM yCIyTH AOJDKHA COAEPXKATh:

- MECTO HAaXOKJEHUs, rpa@uK paboThl, BpeMs pueMa U Bbl1auu JokyMeHToB M®DII;

- KaTErOpUH MOJIydaTesed MyHULMITAJIbHON YCIYyTH;

- TIepedYeHb JOKYMEHTOB, HEOOXOUMBIX JJISl IPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH, C
pasfesnieHneM TaKMX JOKYMEHTOB Ha JIOKYMEHTbHI, KOTOpbI€ 3asBUTENI0 HEOOXOAMMO
MIPEeIOCTaBUTh CAMOCTOATEIbHO, U JOKYMEHTHI, KOTOPbIE 3asBUTEIb BIpPaBE MPENOCTaBUTH IO
COOCTBEHHOI MHUITHATHUBE;

- cBeAeHHS 00 ycayrax, HEOOXOIWMBIX U O0O0S3aTeNbHBIX JJIA MPEAOCTABICHUS
MYHULUITAJIBHON YCIYTH;

- MaKCUMAJIbHBII CPOK MPEA0CTaBICHHS] MyHUIIMIIATbHOU YCITyTH;

- IJIATHOCTH MPEIOCTABJICHUSI MYHUIIUIAIBHON YCIYTU U TIPU HAJIMYHUK IUIATHI, TAKXKE €€
pasmep;

- BO3MOKHOCTb NPUOCTAHOBJICHHUS MIPEIOCTABJICHUS MYHUIIUIAIBHOM YCIIYTH, U Ha KaKOU
CpOK;

- mopsAoK oOkamoBaHus jaeucTBuil (OesmeiictBus) u  pemenuin OMCY, MO®I],
nospkHOoCcTHOTO Jiniia OMCY wnn M®I] 160 MyHUIIUITAIEHOTO CITYXKAIIETO.

Nudopmanuio o mopsiike mpeaocTaBieHHUs] MYHUIUNAIBHON YCIYTM MOET MOJYYUTh
moboe  (QusMueckoe WIM OPUAMYECKOE JIMIO (Jajmee — JIMI0, OOpaTWBIIeeCs 3a
nH(pOpPMUPOBAHUEM ).

NudopmupoBanne 0  mopsiAKe — MOPEAOCTaBICHHS ~ MYHUUUINAIBHOW  yCIyrU
ocyiectBisiercs cnennaauctoM MOL, oTBeTCTBEHHBIM 32 HHPOPMUPOBAHUE.

[Topsaok nosiydeHust MHGOpPMaILMK O MOPsIJiKe MPeOoCTaBJeHUsI MyHUIIMTIAIbHON YCIYTH
B NMCbMeHHOU popMe

Nudopmanuio o mopsiake MNpeAoCTaBiICHUS MYHHUIMIAIBHOM YCIyrd B MUCBMEHHON
dbopme nuio, obpaTuBiIeecs 3a WHOOPMUPOBAHUEM, MOKET IMOIYYUTh MOCPEICTBOM JHYHOTO
npeacraieHuss B MOIL] nuceMeHHOTO 00pallieHus, €ro HalpaBJICHHUs TIOYTOBBIM OTIIPaBJICHHEM
WJIY T10 SJIEKTPOHHOU TOYTE.

Ilocne moctymienus mnuchbMeHHOro oOpamenus B MOI[, cneunamucr MOILI,
OTBETCTBEHHBIN 32 MHPOPMHUPOBAHUE, PETUCTPUPYET MOCTYMHBIIEE MHUCHbMEHHOE OOpalleHue B
3JIEKTPOHHOM KYPHaJIE PErUCTPALUH.

[TuceMenHoOe oOpallieHue COCTaBIsETCS B MPOU3BOJIBHON (hopMe, U TOMKHO COAEPKATh
dbamunnuio, UM, OT4ecTBO (MOCIeqHEee — TpPU HAIWYUM) JUIla, OOpaTHBIIErocs 3a
nH(OpPMHUpPOBaHUEM, ONTMCAHUE TIPeIMeTa 00pallleHus, a TaKKe, B TOM CIIydae, €Clid 0OpaleHue
HAIMPABJIEHO C MOMOLIBIO MOYTOBOW CBSI3U, NOYTOBBIM aJIpec, HA KOTOPBIMA CIEAYET HAIPaBUTh
OTBET.


http://www.zato-lokomotivny.ru/

[Tucbmennbie oOpamieHust paccmarpuBaroTcs crenuanuctom MO®II, oTBEeTCTBEHHBIM 3a
nHGOPMHUpPOBAHKWE, B TEUYCHHE NATH pPabdOYMX JHEH CO JHA PEruCTpalid NHCbMEHHOTO
obpammenus B MOII.

OTtBeT Ha MUChbMEHHOE OOpalleHre JODKEeH COAepKaTh (PaMIIIMI0O U HOMEp TeledoHa
cnenuanucta MOLI, oTBeTCTBEHHOTO 32 HH(OPMHUPOBAHHUE.

B Tom ciydae, ecnim B TNMCHbMEHHOM oOOpamieHMHM He Yyka3aHa (amwimsa uua,
oOparuBmIerocss 3a HMH(GOPMUPOBAHMEM, M IOYTOBBIM ajpec, Ha KOTOPBIA JOJDKEH OBITh
OTIIPaBJIEH OTBET (€CIU MUCbMEHHOE OOpAIEHUE OTIPABJIEHO C IOMOIIBIO MOYTOBON CBA3H),
OTBET Ha TaKO€ 0OpallleHUEe HE 1aeTCsl.

OTBeT Ha MUCHPMEHHOE OOpaIleHUE HAMPABIIAETCS TEM XK€ CHOCOOOM, KOTOPBIM OBLIO
HaIpaBJIEHO MUCbMEHHOE 0OpallleHUE.

[Topsaok nosiydeHrUss MHPOPMaLUK O MOpsiJiKe NpeJoCTaBJeHNUs] MyHUIIMIIaJIbHOU yCayTy
B yCTHOU popme

Nudopmanmio o mopsiike NpeaocTaBiIeHUS MYHHUIMIIAIbLHOW YCIyTM B yCTHOHM (opme
JU10, OOpaTUBIIEeCs 32 UHPOPMUPOBAHUEM, MOXKET MOJTYIUTH TIPH JIMYHOM oOparieHnu B MOIL]
WJTU TI0 TeneoHy.

[Ipn nuyHoM oOpameHuu nauia, oOparuBilerocs 3a HHPopmupoBaHuem, B MODI]
uHpopmalusg O TOPAAKE TPEJOCTABICHUS MYHUIUNAIBHON YCIYTH MPENOCTaBIISETCS
cnenuanuctoM MO®LI, oTBeTCTBEHHBIM 32 HUHGOPMUPOBaHUE, B (OpME KOHCYJIbTALUH.

Jluno, oOparuBiieecs 3a MHGOPMHPOBAHHEM, BIpaBe MOJYYUTh HHTEPECYIONIYIO €ro
nH(pOpMaLHIO TOCPEACTBOM JHYHOTO oOpamieHus B M®I] B mopsake obmield ouepeau Uil 1o
MIpeIBAPUTENILHOM 3JIEKTPOHHOM 3aMKCH.

3anucatbcss Ha mpueM B M®DI] mMoxkHO uepe3 oduimanpHbid cailt MOLI, cnemys
UHCTPYKIUAM B pazaene «lIpeaBapurenbHas 3anmuch B 3JEKTPOHHYIO odepenb MOPILly, wim
HEMOCPEACTBEHHO B mnoMemeHnn MOIL[ yepe3 TepMuHan [y BbIJaYd TAJOHOB Ha TMPUEM B
M®II, cneays HHCTPYKIMSM Ha JTUCILIEE.

[Ipn nuyHOM OOpamieHun nuia, oOpaTUBIIErocs 3a WHOOPMUPOBAHUEM, CICITUATHCT
M®OII, oTBeTCTBEHHBIH 32 HHPOPMUPOBAHUE, O0s3aH:

- IPEJIOKUTS JIUILY, 0OpaTUBLIEMYCS 32 HHOOPMUPOBAHUEM, ITPEJICTABUTHCS;

- BBICIIYILIATh BOMPOC;

- YTOYHUTH Yy JMLa, oOpaTuBIIEerocss 3a WHGOPMUPOBAHMEM, KAaKHE CBEACHUSA €My
HEO0OXO0IUMBI, U B Kakoi opMe OH *KeJlaeT MOJIYyYUTh OTBET;

- ONPEJENIUTh YPOBEHB CIIOXKHOCTH BOIIPOCA;

- JaTb OTBET B paMKax CBOed KoMmmeTeHIMH B ¢opme, yaoOHOW i Jula,
oOparuBierocs 3a UHPOPMUPOBAHUEM.

I[To mpockbe mnuma, oOpatuBmierocss 3a uHPOpMUpoBaHueM, crenuaauct MOIL],
OTBETCTBEHHBI 32  HMH(QOpPMHpOBaHHE, TPEACTABIACT €My i1  O3HAKOMJICHHUS
aJMUHUCTPATUBHBIN PErIaMeHT.

B Tom cnywae, eciu OTBET HE HOCUT HCHUEPIIBIBAIOIIETO Xapakrepa, JuIy,
oOparuBiieMycs 3a UHOOPMHUPOBAHUEM, PA3BACHSACTCS MOPANOK MOJydeHUS HHGOpPMAIUU B
nUucbMeHHOU opme.

B ToM ciydae, ecim moAroTtoBka oOTBeTa TpeOyeT MPOIOKUTEIBLHOIO BpPEMEHH,
cneuuanuct M®LI, oTBeTcTBEHHBIH 3a HHGOPMHUPOBAHUE, HA3HAYAET JIUILY, 0OpaTUBLIEMYCS 3a
nHbOpMHUpOBaHUEM, yIOOHOE Il HEro BpeMs A IMOIy4yeHHs OKOHYATEeNbHOIO M IOJHOIO
OTBETA Ha NOCTaBJIEHHbIE BONpockl. K Ha3zHaueHHOMY cpoky criennanuct M®PLI, oTBeTcTBEHHBII
3a MH(GOPMHUPOBaAHME, TOTOBUT OTBET Ha IOCTaBJIEHHBbIE BOMpOCH. B ciydae HeoOXxomumoctu
OTBET T'OTOBUTCA IPHU B3aUMOJAEHUCTBUM C JOJDKHOCTHBIMM JIMLIAMU OPraHOB U OpraHU3allNy,
YYaCTBYIOIIHUX B MPEJOCTABICHUN MYHULIUTIAILHON YCIYTH.

WNudopmanust o nmopsake NpeAocTaBlIeHHss MyHUIMIAIBHONW yCIyru no TenedoHy yuna,
oOparuBIIerocs 3a HHPOPMUPOBAHHEM, OCYIIECTBISAETCS:



- B 9achel pabotel M®I] cnenmanucrom MO®ILI, oTBEeTCTBEHHBIM 32 WH()OPMHUPOBAHHE, TI0
HOMEpY €IMHOTO crpaBoyHOro Tenepona MOLI;

- B Hepabouee BpeMs ¢ HCIOIb30BaHUEM TeledoHa-aBTonHpopmatopa MODILI.

Crnenmamiuct MO®LI, oTBeTcTBEHHBIH 32 HHPOPMHUPOBAHUE, TIPH OTBETE HA TeIe()HOHHBIH
3BOHOK:

- Ha3bIBAET OPraHU3ALMI0, KOTOPYIO OH MPEICTABIISET;

- IPECTAaBIISAETCS U Ha3bIBAET CBOIO JOJKHOCTD;

- IpeyIaraeT JIMIly, OOpaTUBIIEMYCs 32 UHPOPMHUPOBAHUEM, TIPEICTABUTHCS;

- BBICJIYIIMBAET U YTOYHSIET, TP HEOOXOIMMOCTH, CYTh BOIIPOCA;

- MOPOOHO, TAKOHUYHO ¥ B BEXKJIMBOU (POpPME TaeT OTBET MO CYIIECTBY BOIPOCA;

- IpUd HEBO3MOXXHOCTH B MOMEHT OOpAallleHUS OTBETUTh Ha IOCTABJIEHHBIH BOIPOC
npearaeT Juiy, oOpaTuBLIeMycs 32 HHPOPMUPOBAHUEM, [TIEPE3BOHUTH B OINIPENIEIICHHbBIN JI€Hb
U B OIpENEJICHHOE BpEeMs WIHM Pa3bsCHSIET MpaBO OOpaTUTbCA C MHUCbMEHHBIM OOpallleHHeM B
M®OI] ¢ ykazanuem TpeOoBaHMI K 0POPMIIEHUIO 0OpaIeHHUS.

Bo Bpems paszrosopa crneruanuct M®II, oTBeTcTBeHHBIN 32 HHPOPMUPOBAHUE, JOKEH
MIPOU3HOCUTH CJIOBA YETKO, N30erarh napajuiesbHbIX Pa3srOBOPOB C OKPYKAIOLIMMU JIFOABMU U HE
IIpepbIBaTh pa3roBOp MO NPUYMHE MOCTYIUIEHHS T€Ie(POHHOTO 3BOHKA Ha APYroi amnmapar.

YcrHoe uH(pOpMHUpOBaHME JHIlA, OOpaTHBIIErocs 3a HH(GOPMHpOBaHHEM, Kak MpuU
nuyHOM oOpamienun B ML, Tak u no tenedony, ocyuiecTisercs He 6onee 15 MUHYT.

[Topszok mosiydeHruss MHPOPMaLUK O NMOpsiJiKe NpeJoCTaBJeHNUs] MyHUIIMIIaJIbHOM yCayTH
OCpeACTBOM My6JIUYHOT0 HHGOPMUPOBAHUS

[Iy6nmuunoe  muchbMeHHOE  WH(POPMUPOBAHWE O  TOPSANKE  MPEAOCTABIICHUS
MYHHUIMIAIBHON YCIYIM OCYIIECTBISETCS IOCPEICTBOM pa3MelleHus HHPopMaluu Ha
nHpopMannoHHeIX creHaax B M®II, B cetn UnTepHeT Ha odunmanbhbix caiitax MOIL[, OMCY,
Ha [loprane, a Takke B CpeIcTBax MaccoBOW WHGOpMAIMU, B TOM 4YHCIe B raszere «Jlyd
JIOKOMOTHBHOTO».

B cern Mntepner Ha odurnmansHom caiite M®I] momkHa copepaThes Cleayromas
nH(popMaLKs O IOPSIIKE MPEAOCTaBICHNUS MyHULIUTIATbHON YCIYTH:

- MECTO HaXOXXJEHHS, CXema Ipoe3la, HOMepa €IUHOro CIpPaBOYHOrOo TeiedoHa U
tenedoHa-aBTonH(OpMaTopa, aapec 3JIEKTPOHHOM MOYThI, MOYTOBBIM aapec M®II, rpaduk
npuema 3asuresieid B MOILI;

- MECTO HaxoXxAeHus, rpaduk palboTbl, HOMEpa CHpPaBOYHBIX TenedOHOB, ajpeca
OpUIMAIBHBIX CaWTOB B ceTH VHTEpHET M AJIEKTPOHHON IMOYTHI OPraHOB W OpraHU3allui,
YYACTBYIOIIMX B IIPEIOCTABICHUN MYHULIMIAIIBHON YCIIYTH;

- MEpeYeHb KaTeropuil 3asBUTEJEH, MMEIOIIUX MPaBO HA MOJYyYEHHWE MYHHUIMNAIbHOU
yCIIyTH;

- MepeueHb TOKyMEHTOB, HEOOXOIUMBIX UIS MPEJOCTAaBICHUS MYHUILIUIIAIbHOW YCIYTH C
pasaenieHneM TaKuX JOKYMEHTOB Ha JIOKYMEHTHI, KOTOpbIE 3asBUTENIO HEOOXOIHUMO
MPEAOCTaBUTh CAMOCTOSATENbHO, U JOKYMEHTBI, KOTOpPbIE 3asABUTENb BIIPaBE IPEIOCTABUTH IO
cOoOCTBEHHOU MHUIINATUBE;

- ¢dopMbI 1 00pa3Ibl 3aMONHEHUS 3asBICHUNA C BO3MOXHOCTSIMU OHJIAHH 3aIlOJIHEHUS,
MIPOBEPKHU U PACIEUATKH;

- OCHOBaHHs JJI1 OTKa3a B MpPUEME JOKYMEHTOB U B MPEAOCTABICHUH MYHHIIMIAIbHOU
YCIIYTH;

- TabaHIa CPOKOB MPENOCTABICHUS MYHUIIUTIANBHONW YCIYTH B IIEIOM U MaKCHUMAalbHBIX
CPOKOB BBITIOJIHEHUS OTAEIbHBIX a/IMUHUCTPATUBHBIX MPOLIETYD;

- aJIMUHHUCTPATUBHbIE MPOUEAYPHl MPEAOCTABICHUS MYHUIUINAIBHOW YCIYyrd B BHUJE
OJIOK-CXEMBI;

- TOPSI0K MH(MOPMHUPOBAHUS O XOJI€ TIPEIOCTABIICHUSI MYHUITUTIAIILHON YCIIYTH;

- TOpsAAOK oOkanmoBaHW perneHud, neictBuil  (OesmeiictBusi) OMCY, MOI],
nomxHoctHOTO Juia OMCY unu ML 1160 MyHUITMTIAIBHOTO CITYKAIIero;



- TCKCT HACTOAILICTO aI[MI/IHI/ICTpaTI/IBHOI‘O perﬂaMeHTa;

- OTBCTHI HA 4AaCTO 3aJaBacMbIC BOHpOCBI;

- (baMI/IJII/II/I, HUMCHA, OTYECCTBA (HOCHGI[HGG — HpI/I HaJII/I‘-II/II/I) OTBCTCTBCHHBIX COTpYIIHI/IKOB
ML,

Kpyr 3aaBuTesnen

1.4, 3asgButensaMu SBIAIOTCA MOJy4yaTeld MYHUIMIAJIbHOM YCIyru, a TakKkKe HuX
MIPEACTABUTENHN, ACUCTBYIOIIME B COOTBETCTBUH € 3aKOHOAATeNbCTBOM Poccuniickoit denepannu,
YensOMHCKOM 00JIaCTH WIIM HAa OCHOBAHHUH JJOBEPEHHOCTH (Jlajiee — PEICTaBUTEIIN ).

K nomydarensM MyHMIIMDAIBHOW YCIYTM OTHOCATCS (pU3HYecKHe JMua (B TOM 4HCJIe
HHIMBHUAYAJIbHble  NpeANPUHHUMATEIH) W  OpUAMYEcCKHe  JIMIA,  SBISIOIINECS
COOCTBEHHUKAMHU >KWJIBIX MOMEIICHUN WM 3aHMMAIOLIUE JKUJIble TMOMEIIEHHsI N0 J0rOBOpaM
COITMAIPHOTO HaiiMa (TOCIeHEE — MO0 OTHOIICHUIO K (PU3UYECKUM JIUIIaM ).

II. CranaapT npeAocTaB/ieHHsI MYHULLUNIAJIbHOM yCJIyTH

HaumeHOBaHWe MyHUIIUNIAJIBHOMW YCIYTH

2.1. HammenoBanue MyHHIMNAIbHOW  ycinyrn.  «CorjlacOBaHHWE  IPOBENCHHS
MepeycTpoicTBa U (M) NePEryIaHUPOBKH MOMEIIEHUS! B MHOTOKBAPTUPHOM JIOME.

HavMeHoOBaHUe OpraHa, NIpeaocCTaBJdroIero MyHHuIuIaJibHYO YCIYTy

2.2. IlpenocTraBiieHMEe MyHULIUIAIBHON YCIYTH OCYIIECTBIISIETCS OTICIOM aApPXUTEKTYPhI
U TPajoCTPOUTEIbHOW TOIUTUKU AJMUHUCTpAMKM JIOKOMOTHBHOIO TOPOJCKOTO OKpyra
Yensounckoit oomactu (manee — OAul'TI JIT'O YO), a Takke yepe3 MyHUIUIATBLHOE OFOKETHOE
yupexsieHue «MHOTO(QYHKIIMOHATBHBIA HEHTP M0 TMPEAOCTaBICHUIO TOCYAapCTBEHHBIX H
MYHUITUTIAIBHBIX yeIIyT» (nanee - « MDIL»).

2.3. Opranbl 1 OpraHu3alyy, y4aCTBYIOIIHE B MPEIOCTaBICHUN MYHULIUIIAIbHON YCIIYTH,
oOpailieHre B KOTOpble HEOOXOAUMO ISl IPEIOCTABICHUS MYHUIIUIAIBHON YCIIyTH:

2.3.1. M®I] — B yacTu mpHeMa U PETUCTPALMU JOKYMEHTOB Yy 3asBUTEJsI, 3ampoca
HEJOCTAIOUIUX TOKYMEHTOB, HAXOSIIUXCS B PACHOPSKEHUH OPraHOB TOCYJapCTBEHHOM BIACcTH,
OpraHOB MECTHOTO CaMOYIPABJICHHWS U IOJABEJOMCTBEHHBIX OSTHUM OpraHaM OpraHu3alui,
YBEAOMJICHUS 3asBHUTENSl O MPUHSATOM pPEIICHWU U BbIJa4M (HAMpaBJICHUSA) €My TOKYMEHTa,
SIBJISIOIIETOCS PE3YAbTATOM MPEIOCTABICHNUS MYHHUIIUITALHOW YCITYTH;

2.3.2. ®enepanbHas ciiy)k0a ToCyJapcTBEHHON PErUCTpalliy, KaJacTpa U KapTorpapuu —
B YaCTH IMPEIOCTABJIICHUS BBIMUCKA H3 EAMHOTO TroCynapcTBEHHOTO peecTpa TMpaB Ha
HEIBM)KMMOE HMYIIECTBO M CIEIOK C HHMM O IIpaBax Ha IMepeycTpauBaeMoe u (WJIK)
MeperiaHuPyeMoe KUJI0e TIOMEIICHHE;

2.3.3. MuHuctepcTBO KynbTypbl UensOMHCKON o0nacTh — B YacTU MPEAOCTaBICHUS
3aKJIIOUEHUSI O JOMYCTUMOCTH IPOBEICHHS NEPEyCTPOCTBA U (UIH) MEPEIUIAHUPOBKHU HKHUIIOTO
MMOMEUIEHUs, €CIM TaKO€ >KWJIOE MOMEIIEHUE WM JOM, B KOTOPOM OHO HAXOJMTCS, SIBIISETCS
MaMSATHUKOM apXHUTEKTYpPbI, ICTOPUH WU KYJIbTYPHI,

2.3.4. OpraHuzanuu 1o rocyJapCTBEHHOMY TEXHUYECKOMY yUYeTy U (MJIHM) TeXHHUYECKOMN
WHBEHTapHU3allMd — B YaCTH NPEJOCTaBJICHUS TEXHUYECKOTO MaclopTra MepeycTpauBaeMoro u
(M1K) meperIaHuPyeMOTO KUIIOTO TIOMEIIECHHUS

2.3.5. TlpoekTHbIE OpraHu3ald — B YacTH BbIJAud MPOEKTa MEepeycTpoicTBa M (UIIH)
MepeTIaHUPOBKH MEPEYCTPAnBAEMOTro U (HIIN) MEePETIaHuPYEMOTO JKHUIIOTO MOMEIIICHUSI.

2.3.6. Otnen mpaBOBOM M aHAIUTHYECKOW PabOThl AaMuHUCTpanuu JIOKOMOTHBHOTO
ropojickoro okpyra YensOmnckoil obnactu (manee — OIIuAP) — B dacTu corjmacoBaHHS
WTOTOBOIO JIOKYMEHTa Ha MPEIMET COOTBETCTBUSI IPABOBBIM HOPMaM;



2.3.7. Otnen >KMIUIIHOTO KOMMYHAJIBHOTO X03siiicTBa AIMUHUCTpauuu JIOKOMOTHBHOTO
ropoJickoro okpyra Yemnsounckoi obnactu (manee — ormen «OKKX») — B wacTu coriacoBaHHs
WUTOTOBOIO JIOKYMEHTa Ha MPEIMET COOTBETCTBUSI IPABOBBIM HOPMaM;

2.3.8. VYmopaBieHHEe SKOHOMMYECKOTO pa3BUTHS AjaMuHHUCTpauuu JIOKOMOTHBHOTO
ropoJickoro okpyra Yemnsiounckoi obnactu (manee — YOP) — B wacTu corinacoBaHUsI UTOTOBOTO
JTOKYMEHTa Ha TIPEIMET COOTBETCTBHUS IMPABOBBIM HOPMaM;

2.3.9. I'nmaBubiil cneuuanuct rpynnsl O u OI'TIH 3ATO JlokomotuBHeiit CY ®IIC Nel
MUYC Poccum — B 4acTH COIJIaCOBaHHUS MTOTOBOTO JOKYMEHTa Ha TMPEIMET COOTBETCTBUSA
MIPaBOBBIM HOPMaM;

2.3.10. YnpaBastouias komMnaHusi JIOKOMOTHBHOrO Topojckoro okpyra YensOuHCKOM
00JacTH — B 9aCTHU COTJIACOBAHUS MTOTOBOTO JIOKYMEHTa Ha MPEIMET COOTBETCTBUS MPABOBHIM
HOpMawm;

2.3.11. Otnen apXUTEKTypbl M TpPaAOCTPOUTEIHHONW TOJUTUKH JIOKOMOTHBHOTO
ropoJjickoro okpyra Yensa6unckoit odnacru (nanee - OAul'Il) - opopmiisier HTOroBbIN JOKYMEHT
Ha OJIaHKe yTBEPXKJIEHHOTO 00pasIia.

M®II, OMCY e BpaBe TpeOOBaTh OT 3asABUTEIIS:

- TMpeJOoCTaBJICHUs] JOKYMEHTOB W WH(OpMAIMA WA OCYIIECTBICHHUS JIEHCTBUM,
MIPEACTABJICHUE WM OCYIIECTBJICHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMH MPABOBBHIMU
aKTaMH, pPETYIHPYIONIMMHA OTHOIICHHS, BO3HHUKAIOIINE B CBSI3U C TPEIOCTaBICHUEM
MYHULUITAJBHON YCIYTH;

- TIPEJICTaBJICHUS IOKYMEHTOB 1 WH(OpPMAIIMHK, B TOM YHCIIE TIOATBEPKIAIONTNX BHECEHNE
3asBUTENIEM IUIAThl 3a TMPEJOCTaBICHUE MYHHUIMIIAIBLHON YCIyTrd, KOTOpPhIE HAXOIATCS B
pacmopspKEHUM  OPTaHOB, MPEJOCTABIISIONIMX MYHHITUNIAIBHBIE YCIYTH, TOCYIAapPCTBEHHBIX
OpraHoB, HHBIX OPraHoB  MECTHOIO  CaMOYIpaBJIeHUs  JUOO  MOJABEIOMCTBEHHBIX
roCylapCTBEHHBIM OpraHaM WWJIM OpraHaM MECTHOTO CaMOYIpaBJIEHUS OpraHu3anuii B
COOTBETCTBUMU C HOPMATHBHBIMU MPABOBBIMHU akTamMH Poccuiickoit denepanuu, HOpMaTUBHBIMU
MpaBOBbIMU akTaMu YensOMHCKOW o00JacTH, MYHULMIAJIBHBIMU MPABOBBIMU aKTaMH, 3a
HCKJIIOYEHHEM JIOKYMEHTOB, BKJIIOUYEHHBIX B OINPEACICHHBIN 4acThio 6 cTtathu 7 DenepaibHOTro
3akoHa OoT 27 utonsg 2010 1. Ne 210-®3 "OO6 opranuzanuu MpeaoCTaBICHUS TOCYIaPCTBEHHBIX 1
MYHHUIMIAIBHBIX YCIYT" IepeueHb JOKYMEHTOB. 3asBHUTEb BIIpaBe IMPEACTABUTH YKa3aHHbBIE
JOKYMEHTHI U MH(OPMALIKIO N0 COOCTBEHHON MHULIMATUBE.

- OCYIIECTBIICHUS JIEHCTBUHN, B TOM UHCJIE€ COTJIACOBAHUM, HEOOXOTUMBIX ISl IOTYyUCHUS
MYHHUIIMIIAIBHON YCIYTM M CBA3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHbIE OPIaHbl, WHBIC
OpraHbl MECTHOTO CaMOYIIPaBJICHUS, OpraHU3alMd, 3a HUCKIIOYCHHEM IMOJIy4eHUSl YCIYT,
BKJIFOYEHHBIX B IIEPEYHHM, yKa3zaHHble B 4yacTh | cratbu 9 denepanbHOro 3akoHa ot 27 Uios
2010 1. Ne 210-®3 "OO6 opraHu3zanuu MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUILIUIAIBHBIX
ycayr", M TOJYy4eHHS JOKYMEHTOB U HWHGOpMaluu, TNPEJOCTaBIsEMBIX B pe3yabTaTe
MIPEIOCTABICHUS TAKUX YCIIYT.

Pe3ysbTaT npesocTaBieHUs] MyYHULIUMNIAJIbHOHN YCIyTH

2.4. Pe3ynpTaToM NpeaoCTaBICHHUS MyHULIMIIAIBHON YCIYTH SIBJISETCS:

1) pemieHre o coriaacoBaHUM MepeycTpoicTBa U (WIK) NEeperiaHupOBKU MOMEIIEHUs B
MHOTOKBApTUPHOM JIOME;

2) MOTMBHMPOBAHHOE pelleHHe 00 OTKa3e B COIJIACOBAaHUM IepeycTpoilcTBa U (MIIN)
NepETIaHUPOBKY ITOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME.

CpOK npeaocTaBJ€eHUA MYHI/IU,I/IHaJleOI‘/JI yCiayru

2.5. MakcuManpHBId CpOK NPENOCTaBIEHHS MYHHMIMIIAJBHOW YCIYI'M COCTaBIIET HE
6osiee 56 KaJleHAAPHBIX JHEH, HCUUCISIEMbIX CO JHS PEerucTpanuu 3assieHus B MOLL,

Cpox HampaBlIeHHsS MEXKBEIOMCTBEHHOI'O 3allpoca O MPEAOCTaBICHUHU JIOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.8 aJMUHHMCTPATUBHOTO pEIJIAMEHTa, COCTaBJIsIeT He Oojiee OJHOTO



pabouero nust co qHs peructpauuu B MOIL] 3asB1eHUs U JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.7
aJIMMHHUCTPATUBHOIO pErJaMeHTa.

Cpok MOoAroTOBKM U HAIPABJIEHUsI OTBETA HA MEXBEJAOMCTBEHHBIN 3alIpOC COCTABIISET HE
Oosee maATH pabounx JHEH CO THS MOCTYIUICHHS TAaKOTro 3ampoca B OpraH, OTBETCTBEHHBIHN 3a
HaIlpaBJICHHUE OTBETA HA MEXXBEJOMCTBEHHBIN 3aI1poc.

MaxkcuManbHBIH CPOK MPUHSATHS PEIICHHS O COTJIACOBaHUH (00 OTKa3e B COTIIACOBAHUN)
IepeycTpoiicTBa M (WJIM) MEPEIUIaHUPOBKU >KUJIOTO IOMEUICHHsS] COCTaBisieT He Ooiee 45
KaJIeHAapHbIX JHeH co nHA noiaydeHuss OMCY kommiiekra qokymeHToB u3 M®LI.

Cpok Bbimaun 3asButento npuastoro OMCY pemieHusi cocTtaBiisieT He Oojee Tpex
pabouunx AHEH CO AHS MPHUHATHS COOTBETCTBYIOIIETO PEUICHUS TAKIM OPTaHOM.

[IpaBoBbIe OCHOBaHHUA NPeLOCTaBIEHN MYHULIMIIAJIbHON YCIYTH

2.6. llpemocTaBiieHHEe MYHHIIMIIQTBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHU CO
CJIEIYIOIIMMHA HOPMATUBHBIMU MTPABOBBIMHU aKTAMU:

Kumuuaeim - kogexcom  Poccuiickorr ®enepanmu ot 29.12.2004 1. No 188-D3
(«CoOpanmue 3akoHonarenabctBa POy, 03.01.2005, N 1 (vacts 1), ct. 14);

@®enepanbibiM  3akoHOM OoT 06.10.2003 1. Ne 131-®3 «OO0 o00mux mnpuHIUNax
OpraHM3alui MecTHOro camoympaBieHuss B P®» («Cobpanue 3akoHonarensctBa Pdy,
06.10.2003, N 40, ct. 3822);

®enepanbHbIM 3ak0HOM 0T 27.07.2010 r. Ne 210-®3 «O0 opranuzanuu npeaocTaBieHUs
rOCYJapCTBEHHBIX U MYHUITUTIATBHBIX yeIyT» («Poccutickas razera», N 168, 30.07.2010);

OenepanbHbiM 3ak0HOM OT 06.04.2011 1. No 63-®3 «OO6 5>1M€KTPOHHON MOJAMUCH
(«Poccmiickas razera», N 75, 08.04.2011);

[TocranoBnenuem IIpaButenscrBa Poccuiickoit deneparuu ot 28.04.2005 r. Ne 266 «O6
yTBEepKACHUH (GOPMBI 3asBICHUS O TMEpPEeyCTPONMCTBE U (WJIM) TMEperiaHuPOBKE HKHUIIOTO
noMmeIieHus U (GopMbl JOKYMEHTa, MOJITBEPXKIAIOMIETO NMPHUHSATHE PEIIEHUsS O COrIaCOBAaHUU
nepeycTpoiicTBa U (WiIM) MeperyIaHuPOBKU Kujoro nomemenus» («Poccuiickas razera», N 95,
06.05.2005);

[TocranoBnenuem IIpaBurensctBa PO ot 07.07.2011 1. Ne 553 «O nopsiake odhopmiteHust
U TpEACTaBICHUS 3asBICHUI M MHBIX JTOKYMEHTOB, HEOOXOIUMBIX MJIsi MpPeloCTaBIICHUS
rOCYyIapCTBEHHbIX M (WUJIM) MYHUIMOAIBHBIX YCIYT, B (opMe 3JIEKTPOHHBIX JTOKYMEHTOB)»
(«Cobpanue 3akoHomareabcTBa POy, 18.07.2011, N 29, ct. 4479);

[TocranoBnenuem IlpaButensctBa PO ot 25.06.2012 1. Ne 634 «O BuIax 3JI€KTPOHHOU
MOANKCH, HCIOJIb30BaHWE KOTOPBIX JIOMMyCKaeTcss TMpu oOOpallleHHd 3a MOJyYeHHEM
roCyJapCTBEHHBIX U MYHHUITUTIATBHBIX yeayr» («Poccuiickas razera», N 148, 02.07.2012);

[ToctanoBnennem IlpaBurenbctBa PD ot 22.12.2012 r. Ne 1376 «O6 yTBepkIeHUU
[IpaBun opraHuzanuu JAEATEIHHOCTH MHOTO(QYHKIHMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
roCyIapCTBEHHBIX U MYHHIIMIANBHBIX yeuyr» («Poccuiickas razeta», N 303, 31.12.2012);

[TocTanoBnennem AnMuHUCTpanuu JIOKOMOTHBHOTO TOPOACKOrO OKpyra YensOMHCKOM
obmactu Ne 247 ot 25 aBrycta 2014r. «O06 yTBep»)ACHUU MOPAIKA pa3pabOTKU U YTBEPKACHUS
aJIMMHHUCTPATUBHOTO PETJaMeHTa MPEI0CTABICHUS MYHUITUTIAIBHBIX YCIYT»

HcuepnbiBawIMii NepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBHHU C
HOPMaTHUBHBIMU NPABOBbIMU aKTaMHU /IJ151 IPEA0CTABJIEHUS MYHUIIUTIAJIbHON YCAYTHU U
YCJIYT, KOTOPBIE SIBJSIOTCS HEOOXOAUMBIMH U 06s13aTe/IbHbIMU /151 IPe0CTaBJIEHUS
MYHHUIMIIJILHOM YCIYTH, MO/JIEXKAIUX MPe/CTAaBJEHUI0 3asiBUTEJIEM, B TOM YUCJIE B
3JIEKTPOHHOU dopMe, MOPSJOK UX MPeACTABIEHUS

2.7. HOpH,I[OK OpeACTaBJICHUA NOKYMCHTOB, HCO6XOI[I/IMBIX B COOTBCTCTBHH C
HOPMATUBHBIMU IIPABOBBIMU aKTaMU IJId HOPCAOCTABIICHUSA MyHHHHHaHBHOﬁ yciyru, B TOM
qucJic B SHCKTPOHHOﬁ (I)OpMC, NpeaAYCMOTPCH HACTOAINUM aIMUHUCTPATUBHOM PETIaMCHTOM
MPUMCHUTCIIBHO K I(OHI(pCTHOfI aIlMHHHCTpaTHBHOﬁ mnmponoeaype.



Jlnist ony4eHrss MyHULIMTIAIBHOM YCIYTH 3asSBUTEN0 HE0OXOAUMO TOJaTh 3asBJICHUE O
NPEJOCTaBICHUH MYHUIMNAIbHOW ycnyru 1o ¢opme, yrBepxkaeHHoil [locrtanoBienuem
[TpaButenbctBa Poccuiickoii @enepanuu ot 28 ampens 2005 roma Ne 266 «O0 yTBepKIeHUU
(opMBI 3asBICHUS O MEPEYCTPOUCTBE M (MIJIM) MEPEIIAaHUPOBKE KUIJIOTO MOMEUICHUS U (OPMBI
JOKYMEHTA, MOJATBEPKIAIONIEr0 IPUHATHE PEIICHUSI O COIJIaCOBAHMU IEpPEeyCTpoiicTBa U (WIIN)
MEPEIIAaHUPOBKH KHUJIOTO IMOMEIEHUs» (Jajee Takke — 3asiBJIEHHUE), a TaKXkKe CleIylollne
JOKYMEHTHI:

Neri/mt JlokyMeHT OcHoBaHue
1 |3asBieHue o nepeycTponcTBE U (UJIN) MEPETNIAHUPOBKE KUIIOTO Cr. 26
nomertneHus (npunoxenue N 2 K HacTosIIEMy Kunnaoro
aIMUHHACTPATUBHOMY PErjaMeHTY) Kojiekca PO
2 | mpaBOYCTaHABIMBAIOIIME JOKYMEHTHI Ha IIepEyCTpamBaeMoe Cr. 26
n (WIM) meperjiaHupyeMoe >KUJIO€ I[OMEIlleHUe, IpaBa Ha Kunumnoro
KOTOpOE€ 3aperucTpupoBaHbl B EJAMHOM TrocyaapCTBEHHOM Kojekca PO

peecTpe TpaB Ha HEIBIKUMOE HWMYIIECTBO M CICIIOK C HUAM
(TIO/UTMHHUKY WJIM 3aCBHUJICTEIbCTBOBAHHBIE B HOTapUaIbHOM
MOPSIIKE KOIUN):

- pemieHWe  Cyda,  MOATBEpXkJalomee  IPaBo
COOCTBEHHOCTH Ha KWJI0€ (HEKUIIOE) MMOMEITCHUE;

- CBUJICTEJIHCTBO O MPaBe Ha HACJICJICTRO;

- aKT opraHa BJacTH, NpuHATBHIA A0 31 suBaps 1998
rojia, yCTaHaBJIMBAIOUIMI MpaBO COOCTBEHHOCTHM Ha KUJOE
(HEXUMII0€) IOMEIIICHHE,

-JIOTOBOD KYIUTA-TTPOJIAXKH, MEHBI, TapeHust
MOATBEPKIAIOIIUN BO3HUKHOBEHHME IpaBa COOCTBEHHOCTH Ha
x)ujoe (Hexusoe) nomenienue 10 31 suBaps 1998 roxa.

3 |moarotoBieHHBIM U O(GOPMIICHHBIM B YCTAHOBJIICHHOM TIOPSJIKE Cr. 26
MPOEKT  mepeycrpoiictBa u  (WIKM)  MHeperiaHupPOBKU Kunumnoro
nepeycTpauBaeMoro u (Wid) MeperyiaHuPyeMOro  KHUJIOTO Kojekca PO
MTOMEIICHUS

4  |cornacue B MMCbMEHHON hopme BCEX YJICHOB Cr. 26
CeMbU HaHUMATENs (B TOM YHCIE BPEMEHHO OTCYTCTBYIOLIUX Kunumnoro
YJICHOB CEMbH HAHMMATEJNs), 3aHMMAIOIUX TMEpeyCcTpauBaeMoe Kojekca PO

U (WIK) MeperviaHupyeMoe KUJIO€ MOMEIIeHHEe Ha OCHOBAaHUU
JIOTOBOpA COIMAIILHOTO HaiiMa (B ciyd4ae, eciud 3asBUTENIeM
SIBJIIETCS YMOJIHOMOYEHHBIA HailMoJaTelleM Ha MpeJCTaBIICHUE
MPEIyCMOTPEHHBIX ~ HACTOSAMIMM  IYHKTOM  JOKYMEHTOB
HaHUMATENlb MEePEeYCTPAauBaeMOro U (WMJIM) IMeperiaHupyeMoro
YKUJIOTO IOMEIIEHUS 110 JOTOBOPY COLIMAJIBLHOTO HaiiMa)

5 corjacue BCEX COOCTBEHHHKOB MOMeIIeHU I B Y.2cT. 40
MHOTOKBAapTUPHOM JOME€ Ha TMepeycTpoiicTBO u  (WiH) JKunumnoro
MEPerIaHUPOBKY JKUJIOTO TOMelIeHus (B ciaydae, eciu Kojzekca PO
MepeycTpoucTBO M (WIM)  TEperjaHupOBKA  KHUJIOTO
TIOMEIICHUH HEBO3MOKHBI 0e3 MIPUCOETUHEHUS
K HUM 49acTH 00IIEero MMYIIecTBa B MHOTOKBAPTUPHOM JIOME)

6 corjacue 3ajiorogaTess Ha Cr. 346
MEepeyCTPONCTBO M NEPEIIAaHUPOBKY >KWIJIOTO IMOoMelleHus (B I'paxxnanckoro
cilydae, €ClM epeyCcTpauBaeMoe UiIu NEPEBOAUMOE MOMEIEHUE Kojziekca PO

SIBIIICTCSI TPEIMETOM 3aJiora (UIOTEKH))




7 |3aKil04eHHE oOpraHa [0 OXpaHE NaMSITHUKOB apXUTEKTYpHI, Cr. 26

HCTOPUM M  KYIBTYpbl O  JOIIYCTUMOCTH  IIPOBEIEHUS JKunnisoro
nepeycTpoicTBa U (WIK) MeperIaHUPOBKHU KUJIOTO TOMEIICHHUS, Kojekca PO
€CIM TaKoe >KWJIOE IIOMELIEHUE WIM JIOM, B KOTOPOM OHO
HAXOJUTCSl, SIBJISETCA NaMATHUKOM apXUTEKTYpbl, HCTOPUHU WU

KYJIbTYPBI

8 | IOBEpeHHOCTh,  MOATBEP)KAAIOMIAS  TMOJHOMOYMWS  JIHIIA, Cr. 185
MIPEIOCTABUBIIETO JOKYMEHTBl (B Ciydae, €ClIU JIOKYMEHTBI I'paxkmanckoro
MoAar0TCA NOBCPCHHBIM JII/IIIOM); KOJCKCa

JOKYMEHT, YyIOCTOBEPSIOUIMN JHYHOCTh (0€3 MpHUIIoKEHUS
KOIIMK), B KayeCTBE KOTOPOTO MOKET BBICTYNATh: HACHOPT
TpakIaHWHA Poccuiickoit ®denepanuu, BPEMEHHOE
YIOCTOBEPEHUE JIMYHOCTH rpakxJTaHUHA Poccuiickoit
@enepaun o gopme Ne  2-II; macmopr HMHOCTPAHHOTO
rpaXKJaHWHA, BUJ Ha KUTEIbCTBO, pa3pelieHHEe Ha BPEMEHHOE
MIPOKUBaHUE (B 1IEJIIX YCTAaHOBJIEHMSI JIMUYHOCTHU 3asiBUTEINS, IPU
o0pallleHNH 3a NOJYy4eHHEM MYHUIIMIAIBHON YCIIYTH)

2.7.1. Ecnu mepeycTpoicTBO U (WJIM) NEperaHUpPOBKA MOMEIIEHUH HEBO3MOXKHBI 0e3
MPUCOEUHEHUS] K HUM YacTh OOIIEro MMYyIIEeCTBa B MHOTOKBapTHPHOM JOME€, Ha TakKue
MepeTIaHUPOBKY U (MJIM) MEePeyCTPOICTBO MOMEIIEHUH JOKHO OBITh MOJTYYEHO COTJIACHE BCEX
cOOCTBEHHUKOB NIOMELIEHNI1 MHOTOKBapTUPHOTO JI0Ma.

2.7.2. Tlpu npoBeAeHUU MepeycTpoicTBa M (WIM) MEPEIUIaHuPOBKM B KOMMYHAJIbHON
KBapTUpE, B pe3ylbTaTeé KOTOPHIX M3MEHSAETCS pa3Mep OOIIero MMyIIecTBa B KOMMYHAJIbHOU
KBapTUpE, MPEAOCTABISIETCS COTIache BCEX COOCTBEHHUKOB KOMHAT B KOMMYHAJIBHOW KBapTHUPE.

2.7.3. B memsx ycTaHOBJICHUS JIMYHOCTH 3asABUTEINSA, NIPU OOpAIICHUH 3a TOJydeHUEM
MYHHUIMIIATBHON YCIYTH 3asBUTENIO IJIS O3HAKOMJIEHHS] HEOOXOJMMO IMPEACTAaBUTH JTOKYMEHT,
YAOCTOBEPSAIOIIUN TUYHOCTD (06€3 MPUII0KEHHS KOIUH), B KAU€CTBE KOTOPOTO MOYKET BBHICTYIATh:
nacnopt rpaxgaHuHa Poccuiickoir ®depepanuu, BpPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH
rpaknanuaa Poccuiickoit deneparuu mo ¢opme Ne 2-I1, macmopT MHOCTPAHHOTO TpakJIaHUHA,
BH/JI HA KUTEIbCTBO, pa3peLICHNE HA BPEMEHHOE MPOKUBAHHUE.

2.74. B cnygae oOpameHdss 3a TPEAOCTABICHHEM MYHHUIIUIAIBHON  YCIYyTH
MIPeICTaBUTEINSI, EMy HEOOXOUMO JUI O3HAKOMIIEHUSI M CHATHUS KOMHMH IPEICTaBUTh TOKYMEHT,
MOATBEPK IO €ro MOJTHOMOYUS:

- JIOBEPEHHOCTH;

- IPUKa3 O HA3HAYEHUHU Ha JOJIKHOCTb.

2.7.5. 3asgBineHMe M  JOKYMEHTbI, NPEIYCMOTPEHHbIE HACTOSIIUM  ITyHKTOM
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJNAloTCs Ha OyMaXHOM HocuTene wWin B (opme
3NIEKTPOHHOTO IOKYMEHTA.

DNEeKTPOHHBIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM, YCTAHOBICHHBIM B
nyHKTe 2.21 aAMUHUCTPATUBHOTO PErjaMeHTa.

3asBIIEHUE W INPWIOKEHHBIE K HEMY JIOKYMEHTHI HE JOJDKHBI COJEPKATh IMOJUUCTOK,
MPUITUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIPABICHUMN, TEKCThl B HUX JIOJLKHBI
OBbITh HaITMCaHbl Pa300pPUMBO, O€3 COKpAIIEHU.

Konuu 1okyMeHTOB, MpuiaraeMblx K 3asBJIE€HUIO, HAMPABIICHHBIE 3asIBUTEJIEM IO MOYTE
JIOJKHBI OBITH HOTAPHATIBLHO YAOCTOBEPEHBI.

2.7.6. Jlns monydeHUs YCIYTH, SIBISIOIIENWCS HEOOXOTUMOM H 00s3aTeNbHON s
NPEJOCTaBICHUSI MYHHULUIAIBHOM yCIyrH, 3asBUTENb B CBOOOAHON (opme mnomaer B
OpraHM3alfIo, YYacTBYIOIIYI0 B IPEAOCTAaBICHUM MYHUIMNAJIBHON YCIYI'W, 3asBIECHUE O
MOJITOTOBKE COOTBETCTBYIOIIETO JJOKYMEHTA U JIOKYMEHTHI, HEOOXOAUMBbIE ISl IPEIOCTaBICHUS
COOTBETCTBYIOLIEH  HEOOXO0AMMOW ¥ 00s3aTeNIbHOM  YCIYyTH, YCTaHOBJIGHHBIE  TaKOMH
OopraHusaruen.



UcuyepnbiBawIMi nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHUH C
HOPMATUBHBIMU MIPABOBBIMU aKTaMH [iJisl IPEeA0CTABJEHUS MyHUIIMIIAJIbHOU YCAYTH,
KOTOpbIe HAaXOAATCA B pacops»)KeHUH rocyZlapCTBEHHbIX OPraHOB, OPTaHOB MECTHOTO

CaMOyMpaBJIEHUS] U UHBIX OPraHOB, y4YaCTBYIOIIUX B IPEA0CTaBJeHUU MyHHUIIMIAJIbHOM
YCJIYTH, @ TaKXKe CIOCOObI UX NOJIyYeHHUs 3asBUTESIMHU, B TOM YHCJIE B 3JIEKTPOHHOHN
dopMe, NopsAI0K UX IPeJCTaBIEHUSA

2.8. JloxymeHTaMH, HEOOXOAMMBIMH B COOTBETCTBHHM C HOPMATHBHBIMU TPABOBBIMH
aKTaMu JJIs IPEJOCTABIECHUS MYHUIUMNAIBHON YCIYT'H, KOTOpPbIE HAaXOJATCS B PacloOpsDKEHUU
rOCy/lapCTBEHHbIX OPraHOB, OPraHoB MECTHOTO CaMOYIpaBi€HUsT U HHBIX OPraHOB,
YYacTBYIOIIMX B MPEAOCTABICHUN MYHMIMIIAJIBHOM YCIYTH, U MOJAJEXKAT 3alpocy M0 KaHajlaM
MEXBEJOMCTBEHHOT0O  MH(OPMAllMOHHOTO  B3auMojedcTBus uepes MOPIL[ B  cioyuae
HEMNpPEeJICTaBICHMSI UX 3aBUTEIIEM CAaMOCTOSATEIbHO, SIBIISIOTCS:

1) npaBoycTaHaBiMBAIOIIME  JOKYMEHTHl Ha  IepeycTpauBaemMoe U (WiIM)
NeperyIaHupyeMoe KHJIOE TOMEIEHUE, 3aperucTpupoBaHHoe B EQMHOM TocyaapcTBEHHOM
peecTpe NpaB Ha HEABMKMMOE HUMYIIECTBO U CAEIOK C HHUM (Bbimucka u3 Eaunoro
roCy/lapCTBEHHOI'O peecTpa IMpaB HAa HEABMKMMOE MUMYIIECTBO M CHEJIOK ¢ HUM O IpaBax Ha
nepeycTpanBaeMoe 1 (i) meperiaHupyeMoe KIII0e TIOMEIICHHE);

2) 3aKJIIOUEHUE OpraHa MO OXpaHe MaMATHUKOB apXUTEKTYpbl, UCTOPUU U KYJIbTYpPHI O
JOTYCTUMOCTHU TPOBEIEHUSI MepeycTpoicTBa M (WJIM) MEpPEeIUIaHUPOBKU JKUIJIOTO TOMEIICHHUS,
€CJI TaKO€ JKUJIO€ NMOMEIEHHE WU JIOM, B KOTOPOM OHO HaxXOJUTCS, SBJIAETCS NaMSTHUKOM
aApXUTEKTYpPbl, UCTOPUHU WU KYJIBTYPHI;

3) TexHMYeCKMH NacHopT MepeycTpauBaeMoro MU (WiM) NEPerIaHUPYeMOIo KUJIOTO
MIOMEULICHHUS.

2.9. JIOKyMeHTbI, YKa3aHHble B TyHKTE€ 2.8 aJIMUHUCTPATHUBHOTO pErJaMEHTa,
MPEJCTABIAIOTCS 3asiBUTEIEM IO COOCTBEHHOM MHUIIMATHUBE.

I/IcqepanBa}omm‘/i nepevyeHb OCHOBaHHU M AJIAd OTKa3a B IpueMe JOKYMEHTOB,
H806X0,£[I/IMI:>IX AJid IpeoCTaBJI€eHUA MyHHHHHaﬂbHOﬁ yCIyTru

2.10. OcHoBaHMsMH Ui OTKa3a B TMpUEeMe JIOKYMEHTOB, HEOOXOIAUMBIX IS
MPEAOCTABJICHUS MYHULIUITAIBHON YCITYTH, SIBJISIFOTCS:

- 3asBJICHHE T10JIaHO JIUIIOM, HE YIIOJJHOMOYEHHBIM Ha OCYIIECTBICHUE TAKUX ACHCTBU;

- 3asIBJICHUE COCTABJICHO HE B COOTBETCTBUHU C (hOpMOH, yTBepkIeHHOH [IpaBUTEIICTBOM
Poccuiickoit ®eneparuu;

- TEKCTBI MPEACTAaBICHHBIX TOKYMEHTOB HAlKMCAaHbl HEPa30OpPUYMBO, HE MOJHOCTHIO WUIIU
WCIIOJTHEHBI KapaHIaIlioM;

- TPEJCTaBIIEHHbIE TOKYMEHTBI COAEPKAT MOJAYUCTKH, MPUIUCKHU, 3aU€PKHYTHIE CIIOBA U
WHBIE HEOTOBOPEHHBIC HMCIPABJICHHS, UMEIOT CEPhE3HBIC MOBPEKIACHHUS, HATMYUE KOTOPBIX HE
MO3BOJIICT OJHO3HAYHO MCTOJIKOBATh UX COJCPIKAHHUE;

- KOMMM JOKYMEHTOB, HAIpAaBJICHHbIC 3asABUTEIIEM II0 MOYTE, HE YIOCTOBEPEHBI
HOTapHaIbHO;

- JIOKyMEHTBI, HallpaBJICeHHbIE B (OpPME IIEKTPOHHBIX TOKYMEHTOB, HE COOTBETCTBYIOT
TpeOOBaHUAM, YCTAHOBJIICHHBIM IMMYHKTOM 2.21 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- B pe3ynabpTaTe MPOBEPKH AIEKTPOHHOW MOJIMUCHU 3asBUTENS BBISBICHO HECOONIO/IEHUE
YCTAaHOBJICHHBIX YCIOBUM MPU3HAHMS €€ IEHCTBUTEILHOCTH.

W cyepnpiBawiuii nepeyeHb 0CHOBAaHUH [/ IPUOCTAHOBJIEHUS UJIK OTKas3a B
npeJloCTaBJeHUU MyHULIMIIAJIbHOU yCIyTH
2.11. IlpuocTaHoBJIEHUE IPEIOCTABICHNUS MYHUIIMIIATBHOMN YCIYIH HE IPEAYCMOTPEHO.
2.12. B npenocTaBieHUH MyHUIIUNATBHONW YCIIYTH MOXET ObITh OTKA3aHO B CJICAYIOIIHUX
ClIydasix:



- B KOMIUIEKTE IIPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB IPUCYTCTBYIOT HE BCE
JOKYMEHTBI, KOTOpBIE 3asBUTENb O0s3aH IMPEIOCTABUTH CAMOCTOSITEIFHO B COOTBETCTBHU C
IIEpEYHEM, YKA3aHHBIM B IIYHKTE 2.7 aJIMUHUCTPATUBHOIO PETJIAMEHTA;

- IIOCTYIJIEHUE OTBETa HA MEXBEJOMCTBEHHBIN 3a1IpoC, CBUJETENBLCTBYET 00 OTCYTCTBUU
B OpraHax, KOTOPbIM ObUI HallpaBlieH TakOW 3ampoc, JOKyMeHTa W (Wiu) uHpopMau,
HEOOXOAUMBIX ISl TPOBEACHUS MEPEYCTPONCTBA M (MITH) MEPETTIAHUPOBKH JKMAJIOTO TTOMEIICHHUS
B COOTBETCTBUM C IIYHKTOM 2.8 aJMUHUCTPAaTUBHOTO pErjaMeHTa, €CIH COOTBETCTBYIOLIUI
JOKYMEHT He OBIT TpEeJCTaBIeH 3asBUTENEM 10 cOOCTBeHHOM wuHHIMathBe. OTKa3 B
IIPEJOCTaBICHUU MYHHMIMIIAIBHOM YCIyTH MO YKa3aHHOMY OCHOBAHHUIO JIOITyCKaeTCs B Cllydae,
€CIIU I0CJIE MOJYyYEHUsSI TAKOTO OTBETA 3asiBUTENb ObLI YBEJIOMIIEH O MOJYy4EHUU TAKOTO OTBETA,
1 eMmy OBbUIO TMPEIUIOKEHO IMPEICTaBUTh AOKyMEHT M (Win) uH(OpManuio, HEOOXOIUMBIC IS
COTJIaCOBaHUsS MPOBEJIEHUS MepeycTpoicTBa U (WIK) MEeperIaHUpPOBKU JKHIJIOTO TOMEIICHUS B
COOTBETCTBUU C IIYHKTOM 2.8 HAaCTOAIIEr0 aIMUHUCTPATUBHOIO PEIJIAMEHTA, U TaKUE JTOKYMEHT
U (1) MHpOpMAIUS B TEUEHUE MATHAALATA paboyux JAHEW CO THS HallpaBJICHUs YBEJOMJICHUS
He ObUIM MOJIyYEHBI OT 3asBUTEINS;

- IpeCTaBJIeHUE TIOKYMEHTOB B HEHAJIS)KAILIUI OpraH;

- HECOOTBETCTBHE MPOEKTa MepeycTpoicTBa W (WIM) NEPEraHUPOBKH KUIIOTO
MOMeEIlleHUs] TPeOOBaHUIM 3aKOHOJaTEIbCTBA.

[Tocne yctpaHeHusi OCHOBaHUM Ui OTKa3a B MPEJOCTAaBIEHUN MYHUIIUIIAIBHON YCIYTH B
Cllydasix, MPelyCMOTPEHHBIX HACTOSIIUM ITYHKTOM, 3asBUTEINIb BIIpaBe 0OpaTUThCA MOBTOPHO 3a
MOJIyY€HUEM MYHUIIMTIAIBHON YCIYTH.

[TepedeHb yciyr, HEOGXOJUMBIX U 00513aTe/IbHBIX JIJIsl TPEIOCTaBJIEHUSI MyHUIUTATbHON
yCJIyTH, B TOM YHCJIe CBEIEeHUS O IOKyMeHTe (JOKyMeHTax), BblJaBaeMOM (Bbl/jJaBaeMbIX)
OpraHU3alYsIMHU, YYaCTBYIOLUMH B IPEOCTAaBJIEHUN MyHUIIMIIAJILHOU yCAYTH

2.13. Ycayroi#, HeoOXoauMon W 00s3aTENBHOM NI MPEIOCTABICHUS MYHHUIUIIATBLHOM
YCIIYTH, SBISIETCS MOATOTOBKA B YCTAHOBJICHHOM TMOPSJIKE IMPOEKTa IMEepPeyCTPONCTBAa M (WIIH)
MepPETUIAaHUPOBKHU TIEPEYCTPANBAEMOT0 U (MJIH) MEePEIIaHUPYEMOTO KUJIOTo oMenieHus. [lanHas
yCiIyra npeIoCTaBIIsIeTCs MPOSKTHBIMU OpraHU3alUsIMHU.

VYcnyra, HeoOxoaumas ¥ 00s3aTeNbHAS IS MPEIOCTABICHUS MYHHIIMIAIBHOW YCIIYTH,
MPEAOCTABIISICTCS OPraHU3ALMSAMHE 110 CAMOCTOSITEIIbHBIM 0OpaIIeHUSM 3asBUTCIICH.

B pesynbTaTe mpemocTaBieHUs JAHHOW YCIYTH 3asSBUTEIIO BBIIACTCS O(QOPMIICHHBIN B
YCTAaHOBJICHHOM  TOPSAKE  MPOEKT  IepeycTpoiicTBa ®W  (WIM)  TEPETUIaHUPOBKH
MepeycTpanBaeMoro M (MJjn) IeperuiaHupyeMOro KHIJIOTO TTOMEIICHHS.

HOpH,ZLOK, pa3Mep 1 OCHOBAHHWA B3UMAHHUA FOCYﬂapCTBeHHOﬁ MOIIJIMHBI UJIM UHOMU I1J1aThlI,
B3MMaeMoH 3a npeagocTraBJieHUE MYHHHHHaHbHOﬁ YCIyTHUu

2.14. MyHuLunanpHas yciyra npeocTaBisieTcst OecraaTHo.

HOpH,Z[OK, pa3Mep U OCHOBAHWA B3MMAHHUA I1JIAThI 3a IIpeJOCTaBJIEHUE YCJIYT, KOTOPbIE
ABJIAIOTCA H806XOAI/IMI)IMI/I 1 06513aTeJIbHbIMHU AJId IpeaoCTaBJI€HHNA MYHI/II_II/IHaJIbHOfI
yCiayry, BKJIro4ad I/IH(l)OpMaLII/II'O 0 MeTOJHKe pacyeTa pa3Mepa TaKOU MJ1aThl

2.15. llopamox omnarel NPEeAyCMOTPEH B  HOPMAarMBHOM  IIPaBOBOM  aKTe
IPEJCTaBUTEIILHOTO OpraHa MECTHOTO CaMOYIpaBJIE€HUs MYHHIMIAIBHOTO 00pa3oBaHUsS
YensOuHcKoi 061acTH, yTBEPKAAIOLIEM ITepeUeHb YCIYT, KOTOPbIE SABISIOTCS HEOOXOJUMBIMH U
00s13aTeNIbHBIMU /7S IPEI0CTABICHNUS MYHUIIMITATbHBIX YCIIYT.

MakcrMa/IbHBIN CPOK O’KU/AHUS B 04epe/id IPH MoJjaye 3anpoca o0 NpeJoCTaBJIeHUH
MYHULMNAJbHOHU YCIYTH, YCIYTH, Ipe0CTaB/IsieMOM opraHu3anei, yuacTByouiei B
npeAoCcTaBJleHUY MyHUIIMIIAJIbHOM yCAYTH, U IPU NOJTYYEHUU pe3yibTaTa
peJoCTaBJIeHUS TaKUX YCIYT



2.16. MakcuMalIbHBII CPOK OXHUJAHUA B OUYEpeId Ha JIMYHOM IIpUEME NpU IOoJaue
NOKyMEHTOB B M®I[ mis mosty4eHuss MyHMLMIAIBHOW YCIYIM W IIPU IIOJIYYEHMM pe3yibTaTa
IPEA0CTaBICHUS MyHUIIUIIAIBHOM YCIYTU COCTaBIISIET He OoJiee 15 MUHYT.

MakcumanbHblii CPOK OXKHAAHMSA B O4Epeau IIpU IOJade 3arpoca O MPeJOCTaBICHUHN
YCIYIM B OpPraHHM3al{i0, Y4YacTBYIOLUIYI0 B IIPEJOCTaBICHUM MYHULHIAIBHONU YCIYIH,
cocrtaBisieT 20 MUHYT.

Cpox oxumanus B ouepenu B MOPL| nns monydeHus KOHCYJAbTallMM HE JOJDKEH
IpeBbIIATh 12 MUHYT.

Cpok oxuganus B ouepeau B M®IL] B ciyyae npuemMa 1o npeaBapUTEIbHON 3allucu He
JOJIKEH npeBblaTh 10 MUHYT.

[Ipu nonaue 3asABiIeHUsI C COIYTCTBYIOIIMMH JTOKyMEHTAaMU MOCPEACTBOM IOUTHI, (hakca
niu uepe3 [lopTran HeoOX0AMMOCTh OKUJJAHUS B OUEPEAN UCKITIOYAEeTCS.

Cpok ¥ NOpsAZ0K perucTpalmu 3anpoca 3asgBUTe s 0 PeJ0CTaBJIeHUH MyHUIIMNIaJIbHON
YCJIYTH U YCIYTH, IPeJ0CTaBIsIeMON OpraH13alei, y4acTByollel B Ipe0CTaBJIeHUN
MYHHUIIMIIAJIbHOM yCIYTH, B TOM YUCJIE B 3JIEKTPOHHOU popMe

2.17. Tlopsmok perucTpanuy 3asBICHHS W TpUIaraéMblX K HeEMYy JOKYMEHTOB
MPEAYCMOTPEH HACTOAIIMM aIMHUHUCTPATHUBHBIM PETrJIAMEHTOM MPUMEHUTEIHHO K KOHKPETHOU
aAMUHUCTPATUBHOM IIpOLEypE.

3asBIEHWE W TIpUIaraeMble K HEMY JTOKYMEHThI PETUCTPUPYIOTCSI B JCHb WX
MOCTYIUICHUSI.

Cpoxk peructpanuu 3amnpoca 3asBUTENSI O MPEIOCTABICHUN MYHMIMIIAIBHOW YCIYTH B
M®I] ne noskeH npesbimaTth 10 MUHYT.

B ToMm cmydae, ecnu 3asBUTENh MPEACTaBHII TMPABUIBHO O(GOPMIICHHBIM M TIOJHBIN
KOMIUJIEKT IOKyMEHTOB, CPOK ero peructpanuu B M®I] He noipkeH npeBbimaTth 15 MUHYT.

Cpok peructpauuu oOpallleHus 3asBUTENs B OpPraHU3alMI0, YYacTBYIOIIYIO B
MPEOCTAaBICHUN MYHULIUIATIBHOMW YCIIYTH, HE JOJDKEH MPEBbIAaTh 15 MUHYT.

[Ipn wanpaBneHnuu 3asBieHus yepe3 llopranm perucrpanusi 3I€KTPOHHOTO 3asiBICHUS
OCYILIECTBJISICTCS] B aBTOMATUYECKOM PEXHUME.

TpeGoBaHMA K IOMELLEHHUSIM, B KOTOPBIX IPE/I0CTABJSETCS MYHULUTIA/IbHAS YCIYTa,
ycJyra, NpejiocTaBjsieMasi opraHu3alyen, y4acTBYOL el B IpeJoCTaBJIeHUU
MYHHUIMIIAJILHOM yCIYTH, K MECTY 0XKHU/IAaHUS U pUeMa 3asiBUTesIed, pa3MelleHUIo U
0dOpPMJIEHHIO BU3YaJIbHOM, TEKCTOBOW U MyJIbTUMEAUHNHOW MHPOPMALIMU O IOpSAJKe
peJloCTaBJEeHUs TaKUX YCAYT

2.18. Ilpuem 3asBuTenel ocymiecTBiusercs B 3naHuu (nomemniennn) M®IL[ mo aapecy,
ykazaHHoMy B [Ipunoxxenuu 1 k aIMUHUCTPATUBHOMY PETIIAMEHTY.

3nanue (momemenue) MOLL obopyayercs nHGOpMAIIMOHHON TaOMUYKON (BBIBECKON),
conepskaiieit monHoe HaumeHoBanue M®II, a Taxke nHopmalrio 0 pexxume ero padoThl.

Bxon B 3qanue (momemienue) ML u BbIxoa U3 HET0 000PYAYIOTCS COOTBETCTBYIOITUMU
yKa3aTeNlsIMH ¢ aBTOHOMHBIMU HCTOYHHKAMH OecriepeOOHHOT0 MUTaHMSs, a TAKKe JIECTHUIIAMU C
MOPYYHSIMHU U MaHyCAMH JUIsl IEPEABUKEHUS AETCKUX U UHBAIMIHBIX KOJISICOK B COOTBETCTBUU
¢ TpeboBanusmMu DenepanpHoro 3akoHa ot 30 nexadbps 2009 roma Ne 384-D3 "Texuuueckuit
periaMeHT o 6e30MacHOCTH 3JJaHUH U COOPYKEHHH".

Ha teppuropun, npuneratomeii k M®LI, pacnonaraercs OecruiaTHas HapKOBKa JUist
aBTOMOOWJIBHOTO TpaHCIOPTa MOCETUTENlel, B TOM YHWCJEe MpelycMaTpHhBaloias MecTa Jyis
CIIELIMAJIBHBIX ABTOTPAHCIIOPTHBIX CPEACTB UHBAJIAJIOB.

B M®I] opranusyercs OecraTHbIM TyasleT JUIsl MOCETUTENEH, B TOM 4YHCIE TyalerT,
npeAHa3HaYEHHbIHN JJ11 HHBAJIUJIOB.

[Momemenus M®L, npennazHaueHHbIE TSI paOOTHI C 3asiBUTENSIMU, PACIOJararoTcs Ha
HIDKHUX dTa)XKaxX 3[1aHHsl U UMEIOT OTAENBbHBIN BXOA. B cinyyae pacnonoxenus M®PL[ Ha BTopom



STaX€ W BBIIE 3[]AHWE OCHAIIACTCS JU(PTOM, ICKAIATOPOM MM HHBIMH aBTOMATUYECKHMU
[IOABEMHBIMH YCTPOMCTBAMM, B TOM UUCIIE JIsl HHBAJIUIOB.

ITomemenuss MO®IL[ B coorBercTBUM C 3akoHoAarenbcTBOM Poccuiickoit ®enepanuun
JOJKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3UEMHUOJIOTHYECKOI O€30MacHOCTH, a
TaKkKe JIOJDKHBI OBITh 000OpYNOBaHBI CpPEICTBAMU TMOXKAPOTYLIECHHSI ¥ OINOBEUICHUS O
BO3HUKHOBEHHUH 4YpE3BBIYANHON CHUTyallMM, CUCTEMOI KOHJIMUMOHHUPOBAHUS BO3/yXa, WHBIMU
CpeacTBaMu, 00eCIeUYnBAIONIMMI 0€30MaCHOCTh U KOM(OPTHOE TpeObIBaHHUE 3asBUTEIICH.

Jns opranuszauuy B3auMMOACUCTBUS C 3asBUTENsIMU noMmemieHue MOL] nenurcs Ha
cienyromue (YHKITMOHATLHBIC CEKTOPHI (30HBI):

1) cexTop HHOOPMHUPOBAHUS U OKHIAHHS,;

2) ceKTop npuema 3asiBUTEIIEH.

Cektop HHPOPMHUPOBAHUS U 0KMIaHUS BKIIIOYAET B ceOsl:

a) uH(OPMALMOHHBIE CTEH[bl, COJEpXAllUe aKTyalbHYI0 U HMCUEpPIIBIBAIOLIYIO
nH(pOopMaLKIo, HEOOXOTUMYIO JUIS MOTY4EHUS MyHUIIUIAIBHON YCIyTH;

0) He MeHee OJHOro OKHa (MHOTO CHEIHATbHO O000PYJOBAHHOTO paboyero mecra),
MpelHa3HaYeHHOro /s UHGOPMUPOBAHUS 3asBUTENEH O TOPSAOKE IMPeloCTaBIICHUS
MYHHMIMIIAJIBHOM YCIIYTH, O XOJI€ PACCMOTPEHHUSI 3alIPOCOB O MPEIOCTABICHUN MYHHUIIMIATIbHOMN
YCIYyTH, a TakXke JUIsl MPelOCTaBIeHUs HHOW HHQOpMAIMH, HEOOXOAUMOW HJsl IMOJIydeHUs
MYHULUITAJIBHON YCIYTH;

B) IMPOrpaMMHO-aNINapaTHbI KOMIUIEKC, OOeCleYMBAIONINi JOCTYNn 3asBHUTENEH K
[lopramy, a Takke K HHPOpPMAMU O TOCYJAPCTBEHHBIX W MYHHUIMNAJIbHBIX YCIyrax,
npenocrapisieMbix B MOILI;

I) IJIATeXHBIM TepMHHAN (TepMHUHAN I SJIEKTPOHHOM OIUIAaThl), MpPeICTaBISIOIMIA
co00¥ MporpaMMHO-aIMapaTHEI KOMITIEKC, (YHKIIMOHUPYIOIIUNA B aBTOMAaTHYECKOM PEXUME U
MpelHa3HaYeHHBIA A1 oOecrieueHusl mpuema Ivlarekedl OT (U3MYEeCKUX JIMI MpU OKa3aHUU
IJIATHBIX TOCY/IaPCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIIYT;

1) CTYJIbsI, KpEeCeIbHBIE CEKITUH, CKaMbU (OAHKETKH) U CTOJBI (CTOMKM) 17151 0(hOPMIICHHS
JOKYMEHTOB C pa3MernieHueM Ha Hux (opMm (OJaHKOB) TOKYMEHTOB, HEOOXOIWMBIX ISt
MOJIy4Y€HUSI MYHULIUTIAJIbHOU YCITyTH;

€) JIEKTPOHHYIO CUCTEMY YIPABICHUS OUEPEIbI0, TPEeTHA3HAUCHHYIO JIJIS:

- perucTpanyu 3asBUTEINS B OUepein;

- ydeTa 3asiBUTeJIel B o4Yepeau, YIPaBICHUS OTICIbHBIMU OUYepeIIMUA B 3aBUCUMOCTH OT
BU/JIOB YCIIYT;

- 0TOOpa’keHUs cTaTyca OYepe/y;

- aBTOMAaTHYECKOro IepEeHANpaBiCHUs 3asBUTENS B OdYepeAb Ha OOCIyXKHBaHUE K
cienyomeMy pabotauky MOII;

- (hopmupoBanus oTyeToB 0 mnocemaemoctu M®II, konuyecTBe 3asBUTENCH, OUYepesIX,
CpeIHeM BPEeMEHHU OKUJaHUs (00CTy)KUBaHHUA) U O 3arPY>KEHHOCTH PaOOTHUKOB.

[Tnomans cexropa UHGOPMHUPOBAHUS U OXKHMIAHUS ONPEIENIACTCS U3 pacueTa HE MEHee
10 kBagpaTHBIX METPOB HA OJTHO OKHO.

B cextope mpuema 3asBuTeNel MpeaycMaTpuBaeTCcs He MEHEee OJIHOTO OKHA Ha Kaxable 5
THICAY JKUTENeH, MPOKMUBAIOUIMX B MYHUIUNAILHOM OOpa30BaHMM, B KOTOPOM pacHojaraercs
MO®II.

Cextop mnpuema 3asBUTeNCH, 0O0OpPYyIOBaHHBIH OKHaMM JJs MpUeMa U BBLAAYM
JOKYMEHTOB, odopmisiercs HH(MOPMAIMOHHBIMU TaOJMYKaMU C YKa3aHHEM HOMepa OKHa,
(bamuun, UIMEHH, OTYeCTBa (IIPU HAJIMYMHU) U JOJDKHOCTU paboTHHKa M®LI, ocymecTsistonero
IIPUEM U BbIIa4y TOKYMEHTOB.

Pabouee mecto paGoTHuka M®DIL[ o6opyayercs NEpCOHATBHBIM KOMIBIOTEPOM C
BO3MOJKHOCTBIO JIOCTYNa K HEOOXOAMMBIM HH(POPMAIIMOHHBIM CHCTEMaM, I€YaTaoIUM |
CKaHUPYIOLIUM YCTPOHCTBAMH.

B M®II opranusyercs He MEHEE OJTHOTO KaHala CBSI3HU, 3aLUIIEHHOTO B COOTBETCTBUU C
TpeboBaHUAMH 3aKkoHOAaTenbcTBa Poccuiickoit dexepanuu B cdepe 3amuThl MHGOPMAIHH.



Kananel cBs3u oOecrieunBaOT (YyHKIMOHMPOBAHUE 3JIEKTPOHHOM CHCTEMBI YIPABJICHUS
ouepeplo, OTACTBHON TeneOHHOH TMHUYU JH00 IEHTPa TeIePOHHOTO 0OCTY)KUBAHHUS, a TAKKE
aBTOMAaTH3UPOBaHHOM HH(pOpMaAIMOHHOM cucTteMbl MOII.

2.18.1. Opranuzanuy, y4acTBYIOLIME B IPEJOCTaBICHUM MYHUIUNAIBHON YCIYyIH,
JIOJKHBI OTBEYATH CIIEAYIONIMM TPEOOBAHUSAM:

a) HaJlW4Yue 3allUIICHHBIX KAHAJIOB CBS3M, COOTBETCTBYIOIIMX TpPeOOBaHUSIM
3akoHOJaTenscTBa Poccuiickoit @enepanuu B chepe 3amuTel nHGOPMALIUN, 00SCTICUUBAFOIINX
(byHKIMOHUPOBAaHNE HHDOPMAITHOHHBIX CUCTEM;

0) Hanmure MHPPACTPYKTYPHI, 0OSCIIeUnBaIONIEH TOCTYI K ceTn MHTepHeT;

B) HaJIMYME HE MEHEE OJTHOTO OKHA JJIsl TIPUEMa U BBIJAYU JIOKyMEHTOB.

PabGoyee mecro paboTHMKA OpraHM3alWd, YYacTBYIOUIEH B  IPEIOCTaBICHHUU
MYHUIIUTIAIBHONW  yCIyTH, OOOpYyIyeTcsl TEepPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXXHOCTBIO
JIOCTyna K HEOOXOIMMBIM HH(POPMAIOHHBIM CHCTEMaM, I€YaTaloMM W CKaHUPYIOIIHM
YCTPOMCTBaMHU.

OOcnyxuBaHue 3asBUTENEd B OpraHM3alluM, YYacTBYIOLIEH B MPEIOCTABICHUU
MYHUITUTIATEHON YCIIYTH, OCYIIECTBIISIETCS B COOTBETCTBUH CO CIIEIYIOUTUMH TPEOOBAHUSIMMU:

a) TpHeM 3asBUTENICH OCYIIECTBIIICTCS HE MEHee TpeX JHEH B HeJeN0 W He MeHee 6
9acoB B JICHb;

0) MakCHUMaJIbHBIA CPOK OKUJIAHUS B OUepeH - 15 MUHYT;

VYcnoBusi KOMGOPTHOCTH TIpHeMa 3asiBUTEICH JODKHBI COOTBETCTBOBATH CIIEIYIOIIUM
TpeOOBaHUSAM:

a) HAIM4YHe WHPOPMAITMOHHBIX CTEHIIOB, COJEPKANINX aKTYaJTbHYIO U HCUEPITBIBAIOITYIO
nH(popMalKio, HEOOXOAUMYIO IJsl TMOJTY4YE€HUS HEOOXOIUMBIX M OO0SI3aTENbHBIX YCIYT, B TOM
qucie:

IepeYeHb HEOOXOJUMBIX M  0O0sA3aTeNIbHBIX YCIYyr, IPEeIOCTaBICHHE KOTOPBIX
OpPraHu30BaHo;

CPOKH NPENIOCTABICHHS HEOOXOIUMBIX U 0053aTEIIbHBIX YCIIYT;

pa3Mmepbl IUIaTeKeH, YIUIAYMBAEMBIX 3asBUTENEM IPU MOJYYEHHH HEOOXOJUMBIX H
00s13aTeNIbHBIX YCIIYT, MOPAJOK UX YILIAThI;

MHGOPMALIHIO O JIOMOJIHUTENBHBIX (COMYTCTBYIOLIUX) YCIyTrax, pasMepax U HOpsAKe UX
OILIaThI;

MOPSZIOK OOKaOBaHMsI JeHCTBUN (O€37CHCTBUA), a TakKe pEIICHHH pabOTHHUKOB
OpraHu3aluM, IPeOoCTaBIIAIOLIEH He00X0AUMBIE U 00sI3aTEIbHbIE YCIYIH;

“HpOpMAIIUIO O TPEAYCMOTPEHHOW 3aKOHOAATeNbcTBOM Poccuiickoit  Deneparuu
OTBETCTBEHHOCTH  PAa0OTHUKOB  OpraHM3alui, M[peJoCTaBISIOIMX  HEoOXoaumble U
o0s13aTeNIbHbIE YCIIYTH, 32 HAPYIIEHUE MOPSIJIKA UX PEIOCTABICHMUS;

peXuM paboThl M aJpeca UHBIX OpPraHM3alui, MPEeJOCTaBISIOUIMX HEOOXOIUMbIE U
o0s3aTesIbHBIE YCIIYTH, HAXOAIIKXCS Ha TeppuTopun cyorekta Poccuiickoit denepannu;

UHYI0 HMH(}OpMaIUIO, HEOOXOIUMYIO Ul IOJIy4EHHUS HEoOXOIUMOW M 00s3aTerabHOMN
yCIYyIu;

0) HamMyMe MPOrpaMMHO-AMIAPATHOTO KOMIUIEKCA, OO0ECIeYMBAIOLIEr0 JOCTYI
3agButenei k Ilopramy, a Takke K MHPOpPMAMUM O TOCYIAPCTBEHHBIX W MYHHMIIMIIAIBHBIX
ycayrax;

B) HaJMuue IUIATeKHOrO TepMHHAjda (TepMHHAjIa JUId 3JIEKTPOHHOM OIUIATh),
MPEJCTaBIAOIIEr0 co00il  MporpaMMHO-anmapaTHbIi  KOMILIEKC, (QYHKIMOHUPYIOIIUH B
aBTOMATHUYECKOM pEeXHUME M MpeAHA3HAYEHHBIH s oOecredeHus MpueMa IulaTexed OoT
(bU3NYeCKUX JHIL TPU OKA3aHUM TUIATHBIX HEOOXOAUMBIX U 0053aTENbHBIX YCIYT;

I') HaJM4YHE CTYJIbEeB, KPECENbHBIX CEKLUH, ckamel (OaHKETOK) M CTOJIOB (CTOEK) JUIs
o(opMIIeHHs TOKYMEHTOB C pa3MelIeHueM Ha HUX (popm (6JaHKOB) JOKYMEHTOB, HEOOXOIMMBIX
JUISL IOJTy4eHUsI HEOOXOIUMBIX U 00s13aTeNIbHBIX YCIIYT;

o) odopmileHHE CeKTopa IpHeMa 3asBUTeNell ¢ OKHaMU I NpHeMa U BBbIJAYU
JOKYMEHTOB MH(OPMAIMOHHBIMU Ta0JIMYKAaMHM C yKa3aHHWEM HOMepa OKHa, (aMHIUU, UMEHH,



oTuecTBa (IpPU HAJIMYMM) U JIOJDKHOCTH paOOTHUKA OpraHU3allMy, OCYLIECTBIISIOIIErO IPUEM U
BbIJAYy JOKYMEHTOB.

[Tomerenus opraHu3anuy, NPeIOCTABIAIONICH HEOOXOJUMbIE U 00s3aTeNbHbBIE YCIYTH,
JOJKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3UEMHUOJIOTHYECKOI O€30MacHOCTH, a
TaKkKe JIOJDKHBI OBITH 00OPYIOBaHBI CPEICTBAMH IOKApPOTYIICHUS W OIMOBEIIECHUS O
BO3HUKHOBEHHWU 4YpEe3BbIYAMHONW CHUTyalluM, HWHBIMH CpEICTBaMH, OO0ECIEUMBaIOLIUMU
0€30MmacHOCTh U KOM(OPTHOE MPEOBIBAHNE 3aIBUTEIICH.

[lokasaTesu JOCTYNHOCTH Y Ka4yeCTBAa MyHULUNIAJIBHOM YCJIYyTH

2.19. Iloka3arenu 1OCTYIHOCTH U Ka4eCTBa MyHUIIUIIAJILHOM YCIIYTH:

1) nocrynHocTh MH(OPMALIUK O MOPSAKE MPEJOCTABICHUS MYHULUIIATBHON yCIyru, 00
oOpazuax odopmieHus AOKYMEHTOB, HEOOXOIUMBIX Ui TNPEAOCTaBICHHUS MYHHUIMIAIbHOMN
YCIIyTH, Pa3MEIICHHbIX Ha MH(OPMALIMOHHBIX CTEHAAaX, B ceTu HTepHeT Ha oQUIMATBHBIX
caitax M®II, OMCY, na Iloprane;

2) IOCTYMHOCTh MH(OPMUPOBAHUS 3asiBUTENIEH B (opMax MHIUBUIYAIbHOTO (YCTHOTO
WIKM  [UCBMEHHOro) MHQPOPMUPOBaHUS, MyONMYHOro (YCTHOTO WJIM  HUCBMEHHOIO)
MH(OPMUPOBAHUS O MOPSAKE MPEAOCTABICHHUS MyHUIIUIIAIBHOM YCIIyTH;

3) BO3MOXHOCTb MOJIYYE€HHS MYHULUIAILHOW YCIYTH B DJIEKTPOHHOM BHJE U JIOJs
3asiBUTEJIEN, MOJTYYHUBIINUX YCIYTY B QJIEKTPOHHOM BHU/IE;

4) BO3MO>KHOCTb MOJIy4Y€HUSI MYHUIIUTAIBHON YCIyTd B MHOTO(YHKIIMOHAILHOM LEHTpE
MIPEIOCTABJICHUS TOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;

5) BO3MOXXHOCTb MOJY4YeHHUS HHPOPMALUU O XOJAE MPEAOCTaBICHHS MYHHUIMIATIbHOMN
YCIIyTH, B TOM YHCIIE C UCNOJIb30BaHUEM HH(DOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

6) KOJMYECTBO B3aMMOJCWUCTBUA 3asABUTENS C JIOJDKHOCTHBIMH  JIMIIAMH  TIPH
IIPEJOCTaBICHUN MYHULIMIIAIBHON YCIYTH U MX MPOJOJIKUTEIBHOCTD;

7) cobinoZieHne CPOKOB UCIIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP;

8) cobmroieHne BpeMEHN OXHJaHMsI B OYepeIn MpH Mojade 3ampoca O IpeoCTaBIeHUH
MYHUIIUTIAJTBHOU YCITYTH;

9) cobmonenue rpaduka pabOThI ¢ 3aIBUTEISAMU MPU MPEIOCTABICHUH MYHHUIIUTIATBHOM
YCIIYTH.

WHble TpeboBaHUS, B TOM YU CJIe YYUThIBAIOLHE 0COOEHHOCTH MPeL0CTaBIEHUS
MYHHUIMIIAJbHOU yCIYTH B MHOTOQYHKLIMOHA/IbHBIX LIEHTPax NpeA0CTaBIeHUs
rocylapCTBEHHbIX U MyHUIIMNIAJIbHBIX YCIYT U 0CO6EHHOCTH NMPeJ0CTaBIeHUS

MYHUIIMIAJbHOM YCAYTU B 3JIEKTPOHHOU popMe

2.20. IlepeueHb KJIacCOB CPEACTB AIIEKTPOHHOW TMOIMHCH, KOTOPHIE JOMYCKAIOTCA K
WCIOJI30BAHUIO TMPU OOpalleHUH 3a IMOJyYeHHEM MYHUIUMAIbHOW YCIYr'H, OKa3bIBa€MOH C
MPUMEHEHHEM YCUJICHHOW KBaTU(UIIMPOBAHHOW OSIEKTPOHHON TMOAMUCH, OIpenesseTcs Ha
OCHOBaHUU yTBEP:KIaeMOI yIIOTHOMOYEHHBIM (heiepalibHbIM OPraHOM HCIIOJIHUTEIBHOU BIacTH
o cornacoBanuio ¢ PexepanbHoil cinyx00it 6e3omacHoctu Poccuiickoit denepanuu Moaenu
yrpo3 6e3omnacHoct HHPOpManuu B UHGOPMAIIMOHHON CHUCTEME, HCIIOJIb3YeMOM B IENSIX
nprema oOpallleHui 3a MOMy4YeHHEeM MYHMIIMIIATbHOW YCIYTH W (WIU) MPEeJOCTaBICHUS TaKOH
YCIYTH.

2.21. TpeboBaHUS K DJEKTPOHHBIM JOKYMEHTAM M JJIEKTPOHHBIM KOMHUSM JOKYMEHTOB,
npenocTasiseMbM uepe3 [loprai:

1) pasmep omHoro (aitma, mpenocraBisgemoro uepe3 Ilopran, coxaepikaiero
ANEKTPOHHBINA JOKYMEHT WITU 3JIEKTPOHHYIO KOTHIO TOKYMEHTa, He JOJIKeH npeBbiiats 10 MO,

2) uepes [lopran nqomyckaeTcst mpeaocTaBisaTh (aiisl caemyromux popmaron: docx, doc,
rtf, txt, pdf, xlIs, xIsx, xml, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. IIpenocraBnenue
(aitnoB, umeronux GopMaThl OTIIMYHBIX OT YKa3aHHBIX, HE JIOMYCKACTCS.

3) noxkymentsl B ¢opmate Adobe PDF momkHBI OBITH OTCKaHMPOBAHBI B YEPHO-OEIOM
160 cepoM IBeTe, 00ECIeUNBAIOIIEM COXPAaHEHHE BCEX ayTEHTHUYHBIX MPU3HAKOB MOATUHHOCTH



(xauectBO - He MeHee 200 ToYeK Ha MIOWM, a UMEHHO: TpadUYeCKON MOMIMUCH JHIA, TEYaTH,
YTIJIOBOTO IITaMIla OJaHKa (€CIU MPUEMIIEMO), @ TAK)KE PEKBU3UTOB IOKYMEHTA;

4) KaXOpli OTACNBHBIA JOKYMEHT JOJDKEH OBITh OTCKAaHHPOBAH U 3arpy’KeH B CHUCTEMY
Mo1aYu JOKYMEHTOB B BHJIe OTACNIbHOTO (haiina. KonndyecTBo (ailioB TOHKHO COOTBETCTBOBATH
KOJIMYECTBY JOKYMEHTOB, NpejacTaBisieMblx yepe3 [lopran, a HaumeHoBaHue (ailyioB JOIDKHO
MIO3BOJISITh UACHTU(PHUIIMPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) daiinel, mpenocraBisiemble 4epe3 llopran, He IOJDKHBI COAepKaTh BUPYCOB H
BPEJOHOCHBIX IIPOTPAMM,;

6) DJIEKTPOHHBIE JOKYMEHTBl JOJDKHBI OBITh MOANMCAHBI 3JEKTPOHHOW MOJINUCHIO B
cooTBeTCTBUU O caenyromumu Ilocranosienusmu [IpaButensctBa Poccuiickont denepannu:

- «O BuIax HJIEKTPOHHOM MOAMNMCH, MCIOJIb30BAHUE KOTOPBIX JOIYCKAeTcsl IpHU
oOpallleHNH 3a MOJIyY€HUEM TOCYJapCTBEHHBIX U MYHUIMIAIbHBIX YCiyr» (0T 25.06.2012 r. Ne
634);

- «O0 KCIOJIb30BaHUM MPOCTOM EKTPOHHOMN MOANKCH MPU OKA3aHUU FOCYAaPCTBEHHBIX
1 MyHULUNAIBHBIX yeiyr» (oT 25.01.2013 r. Ne 33);

- «O0 yrBepxknenun [lpaBun UCHONIB30BaHUS YCWJIEHHOM KBaJM(UIMPOBAHHOMN
AJIEKTPOHHOW MOANUCH MPHU OOpalIeHUH 3a MOJYyYEHHEM TOCYAAPCTBEHHBIX U MYHULIUIATbHBIX
yCIyT U O BHECEHMM u3MeHeHus B [IpaBuia pa3paboTKu U YTBEP>KICHHS aIMUHUCTPATUBHBIX
perIaMeHTOB MPEIO0CTABICHUS TOCYIapCTBEHHBIX yCIyr» (0T 25.08.2012 r. Ne 852).

I11. CocTaB, nocjea0BaTe/IbHOCTh U CPOKH BBINIOJIHEHUS
aAMUHMCTPATUBHBIX NPOLEAYP, TP€60BAHUA K UX BbINIOJTHEHUIO

3.1. IlpemocraBieHne MYHHIIMNAIBHOW YCIYTd BKIIOYAaeT B ce0s  Cleayrolue
aJIMMHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem u peructparuss B M®PIL[ n0KyMeHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS
MYHHUIIUTIAJBHOU YCITYTH;

2) dopMupoBaHue U HampaBieHUe creruanucToM ML MeKBeTOMCTBEHHBIX 3alPOCOB B
OpraHbl TOCYJapCTBEHHON BJACTH, OpraHbl MECTHOTO CaMOYMPAaBIEHHUS U IOJIBEJOMCTBEHHbIE
3THM OpraHaM OpraHu3aluu B CIy4ae, €CiH ONpeeieHHbIEe JOKYMEHThI He ObLITU IPEICTaBICHbI
3asiBUTENIEM CaMOCTOSITENIBHO;

3) mpunstue OMCY pemeHuss O COIVIACOBAaHMM TepeycTpoiicTBa W (WMJIHN)
MEPeIIaHUPOBKH  JKHJIOTO  TIOMEUIECHUS WM penieHus o0 OTKa3e B COIJIACOBAaHUU
NepeycTpoicTBa U (WiIH) NeperIaHUPOBKHU HKHUIJIOTO TIOMEIICHNUS;

4) yBemOMJICHME 3asgBUTENSl O NPUHATOM pEIICHWH U BblJaua 3asBUTEIIO
COOTBETCTBYIOIIETO PEIICHUS.

brnok-cxema mpenoctaBieHuss MyHUIIMNAIBHON ycinyru npuBenena B I[lpunoxkenuun 3 k
aJIMUHHUCTPATUBHOMY pPETJIaMEHTY.

[IpueM u peructpanus B MLl 10KyMeHTOB, HEOO6XOAUMBIX JIJIsl TPEIOCTaBJIEHUS
MYHHUIMIIAJILHOU yCIyTH

3.2. OcHoBaHMeM [UIsi Hayajga aJMUHUCTPATUBHON MpOIEAYpHl SBISETCS oOpaiieHue
3asBUTEIIS C 3aIPOCOM O MPEAOCTABICHUA MYHUIIUIIATIBLHOMN YCIYTH.

OO6parieHue 3asiBUTENS MOKET OCYIIECTBIISITh B OYHOM U 3a04HOM popme.

Ounas popma npeanonaraeT nogavy 3asiBuTesneM J0kymMmeHToB B ML nuuHo.

3aoyHas Gopma pazaensercs Ha CIeAYIOUIUe BUIbL:

1) HanpaBnenue 3asBUTeNeM JOKyMeHTOB B M®IL] no noure;

2) HampaBJIeHHE 3asBUTENEM JOKyMeHTOB B M®I] o daxcy;

3) HampaBlieHUE 3asBUTEIEM JOKYMEHTOB uepe3 [loprai.

[Ipuem u peructpamuio B M®PIL] noKyMEeHTOB, MPEACTaBIECHHBIX WJIA HAMpPaBIECHHBIX
3asiBUTENEM, ocyliecTBisieT cneruanuct M®L, oTBeTCTBeHHBIN 3a MpUeM JTOKYMEHTOB.



[Tomomp 3asBUTEN0 B YCTPAHEHWM OCHOBAHMM i1 OTKAa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.10 aIMUHUCTPATUBHOTO PEriaMeHTa, KOTOPhIE MOXKHO YCTPAHUTh
HenocpeactBeHHo B ML, ocymectBiser anmuauctpatop MOLI.

[IpreM u peructpanus JOKYMEHTOB, IpeACTaB/IeHHbIX 3asiBUTeieM B MOI] 1nyHO

3.2.1. Undopmanus o nopsiAKe IpeoCTaBICHUS MYHHIIUIIAIBHOW YCIIYTH Pa3bsCHICTCS
3asIBUTEIIIO B YCTHOM (hopMe B COOTBETCTBUHM C ITYHKTOM 1.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBuTenb BipaBe oopaTuthest B M®DI] ¢ 3anpocom o npenocTaBieHU MyHULIMIIAIbHOM
ycayrd B mpueMmHble 4dackl MO®I] B mopsiake oOmei odepenyt WM IO IPEIBAPUTEIHBHOM
3JIEKTPOHHOM 3aIlKCH.

3anucarbcs Ha MOJady JOKYMEHTOB MOXHO 4epe3 oduumanbHblii caiit MOL, crenys
HHCTpYKIUsM B paszuene «lIpeaBaputenbHas 3amuch B 2JEKTpOHHYR odepens MOLl», mo
tenepony M®PI[ unu HenocpencTtBeHHo B momeniennn MOIL yepe3 TepMuHan ajis BbLAAYU
TaJIOHOB Ha ipueM B M®DLI, cineays HHCTPYKIMAM Ha JUCILIEE.

[Ipu npueme 3asBurtens B MOILI no npeaBapuTebHON 3IEKTPOHHON 3aIIMCH, CIIELUATINCT
M®OII] npoBepsieT cOOTBETCTBUE (HaMUINU 3aBUTENS, B JOKYMEHTE, YIOCTOBEPSIOLIEM JINYHOCTh
3asBUTENS, (haMUIIMH, 3aperucTpupoBanHOl Ha caiite M®ILI, mpoaukToBaHHOM 1O TenedoHy Uin
yKa3aHHOW B TayioHe. B ciydae HecooTBeTCTBHS (DaMmMii, HE CBS3aHHBIX C ONIMOKaMHU,
OMKCKaMHU M MHBIMH HETOYHOCTSIMH, 3asBUTEI0 OTKA3bIBAETCSA B IPUEME IO MpeaABapUTEIbHON
AIIEKTPOHHOW 3alMCU M Pa3bACHAETCS MOPAIOK OOpalleHHsl ¢ 3alpocoM O MPeI0CTaBJIECHUU
MYHUIIMNIATEHON ycinyru B mpueMmHble dackl M®I] B mopsake oOmiedt ouepend Wik 10
MIpeIBAPUTENILHOM 3JIEKTPOHHOM 3aMlKCH.

[Ipu ob6pamenun B M®IL] 3asBuTeNb MojAaeT AOKYMEHTHI, MPEAYCMOTPEHHBIE MTyHKTOM
2.7 HACTOSAIIEro aJMUHUCTPATHUBHOIO perjamMeHTa, B OyMaXHOM BHJIE, TO €CTb JOKYMEHTHI,
chopMupoBaHHBIC Ha OyMa)KHOM HOCHUTEIIE.

3asBiaeHUE JODKHO OBITh OGOPMIIEHO B COOTBETCTBUHM C (OPMOM, YTBEPIKICHHOU
[TocranoBnenuem IlpaBurensctBa PO ot 28.04.2005 r. Ne 266 «OO6 yrBepkaeHuu GHOPMBI
3asBJICHUS O TMIEPEyCTPOMCTBE M (WJIM) TIEPEIUIAHMPOBKE JKHIIOTO TOMENIEHUS Hu  (HOPMBI
JOKYMEHTA, MOJTBEPKIAIONIEr0 MIPUHITHE PEIICHUsI O COTJacOBaHMU IEpeycTpoiicTBa U (MIIK)
MEPEIUIAHUPOBKH )KHIJIOTO TOMELICHUS».

3asBiaeHUe MOXKET OBbITh OQopMIIeHO 3asBUTENeM B xoie mnpuema B MODI] mmbo
0o(pOpMIIEHO 3apaHee U MPUIIOKEHO K KOMILJIEKTY JOKYMEHTOB.

[To mpoceOe 3asBHUTENA, 3asABJICHHE MOXET ObITh OdopmiieHO crnenuanmuctoM MOI],
OTBETCTBEHHBIM 3a MNPHUEM JOKYMEHTOB, C MCIOJb30BaHUEM MPOTPaMMHBIX CpeACTB. B 3ToMm
cllydae 3asBUTENIb COOCTBEHHOPYYHO BIMCHIBAET B 3asIBJICHUE CBOIO (DaMUJIMIO, UM U OTUYECTBO
(mocnenHee — Mpu HAJTMYKMK), CTABUT JATy U MOAIHUCH.

[Tocne nomaum 3asBUTENEM 3asIBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB CIELHUAINCT
M®OII, oTBETCTBEHHBI 3a PUEM JOKYMEHTOB, IPOBOAUT IPOBEPKY 3aABICHUS U MPUIIOKEHHBIX
K HEMY JOKYMEHTHI Ha MpeJIMeT Hau4Hs XOTs Obl OJJHOTO U3 OCHOBAHUU JUIsl OTKa3a B MpUEME
JOKYMEHTOB, IPETYCMOTPEHHBIX MYHKTOM 2.10 aAMUHUCTPATUBHOTO perjiamMeHTa.

B ToM cnywae, eciu OCHOBaHMA JUIsl OTKa3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT,
cnenuanucT M®LI, oTBETCTBEHHBIN 3a IPUEM AOKYMEHTOB, IPUHUMAET KOMILJIEKT TOKYMEHTOB,
IIPEJICTAaBICHHBIHN 3asBUTENIEM, PETUCTPUPYET €T0 B AIEKTPOHHOM KypHaie, ohopmisieT (B IBYX
9K3EMIUIApax) M BbLAAET 3asABUTENIO0 OJUH SK3EMIUISIP PAaCHUCKH O MpHEMe JOKYMEHTOB IO
¢dopme, mpuBeneHHoi B IIpunoxkeHnn 4 K aJMUHHUCTPATUBHOMY pETJIaMEHTY, B KOTOPOH

YKa3bIBaeTCS:
- HauMeHoBaHnue M®II;
- (damunmsa, uMs, OT4ecTBO (TOcTeAHee — TMpH Hamuuuu) crnenuanucta MOLI,

OTBETCTBEHHOTO 3a IPUEM JJOKYMEHTOB;

- CBEJICHUS O 3asBUTEIIE, YKa3aHHBIE B 3asBIICHUMY;

- TIOJJHO€ HAaUMEHOBAaHUE MYHHUIMNAJIBHOM YCIYrM U, €CIH HMEETCs, HOMeEp
(uneHTH(UKaTOP) MYHULIUTIATIBHON YCIYTH B PEECTPE MYHHUILIUIIAIBHBIX YCIIYT;



- ONHUCh NPHUHATBIX OT 3aSBUTENIA JOKYMEHTOB C YKAa3aHHMEM HMX HAUMEHOBaHUS,
KOJIMYECTBA IK3EMIUIAPOB KAXKJOrO0 M3 MPUHATHIX JOKYMEHTOB, KOJMYECTBA JINCTOB B Ka)IOM
3K3EMIUISIPE JOKYMEHTOB;

- IEPCOHAJIBLHBIN JIOTHH U NIAPOJIb 3aABUTENISA C LIEJIbIO OTCIEKUBAHUS X0/1a pACCMOTPEHUS
3asiBJIeHUS Ha odunmuansHoM caiite MODLI;

- MAaKCUMAJIbHBIN CPOK MPEAOCTABICHUS MYHULIMTIAIbHOW YCIIYTH;

- cmpaBouHblii Tenepon MOILI, mo KOoTOpoMy 3asBUTEIb MOXET YTOYHHTH XOJ
paccMOTPEHUS €r0 3asIBJCHHUS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

- UHJIMBUAYaJbHBIA NOPSAAKOBBIA HOMED 3alIMCH B AJIEKTPOHHOM >KYpPHAJIE PETUCTPaliu;

- nata perucrpauuu 10kyMeHToB B MOLI, noanuce cnenunanrcrta M®L, orBeTcTBEHHOTO
3a IpUEM JOKYMEHTOB.

BTopoii 3x3eMIIIsIp pacucKu O MpueMe JOKyMEHTOB crenuanuct M®LI, oTBeTCTBEHHBI
3a TIPUEM JOKYMEHTOB, MPUOOIIAET K KOMIUIEKTY JOKYMEHTOB, MPEACTABICHHOMY 3asiBUTEIIEM .
[Tocie BpydeHHMs 3asgBUTENIO pACHHCKH O TMpPUEME JOKYMEHTOB crneuuanuct MOI],
OTBETCTBEHHBIN 3a MPHUEM JIOKYMEHTOB, BHOCUT B AJICKTPOHHBIN KypHaJl PETHCTPALIMU 3AMUCH
«pacmucka o InpueMe JOKyMEHTOB BBIIAHAY.

B ToM cnyyae, eciii UMEIOTCS OCHOBAHMS ISl OTKa3a B MpHEME JOKYMEHTOB, CIICLIMATIUCT
M®II, oTBETCTBEHHBIN 3a MPHUEM JIOKYMEHTOB, HEMEUIEHHO COOOIIAET 3asBUTENI0 O HaJIUYUU
TaKUX OCHOBAHUMU.

B TtoM ciywae, ecniu OCHOBaHUA ISl OTKa3a B MpPHEME JOKYMEHTOB MOYKHO YCTPAHUTh
HenocpeacTBeHHO B MOI, cnemmamuer M®L[, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB,
pa3bACHSET 3asBUTEII0 BO3MOKHOCTH OOparieHust k anMuHuctparopy M®I] 3a coxelictBueM B
YCTpaHEHHHW OCHOBAHHU JJISI OTKa3a B MIPUEME TOKYMEHTOB.

[Ipn cornmacum 3asBUTENs YCTPAHUTh TAaKWE OCHOBAaHMS Uil OTKa3a B IIpUEME
TOKYMeHTOB creruanuct M®I], oTBeTCTBEHHBIM 3a MpPHEM JTOKYMEHTOB, IMPEPHIBAECT MPUEM
JOKYMEHTOB W BO3BpAlllaeT 3asBUTEIIO0 IPEACTABICHHBIE JIOKYMEHTHl MJI1 YCTPAaHEHMS
BBISIBJICHHBIX OCHOBAHMM JUIs1 OTKa3a B IpUEME JOKYMEHTOB.

[Ipy Hecornacum 3asBUTEN YCTPAHUTH BBISABICHHBIE OCHOBAHMS U1 OTKa3a B IPHEME
JOKYMEHTOB, a TakKKe€, €CIM OCHOBaHUsS JUIsl OTKa3a B IPHUEME JOKYMEHTOB HEBO3MOYXHO
ycTpaHuTh HenocpeacTBeHHO B MODII, cnemmanmuct MOILI, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB, Pa3bsICHSCT 3asBUTEINIO, YTO yKa3aHHOE OOCTOSITEIbCTBO SIBJSETCS OCHOBAaHHEM
JUId OTKa3a B MpUeMe JOKYMEHTOB, a 3aTeM O(GOpMIISIET M BBIJACT 3asBUTENI0 PACIUCKY 00
OTKa3e B MpHeMe JOKYMEHTOB (C 00s3aTelbHbIM YKa3aHHEM OCHOBaHHUA JJISl OTKaza B MpUEME
JOKYMEHTOB) MO (opme, npuBeaeHHON B [Ipunoxennn 5 Kk aAIMUHUCTPATUBHOMY PEIrJIaMEHTY (B
JIBYX SK3EMIUISIpax) C MPUIOKEHUEM TMpEeACTaBICHHBIX 3asBUTeNeM JoKyMeHToB. Ilocie
BPYUYEHHS 3asBHUTENIO0 OJHOTO OJK3EMIUISIpAa paclucku 00 OTKa3e B MpUEME JIOKYMEHTOB,
cnenuanuct M®LI, oTBeTCTBEHHBIN 3a PUEM JOKYMEHTOB, HA OCHOBaHUU BTOPOTO 3K3EMILIspa
pacnuckd o0 OTKa3ze B MpHEME JOKYMEHTOB BHOCHUT B AJICKTPOHHBIH JKYpHal pPErucTpaiuu
3anmuch 00 OTKa3e B MpHEME W PETUCTPAllMU JIOKYMEHTOB M BbIJau€ COOTBETCTBYIOIICH
PacIUCKH.

B ToM cnywae, eciu HapsAy C HMCUEPIBIBAIOIIMM IEPEYHEM JIOKYMEHTOB, KOTOPBIE
3asiBUTENI0 HEOOXOJUMO TMPEIOCTaBUTh CAMOCTOSITENIbHO (MPEIyCMOTPEHHBIE IMYyHKTOM 2.7
aJIMMHHUCTPATUBHOTO periiaMeHTa), 3asiBUTEIb MPEACTaBIII JOKYMEHTHI, YKa3aHHbIE B ITyHKTE 2.8
aIMUHUCTPATUBHOIO perjiaMeHTa, crneunaauct MOL], oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
MPOBEPSET TAKUE JOKYMEHTHl HA NPEAMET HAJIW4YMS HENOCTATKOB, MEPEUHMCIECHHBIX B IYHKTE
2.10 amMUHUCTPATUBHOTO PETJIaMeHTa (Jlajiee TaKkKe — HEAOCTaTKH ).

B ToMm cinywae, ecnu HENOCTaTKM B YKAa3aHHBIX JOKYMEHTAaX BBISBIEHBI, U TaKHE
HEJIOCTAaTKM MOYKHO YCTpaHUTh HenocpeacTBeHHO B M®DII, cneunamct M®LI, oTBEeTCTBEHHBIM
3a TpHeM JOKYMEHTOB, YBEIOMIIAET 3asBUTENs] O HEOOXOJWMOCTH YCTPAaHEHUS TaKHX
HEJ0CTAaTKOB U pa3bsICHIET BO3MOKHOCTh OOpaIieHus kK anMuauctparopy M®I] 3a coxelictBueM
B YCTPAHEHHMH YKa3aHHBIX HEJOCTATKOB.



HenpencrasineHnue NOKYMEHTOB, NMPEAYCMOTPEHHBIX IYHKTOM 2.8 aJMHHUCTPATHBHOIO
peryiaMeHTa, Wiu He yCTpaHEHUE B HUX HEIOCTAaTKOB 3asBUTEJIEM, HE ABIISIETCS OCHOBAHUEM UL
OTKa3a B IIPUEME BCEr0 KOMILUIEKTA IOKYMEHTOB (JOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM 2.7
aJIMMHHUCTPATUBHOIO perjameHrta). B ToMm ciydae, eciiu 3asBUTENb HE MPEACTaBUII JOKYMEHTHI,
YKa3aHHbIE B MYHKTE 2.8 aJMUHUCTPATHUBHOTO pErjIaMeHTa, WM HE YCTPAaHWJ BBISBJIICHHBIC B
HHUX HenocTatku, cnenuanuct M®PII, oTBEeTCTBEHHBIN 3a MPUEM JAOKYMEHTOB, PETHCTPUPYET B
o0meM TOpsAIKe TPEACTABICHHBIA 3asBUTEIEM KOMIUIEKT JOKYMEHTOB M TIEpElacT ero
cienpanucty MODIL[, OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aUMOJCUCTBHE, IS
HANpaBJIEHUS MEKBEIOMCTBEHHBIX 3allpOCOB B OPraHbl M OpraHU3allMy, YKa3aHHbIE B ITYHKTaX
2.3.2-2.3.4 aAMUHUCTPATUBHOTO PETIIAMEHTA.

B ToMm ciydae, eciin Bce IPENCTaBICHHBIE 3asBUTENIEM JOKYMEHTHI, IIPEIyCMOTPEHHBIE
MIYHKTOM 2.8 aJMUHHCTPATUBHOIO PErJaMeHTa, HE COJIEPKaT HEJOCTATKOB, YKa3aHHbBIX B ITYHKTE
2.10 agMHUHHCTPATHBHOTO perjameHTta, creuuaauct MO®Il, oTBeTCTBEHHBI 3a TmpueM
JOKYMEHTOB, TPUKIAIbIBAET TaKHE JOKYMEHTHI K JIOKYMEHTaM, YKa3aHHBIM B TyHKTe 2.7
aJIMMHHUCTPATUBHOIO PErJIAMEHTA, PETUCTPUPYET UX B 0O0IIeM Hopsake, oGopMisieT U BblAAET
3asIBUTEIIIO PACMCKY O MpUeMe JTOKYMEHTOB U HalpapisieT KOMIUIEKT JoKyMeHTOB B OMCY s
MPUHATUA PELIECHHS O MPEIOCTABICHUN MYHULIUIAIBHON YCITYTH.

Cpok UCTIOTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI COCTaBIsAET HE OoJiee 15 MUHYT.

Pe3ynpTaToM agMUHHCTPAaTUBHOW NPOLIEAYPHl SIBISETCS TPUEM U PETUCTpALUS
JOKYMEHTOB, TPEJCTABIEHHBIX 3asBUTENeM JHUOO OTKa3 B MpHEME JIOKyMEHTOB C
MOTHBHPOBAHHBIM OOBSICHEHHEM MPUYUH TAKOTO OTKa3a.

[IpyveM u pervcrpanus JOKyMeHTOB, HallpaBJieHHbIX 3asiBUTeseM B M®I] no noyre uiu no
dakcy

3.2.2. Uadopmanust 0 mopsiiKe MPEOCTaBICHUS MYHUITUTIATHHON YCIIYTH Pa3bsCHAETCS
3asBUTENII0O B THUCHBMEHHON (opMe B COOTBETCTBMM C IyHKTOM 1.3 aIMHUHHUCTPATUBHOTO
periaMeHTa.

HamnpaBneHne NOKyMEHTOB, yKa3aHHBIX B IYHKTE 2.7 aJIMHUHHUCTPATUBHOIO PEIVIAMEHTA,
OCYILIECTBIIsIeTCSl B OyMa)KHOM BHJI€ MM OYMa)KHO-3JIEKTPOHHOM BHJIE€ 3aKa3HbIM IMHUCHMOM I10
MOYTe WX MO (PaKCy COOTBETCTBEHHO.

[Ipu HanpaBiieHUU AOKYMEHTOB 10 MOYTE WU MO (PaKCy, THEM UX MOJYyYSHHs] CUUTACTCS
JIeHb MoJiy4eHus nucbma B M®DII,

HamnpaBneHHbIIl 10 MOYTE MAakeT AOKYMEHTOB, B JI€Hb IOJIYYEHHUS PETUCTPUPYETCS B
skcnienuuun MOL[. B ToM ciydae, ecnum makeT JOKYMEHTOB IOJIyYE€H J0 OKOHYAHHUS 4acoB
npuema B M®I] B coorBercTBUU C rpadukoM padboteli M®PII, oH B TOT ke paboumii JIeHBb
nepeaaercs cnenuanucty M®LI, orBercTBeHHOMY 3a IpHeM AOKYMEHTOB. B Tom ciydae, eciu
MakeT JOKYMEHTOB MOJIy4eH M0 UCTEYEHUU YacOB MpHUEMa B COOTBETCTBUM C rpapuKoM pabOThI
M®II, on He mo3aHee creaylomero pabodero mHS mepenaercs crenuanucry MOI],
OTBETCTBEHHOMY 3a IPUEM JIOKYMEHTOB.

Hampasnennbsie mo (akcy TOKYMEHTHI MPUHUMAIOTCS CaMOCTOSATEIBHO CHEIMATUCTOM
M®II, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB.

Cneunanuct M®II, oTBETCTBEHHBIH 3a MpUEM IOKYMEHTOB, B JIEHb MOCTYIUICHUS] K HEMY
JOKYMEHTOB PErUCTPUPYET MOCTYMUBIIUE MO MOYTE WIH MO (PaKCy AJOKYMEHTHI B AJIIEKTPOHHOM
YKYpHaJe perucTpanuu.

B snekTpoHHOM XypHalle pEruCTpaluy YKa3bIBalOTCS:

- UHAUBUAYaIbHBII NOPSAIKOBBIA HOMED 3aIIUCH;

- J1aTa U BpeMs MOCTYIJIEHUS TOKYMEHTOB;

- pamuIns, UMs1, OTYECTBO (TOCIeTHEE — MTPHU HAJTMYUH) 3asIBUTEIIS;

- (damunmsa, uMs, OT4ecTBO (TOCTeAHee — TMpH Hamuuuu) crnenuanucta MOLI,
OTBETCTBEHHOT'O 3a MPUEM TOKYMEHTOB;

- IEpEeYEHb MOCTYMUBIINX JOKYMEHTOB;



- TI0JJHO€ HaWUMEHOBAaHUE MYHHMLMTNAIBHOW YCIYTr'H, 3a MOJIy4Ye€HHEM KOTOpPO oOpaTuics
3asBUTEIb, U, €CJIM UIMEETCs, HoMep (MACHTU(PHUKATOP) TAKOW YCIIYTH B PEeCTpe MYHHIIUIIATBHBIX
YCIIYT.

DNEeKTPOHHBIN )KypHaJI perucTpanuu Benercsa cnenuaauctom MOIL], oTBETCTBEHHBIM 3a
pHUeM JOKYMEHTOB, B ceTu MHTepHeT Ha ouumansHoM caiite MDLI.

KaxzoMy 3asgBUTENI0 MOCIE PETHCTPALMM IIOCTYNHMBUIETO KOMIUIEKTa JOKYMEHTOB
IIPUCBANBAECTCS IEPCOHAIBHBIA JIOTHH M Tapojib C LEIbI0 IMPEIOCTABICHUS 3asBUTEIIO
BO3MOKHOCTH IIOJIy4EHHMSI CBEICHHM O XOJ€ PacCMOTPEHHUS 3asBICHUS O IIPEIOCTaBICHUU
MYHHUIIUIIAJBHOU YCIYTH.

[Tocne perucrpanuu AOKYMEHTOB B JIEKTPOHHOM JKYpPHAJIE PErHMCTPALMH, CIELUATUCT
MOII, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, OCYLIECTBISAET IIPOBEPKY IOCTYIMBIIHUX
JOKYMEHTOB Ha MNpeAMET Halu4usl XOTsA Obl OJHOrO M3 OCHOBAHMU ISl OTKa3a B IpUEMe
JOKYMEHTOB, PEAYCMOTPEHHBIX IMYHKTOM 2.10 aAIMMHUCTPaTUBHOIO PETJaMeHTa.

B toM cnywae, ecim OCHOBaHMA JUIsl OTKa3a B IIpUEME JOKYMEHTOB OTCYTCTBYIOT,
cnenuanuct M®L, OTBETCTBEHHBIN 3a IPUEM TIOKYMEHTOB:

1) ¢ukcupyeT B AJIEKTPOHHOM JKypHQJI€ PETUCTPALlMU, YTO JIOKYMEHTBHI MPHUHATHI K
PacCMOTPEHHUIO;

2) odopmiseT B ABYX OSK3EMIUISIpAax PaclHUCKy O IpueMe JIOKYMEHTOB 1o (dopme,
npuBeieHHO! B [Ipunoxennn 4 k aAMUHUCTPATUBHOMY PETJIaMEHTY;

3) HampaBJseT 3aSBUTENIO MEPBBIM IK3EMIUIAP PACHUCKU O MPHEME JOKYMEHTOB TEM K€
Croco60M, KOTOPBIM ObLT HaIIPaBJIEH 3aPErUCTPUPOBAHHBIA KOMIUIEKT IOKYMEHTOB;

4) BHOCUT B OJIGKTPOHHBIH JKypHaJl PETUCTPALlMU 3alUCh «paclucka O TMpueme
JOKYMEHTOB HaIlpaBJI€Ha 3asBUTEIIO»;

5) BTOpOW OK3EMIUIAP pACHUCKM O TpHEME JIOKYMEHTOB  IPHOOIIAET K
3apEruCTPUPOBAHHOMY KOMILJIEKTY JOKYMEHTOB.

B ToMm cnyuae, ecnu UMEIOTCA OCHOBAHUS U1l OTKa3a B MPUEME JOKYMEHTOB, CIIEI[UATINCT
M®II, oTBETCTBEHHBIHN 3a MPUEM JOKYMEHTOB:

1) puxcupyer B 3IEKTPOHHOM KypHaje perucTpallid OCHOBAaHHUS Uil OTKa3a B IpHUeMe
JNOKYMEHTOB;

2) odopmisieT B ABYX SK3EMILIApax pacnucky o0 oTka3ze B NMpUEME JOKYMEHTOB IO
(dbopme, TpUBEICHHOM B MPHJIOKEHUU 5 K aIMUHUCTPATUBHOMY PETJIAMEHTY;

3) HampaBiSeT 3asBUTENI0 IMEPBBIA SK3EMIUIAP pACIUCKU 00 OTKa3e B IpueMe
JOKYMEHTOB C MPHJIOKEHHWEM MOCTYMUBIIUX JOKYMEHTOB TE€M € CIOCOOOM, KOTOPBIM ObLI
HaIlpaBJIEH MTOCTYIUBIINN KOMIUIEKT JOKYMEHTOB;

4) BHOCHUT B DJIEKTPOHHBINM KYypHaJ perucTpaiyy 3aluch O HAMpaBICHUH PACcIHUCKH 00
OTKa3€ B IPUEME IOKYMEHTOB U OCTYUBILIEIO KOMIUIEKTAa TIOKYMEHTOB 3asIBUTEIIIO.

B ToM cnywae, ecniu HapsAy C HMCUEpIBIBAIOIIMM IEPEYHEM JIOKYMEHTOB, KOTOPBIE
3asiBUTENII0 HEOOXOJUMO MPEIOCTaBUTh CAaMOCTOSITENIbHO (MPEeIyCMOTPEHHBIE IMyHKTOM 2.7
aJIMMHHUCTPATUBHOTO periiaMeHTa), 3asiBUTENIb HAMPaBWJI JIOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.8
aMUHUCTPATUBHOTO perjameHTa, cnenquanuct M®PLI, oTBeTCTBEHHBIN 3a MpPUEM JOKYMEHTOB,
MPOBEPSIET TaKUE€ AOKYMEHTHl HAa NpPEIMET HAJIWYUsl HEJIOCTAaTKOB, MEPEUUCIEHHBIX B ITYHKTE
2.10 aTMUHUCTPATUBHOTO periiaMeHTa (Janee TakkKe — HeOCTaTKH ).

B toMm cnyuae, ecnum HenocrtaTku He BbIsBIEHBI, cnenuanuct M®IL], oTBeTCTBEHHBIN 3a
IIPUEM JOKYMEHTOB, NPHUKJIAABIBAET MOCTYNUBIINE JOKYMEHTHl K JOKYMEHTaM, yKa3aHHBIM B
IyHKTE 2.7 aIMUHUCTPATUBHOTO PETJaMEHTa, U HANpaBIsAeT KOMIUIEKT NJOKyMeHTOB B OMCY
JUI IPUHATHS PELICHUS O IPEAOCTAaBICHUHA MYHUIIUIIAIbHON YCIYTH.

HenpencraBneHne JOKYMEHTOB, YKa3aHHbIX B IIYHKTe 2.8 aIMHHHCTPaTUBHOIO
periiaMeHTa, He sBJISIETCS OCHOBAaHUEM I OTKa3a B IIPUEME BCEro KOMILIEKTa JTOKYMEHTOB
(IOKyMEHTOB, NPEIYCMOTPEHHBIX IYHKTOM 2.7 aIMHHHCTPAaTUBHOIO periaMeHra). B Tom
cllydae, €Ciid B INOCTYNMBUIMX W3 IyHKTa 2.8 aJMHHHUCTPATUBHOIO pErjlaMEHTa AOKyMEHTax
HEJIOCTATKU BBIABJICHBI, crieruanucT ML, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:



1) m00BIM BO3MOKHBIM CHOCOOOM YBEIOMIISIET 00 3TOM 3asBUTEINA, a TAKKE O TOM, YTO
yKa3aHHbIE JOKYMEHTBI HE OyyT MPHUIIOKEHBI K OCHOBHOMY KOMILJIEKTY TOKYMEHTOB;

2) NpUHATBIA KOMIUIEKT JOKYMEHTOB (JIOKYMEHTHI, NPEAYCMOTPEHHbIE ITYHKTOM 2.7
aIMMHHUCTPAaTUBHOIO perjiiaMeHTa) mnepefaer crneunanucty MOILI, orBeTcTBEHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, MJIS HAIpPaBICHUS MEXBEIOMCTBEHHBIX 3alpOCOB B
Oprasbl M OpraHu3alluy, yKka3aHHble B MyHKTax 2.3.2-2.3.4 aJMUHUCTPATUBHOIO PETJIaMEHTA.

CpoK HCHOJTHEHUST aIMUHUCTPATUBHON TIPOIIETypHl COCTABIIAET HE Oosiee 15 MUHYT.

PesynbraTroM agMUHHCTPATMBHOW NpPOLEAYpHl SBISETCS NPUEM U PETUCTpaLUs
JOKYMEHTOB, TPEJCTABJIEHHBIX 3asBUTENeM JHOO OTKa3 B IpPUEME JIOKyMEHTOB C
MOTHBUPOBAaHHBIM 00BSICHEHUEM IPUYMH TAaKOT'0 OTKAa3a.

[Ipuem u perucrpanua JOKYMeHTOB, HanpaBJeHHbIX 3asgBUTesieM B MO yepes [lopTan

3.2.3. Undopmanus o nopsake NpeaoCcTaBIeHUs] MYHUIIUIAIBHON YCIYTH Pa3bsCHIETCS
3asIBUTENII0 TOCPEACTBOM IMYOJIMYHOTO HHPOPMHPOBAHUS B COOTBETCTBUM C MyHKTOM 1.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3asgBUTENM BIpaBe OOpPATHTHCA 3a MPEIOCTABICHHEM MYHUIUIAIBHOW YCIYyIH B
2NIEKTPOHHOM Bue uepes [loprai.

Jnst moaun 3asiBIICHHsI B DJICKTPOHHOM Buje depe3 [lopranm 3asBuTento HEOOXOIMMO
3apeructpupoBaThcst Ha [lopranme, ciemys HWHCTPYKIMSM B JIMYHOM KaOWHETE, BKIAJKa
«Perucrtpanus».

B Tom ciyuae, ecnm 3asBHUTENb yKe 3apeructpupoBaH Ha [loprane, eMmy He0oOX0aUMO
MIPOWTH aBTOPHU3ALIMIO Yepe3 JTUYHbIN kaOuHeT (BKiaaka «Bxom).

WNnentudukanmss 3asBUTENsT 0OECIIEUMBACTCS DIIEKTPOHHBIM  HUACHTH(PUKAITHOHHBIM
MPWJIOKEHUEM C HCIIOJIb30BAHUEM TOCYAApCTBEHHOM HH(pOpMAIMOHHON cuctembl «EnuHas
cucTteMa HUIASHTU(MUKAIMK W ayTeHTHPUKAIMU B HHPPACTPYKType, obOecrneunBaronieit
MH(OPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHiCTBHE MH(OPMAaLIMOHHBIX CHUCTEM,
UCIOJIb3YeMBbIX Uil TPEJOCTaBICHHUS TOCYIapCTBEHHBIX UM MYHULUMAIBHBIX YCIYT B
ANEKTPOHHOU (popme» (nmanee — equHast cucTeMa UASHTU(UKAITMY U ayTeHTU(PUKAIIIN).

DNEeKTpOHHOE COOOIeHHe, OTIpaBICHHOE Yepe3 JWYHbIA KabuHeT Ha [loprane,
UICHTUPUIUPYET 3asIBUTEIIS, IBISETCS MOATBEPHKICHUEM BBIPAKEHUS UM CBOEH BOJIH.

[Tocne BbIMOSMHEHHS BCEX HEOOXOTUMBIX JACUCTBUN Ul OCYIIECTBIICHUS PETUCTPALUU U
aBTopuzauuu Ha [loprane, 3aBUTENb OCYIIECTBISET MOUCK MyHUIIUIIAIBHOW YCIYTH, BEIOUpAET
BapuaHT «llomyuuTs ycinyry» u nanee cieayet MOsSBISIOUIMMCS HHCTPYKLIHSM.

[Ipn mnopaue 3asBieHHUS B DICKTPOHHOM BHJE (SJICKTPOHHOTO 3asBIICHUS), IJHEM
MIOJIyueHUS 3asBJICHUS SIBIISICTCS IeHb perucTpanuu 3assieHus Ha [loprae.

Peructpanius »1eKTpOHHOTO 3asBICHHUS OCYIIECTBIISIETCS B aBTOMATHUYECKOM PEKHME.
OTcnexuBaTh COCTOSTHUE 3asBIICHUS 3asBHUTEIb MOXKET 4yepe3 TU4HbIi kabuner Ha [loprane. B
nu4HOM KaOuHeTte 3asButTens Ha lloprane Oyaer ortoOpaxarbcs Bcsi HHGOpMAIMsS O
KOHKPETHOMY 3asIBJICHHIO.

DNeKTpOHHOE  3asBJCHHE AaBTOMATHYECKH HampaBiserca crenuanucty MOIL],
OTBETCTBEHHOMY 3a IMpUEM JOKYMEHTOB, JJsl OCYIIECTBIECHUS PETHUCTPALMH IMOCTYIHBIIETO
3asBJICHUSI B 2JIEKTPOHHOM KypHajle perucTpalii U MPOBEPKU MOUIMHHOCTH JI€HCTBUTEIBHOCTH
3JIEKTPOHHOU TOJIMHCH 3asBUTEIIS.

Crnenuamiuct M®IL, oTBeTCTBEHHBIN 3a MpHeM JOKYMEHTOB, IPOBEPSET MOCTYNHBIINE
3agBJICHHME M JIOKYMEHTbl Ha HAaJIW4YMe€ OCHOBaHMM JUIsI OTKa3a B IpUeMe JIOKyMEHTOB,
IPEIYCMOTPEHHBIX MYHKTOM 2.10 aIMUHUCTPATUBHOTO pETIaMEHTAa.

B ToMm ciygae, ecium 3asgBlI€HHE U JOKYMEHTHl COOTBETCTBYIOT HEOOXOJIUMBIM
TpeOOBaHUAM, 3asABUTENIO B JIMYHBIA KaOuHeT Ha Iloprane NpUXOAUT pacmucka O IMpHEMe
JOKYMEHTOB, B IPOTUBHOM CIIy4ae MPUXOAUT paciucka 00 0TKa3e B IpHeMe JOKYMEHTOB.

Bes panbheiimas uH@opManus o0 OOHOBJIEHHMHM cTaTyca pPacCMOTpPEHHS 3asBJICHUS,
BHECEHHAass B JJIGKTPOHHBIA JKypHaJl PETUCTpAIMM, Takxke IyOmupyercs B JIMYHBIA KaOWUHeT
3asBuTens Ha [loprane.



B Ttom cnywae, ecnum 3asgBuTenp HeE HampaBwil 4epe3 llopranm  nOKyMeEHTSI,
IIPELYCMOTPEHHBIE IYHKTOM 2.8 aJMHUHUCTPAaTUBHOTO pErJIaMEHTa, 3JIEKTPOHHOE 3asiBICHUE
Hanpasisercs cnenuanucty M®L[, 0TBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJICHCTBHUE,
JUISL HAIIPABJICHUS MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

B Tom ciyuae, ecnu 3asBUTENb HanpaBuil yepes llopran 1OKyMeHTBI, IIPeyCMOTPEHHBIE
MYHKTOM 2.8 aJMUHUCTPAaTUBHOTO pErjlaMeéHTa, M OHM COOTBETCTBYIOT YCTaHOBJICHHBIM
HACTOSILIUM ~ aJIMUHUCTPATUBHBIM pErjaMeHTOM TpeOOBaHUSAM, DJIEKTPOHHOE 3asiBICHUE
Hanpasigercs B OMCY nis npuHSTHS pellieHUs O IPEIOCTABICHUN MYHUIIUIIAIBHONW YCIyTH.

CpoOK HCHOJTHEHUST aIMUHUCTPATUBHON TIPOIIETypHl COCTABIISAET HE Oosiee 15 MUHYT.

PesynpraroM aiMMHUCTPAaTUBHOW NPOUEAYPBI SBIAETCS PETUCTpauus 3asBJICHHS Ha
[Toprane nnm otka3 B peructpanuu Ha [loprae.

®opMupoBaHUE U HanpaBJyeHUe cneqranauctom M®PI] mexxBeJoM CTBEHHBIX 3alIPOCOB B
OpraHbl rOCyZJapCTBEHHOM BJIACTH, OPraHbl MECTHOT'O CAMOYNpPaBJIEHUS U
N0/ B€IOMCTBEHHbIE 3TUM OpraHaM OpraHU3alMu B CJy4dae, eCJIU OoNpe/ie/IeHHble
JIOKYMEHTbI He ObLJIU MPe/ICTaBJIEeHbI 3aSBUTE/IEM CAMOCTOSTENbHO

3.3. OcHoBaHueM /I Hadyajla aJAMUHUCTPATHBHOM IPOUEAYPHI SBISAETCS IOJIy4EHHUE
crneranuctoM M®ILI, oTBETCTBEHHBIM 3a MEXBEJIOMCTBEHHOE B3aMMOJICHCTBHE, KOMIIJICKTa
JOKYMEHTOB Ul HAampaBiCHUS MEXBEJIOMCTBEHHBIX 3allpOCOB O IOJIYYE€HUU JOKYMEHTOB,
YKa3aHHBIX B IYHKTE 2.8 aIMUHUCTPATUBHOTO PErJIAMEHTA.

Cnemmanuct MO®PI], oOTBETCTBEHHBIM 3a MEXBEJOMCTBEHHOE B3aWMOJCHCTBUE,
HampaBJIIe€T MEXBEJIOMCTBEHHBIE  3alpoChl, KOHTPOJMPYET IIOJlydeHHE OTBETOB Ha
MEKBETOMCTBEHHBIE 3alIPOCHI, I CBOEBPEMEHHO HANPABJIISIET YKa3aHHbIE 0TBETHI B OMCY.

Cnenuanuct MOII, OTBeTCTBEHHBIM 3a MEXKBEIOMCTBEHHOE B3aHMOJICHCTBHE, HE
MO3/IHEE JHS, CIEIYIOLIETO 3a THEM MTOCTYIJICHUSI K HEMY KOMILUIEKTa JIOKYMEHTOB:

1) obopmisieT MEXBEOMCTBEHHBIE 3aIIPOCH] B OpraHbl, YKa3aHHbIC B TyHKTax 2.3.2-2.3.4
aJIMMHHUCTPATUBHOIO PETJIAMEHTa, B COOTBETCTBUU C YTBEPXKACHHBIM (OpMATOM HarpaBiICHUS
COOTBETCTBYIOILIETO 3aIPOCa;

2) perucTpupyer MexBEJOMCTBEHHBIH 3alIpOC B COOTBETCTBYIOIEM PEECTPE;

3) HampaBiseT MEXKBEIOMCTBEHHBIH 3alpoc B COOTBETCTBYIOIIMNA OpraH WU
OpraHu3aluio;

4) 0OHOBISIET COOTBETCTBYIOIIYIO HH(OPMALIMIO B 3JIEKTPOHHOM KypHalle PEerUCTpalluu.

MexBEeIOMCTBEHHBI  3ampocC odopmisiercs B COOTBETCTBUM  HOPAJIKOM
MEXBEJOMCTBEHHOT0 HMH()OPMALIMOHHOTO B3aUMOJACUCTBUS, MPEIYCMOTPEHHBIM JEHCTBYIOIINM
3aKOHO/IaTEJILCTBOM.

MexBe1IOMCTBEHHBIN 3aPOC COIEPKUT:

1) HaumenoBanne M®PII;

2) HauMMEHOBaHHE OpraHa WM OpraHu3allid, B aJpec KOTOPbIX HamNpaBIseTCA
MEKBEIOMCTBEHHBIN 3a1poC;

3) HauMEHOBaHNWE MYHULIUIAIBHOU YCIYTH, JUIsl IPEAOCTaBICHHS KOTOPOH HEOOX0AUMO
MpeJicTaBiIeHHe JOKyMeHTa u (uiau) wuHbopManmuu, a TakkKe, eclId HMeeTcsi, HoMep
(uneHTU(dUKaTOP) TAKOM YCIYTH B peecTpe MyHUIIUIATbHBIX YCITYT.

4) yka3zaHMe Ha IOJIOKEHUS HOPMATHUBHOTO IPABOBOTO aKTa, KOTOPHIMH YCTAHOBJIEHO
IpeJCTaBIeHUE JOKyMeHTa U (Wiau) uHQPOpMalUU, HEOOXOOUMBIX JUIl IPeJOCTaBICHUS
MYHHUIMIIAIBHOM yCIIYTH, U YKa3aHNWE HA PEKBU3UTHI JaHHOIO HOPMAaTUBHOTO IIPAaBOBOTO AKTa;

5) cBeneHus, HeoOXOAWMBIE AJsl MpPEJCTAaBICHUS AOKyMeHTa W (Win) uHpOpMaLuy,
U3JI0’KEHHBIE 3asBUTENIEM B II0JJAHHOM 3asIBIICHUH;

6) KOHTAKTHYIO HH(POPMAIIHIO /ISl HAIPaBJIEHUS OTBETAa HA MEXBEJIOMCTBEHHBIN 3a1poc;

7) naTy HampaBIEHUS MEKBEIOMCTBEHHOI'O 3allpoca M CPOK OXKUIAEMOIO OTBETA Ha
MEXBEJJOMCTBEHHBIH 3a1poc;



8) ¢ammmio, UMs, OTYECTBO M JIOJDKHOCTH JIWIA, MOJATOTOBUBIIETO W HAMPABUBIIETO
MEXBEJOMCTBEHHBIM 3ampoc, a TakkKe HOMep CIyKeOHoro TteinedoHa u (WIM) ajapec
BJIEKTPOHHOM IMOYTHI JAHHOTO JIMLA JIJIS CBS3H.

HamnpaBieHne MeXBEIOMCTBEHHOIO 3alpoca OCYILECTBIISIETCS OJHUM W3 CIEAYIOLIUX
croco0oB:

- IOYTOBBIM OTHPABJICHUEM;

- KYpbEPOM, IOJ PACIIUCKY;

- 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoeiicTeus (CMDOB).

UcnonszoBanne CMOB 17151 mOArOTOBKM M HAMPaBIIEHUS MEKBEIOMCTBEHHOTO 3arpoca,
a TakkKe TIONy4eHHS 3alpaliuBaeMoro JOKyMeHTa (MHGOpMAaIi) OCYIIECTBISETCS B
YCTaHOBJIEHHOM HOPMATHBHBIMH NpaBOBbIMM akTamMu Poccuiickoit @enepanuu u YensiOunckoi
00J1aCTH TIOPSI/IKE.

MexBeTOMCTBEHHBIN 3aIIpoC, HAMpaBIIeMbIi ¢ ucnoyib3oBanueM CMOB, nonuceiBaeTcs
YCWJICHHOM KBAJM(PUITMPOBAHHOMN AIEKTPOHHOU MoAmuckio cneruanucta M®ILI, orBeTrcTBeHHOTO
3a MEKBEJJOMCTBEHHOE B3aUMOJIEHCTBHE.

B cnyuae wnapymienus opraHamu (OpraHU3alMsIMH), B aapec KOTOPBIX HAMpPaBISUICS
MEKBEJIOMCTBEHHBIM 3allpoOC, YCTAHOBJIEHHOIO CpOKAa HalpaBJ€HUs OTBETa Ha TaKoM
MEXBEJIOMCTBEHHBIM 3ampoc, crnenuanuct MOIL], OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE
B3aUMOJICICTBHUE:

1) HampaBJIsieT OBTOPHBIN MEKBEIOMCTBEHHBIN 3a1IPOC;

2) yBEAOMIISIET 3asIBUTENISI O CIIOKHUBIIIEHCS CUTYallMH 0 Tele(oHy, JIEKTPOHHON MOoYTe
ninu 4yepes [lopran B 4aCTHOCTH O TOM, YTO 3asBUTENI0 HE OTKAa3bIBAETCA B MPEAOCTABICHUHU
MYHUITUIIAILHON YCIIYTH, W O TIPaBe 3asABUTENS CAMOCTOSTENHHO MPEACTAaBUTh HEOOXOIUMBIN
JOKYMEHT;

3) ocylIecTBIsSET COOTBETCTBYIOLIYIO OTMETKY B 3JIEKTPOHHOM KypHaJle peruCTPaliH.

B nenr mnomydeHuss Bcex TpeOyeMblX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl
crneranuct M®II, oTBETCTBEHHBIN 3a MEKBEIOMCTBEHHOE B3aMMO/ICHCTBHE:

1) peructpupyer nojydeHre OTBETOB Ha MEKBEJOMCTBEHHBIE 3alIPOCHI B AJIEKTPOHHOM
YKYpHaJe perucTpauuu;

2) HampaBlIeT 3apETUCTPUPOBAHHBIE OTBETHI BMECTE C KOMIUIEKTOM JOKYMEHTOB B
OMCY.

Cpok HCHOJHEHHs] aIMUHHCTPATUBHOM MpOLETyphl COCTaBiseT He Ooiee 6 paboumx
nHeH co nHA peructpauny B MOI] komiuiekTa JOKYMEHTOB, IPUHATHIX OT 3asBUTEIISL.

Pesynprarom aAMUHUCTPATUBHOU IIpOLIEeTypPbI ABIISIETCS MOJTy4eHHE o
MEKBEIOMCTBEHHBIM 3aIIPOCaM HEIOCTAIOLIMX JOKYMEHTOB M HAPABJICHHUE MOJHOTO KOMIUIEKTa
nokymeHToB B OMCY nns npuHATHS pelieHus O MpPeJOCTaBICHUH MYHULMIAIBHOM YCIYI'H
60 HampaBleHUE MOBTOPHOTO MEKBEIOMCTBEHHOTO 3aIpoca.

IpunsaTue OMCY pewieHUs 0 COTJIACOBAaHUU NePeyCTPOUCTBA U (KMJ/IH) NepelyilaHuPOBKHU
YKUJIOTO MOMeLeHWS WU pellleHrs 00 0TKa3e B COTJIaCOBAaHUU NepeyCTPONCTBa U (KM )
nepenyiaHupPoOBKH KUJIOTO NMOMeLeHUs

3.4. OcHOoBaHuEM Ul Hadasla aAMUHUCTPATUBHON MPOLIEAYPHI SBISETCA MOCTYILUIEHUE B
Anmunuctpanuio JII'O YO 3asBneHys U NOJHOTO KOMILJIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MIPUHATHS PELIEHUS O NIPEAOCTAaBICHUY MYHULIUIIAJIbHON YCIIYTH.

Crnenmamucr Anmunuctpanuu JII'O YO, oOTBEeTCTBEHHBIM 3a NEPENIAHUPOBKY U
NepeyCTPONCTBO, BBOJAUT B AJIEKTPOHHBIN JKypHal perucTpanud HHGOpPMALUI0 O MPUHATHU
JOKYMEHTOB K paccMoTpeHnto Anmunucrpanueit JII'O HO.

Crnenmamucr Anmunuctpauun JII'O YO, OTBETCTBEHHBIM 3a MEPEINIAaHUPOBKY U
MIEPEYCTPOICTBO MPOBEPSIET KOMIUIEKT TOKYMEHTOB Ha HAJIMYUE OCHOBAHWUM, MPEAYCMOTPEHHBIX
MYHKTOM 2.10 aIMUHUCTPAaTUBHOTO PErJIAMEHTA.



[To pesynbraram nposepkw, cnerpanuct Anmunuctpanuu JII'O YO, oTBeTCTBEHHBIN 3a
NEPEIUIaHUPOBKY U TEPEYCTPOMCTBO MOATOTABIMBACT PEIICHUE O COTJIACOBAHUU HJIM 00 OTKaze
B COIJIACOBAHMHM MEPEYCTPONCTBA U (WIJIH) MEPEIIIAHUPOBKH JKHIIOTO (HEKHUIIOT0) TOMEIICHHUS.

Pemenne o cornacoBaHuu IepeycTpoucTBa U (MIM) NEPEIUIAHUPOBKU  YKUIIOTO
(aexxunoro) momenienus odopmisiercss B coorBercTBuu ¢ [locranosnenuem [IpaBurenscrBa PO
ot 28.04.2005 1. Ne 266 «O0 ytBepxaeHUN (HOPMBI 3asBJICHUS O IMEPEYCTPOUCTBE W (WIIN)
MEPEIUIaHUPOBKE JKHJIOTO TIOMEIIEHUSI M (OPMBI JOKYMEHTA, MOATBEPXIAIOIIETO TNPHUHITHE
pELIEHUs O COTJIACOBAaHUM NEPEYCTPONCTBA U (M) NEPETNIAHUPOBKH JKUJIOTO HOMELEHUS.

Pemenue 00 oTka3e B COTIIACOBAHUU MEPEYCTPOUCTBA U (MJIH) MEPETUTAHUPOBKH JKUIIOTO
nomeleHus opopmisiercs no ¢opme, pazmerieHHoi B IIpunoxxenun 3 K aAMUHUCTPATUBHOMY
periaMeHTy, U JJOJKHO COJepKaTh B ce0e OCHOBAHMSI OTKa3a, IPelyCMOTPEHHbIE IyHKTOM 2.10
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

Pemenue o cornacoBaHum nepeycTpoicTsa u (Win) NeperuiaHipoOBKH KHJIOTO MOMEIEHUS
cornacoBbiBaeTcs ¢ OIIMAP Ha npeameT coOitoieHUsl TPABOBBIX HOPM B TE€UEHHE TpEX JHEH ¢
otrnenoM «KKX», VOP, Vmopasnsromeit komnanueid JIOKOMOTMBHOTO TOpOJICKOTO OKpyra u
I'maBubiM cnenmanucroM rpymnsl O u OI'TIH 3ATO JlokomotuBaeiit CY ®IIC Nel MYC
Poccun.

Odopmienue perieHdss O COIVIACOBAaHUM TepeycTpoicTBa U (MJIM) TMeperuiaHupOBKU
KHUJIOTO MOMEIeHUs Ha OJaHKe yTBEp KJIeHHOro oOpaslia, nmoanvucanue ['maBoi AAMUHUCTpAIUU
JI'O w® npuUCBOEHHE PEKBU3UTOB PEIICHUIOD OCYIIECTBISIIOTCA B TEYEHUE MSATH JIHEW.
Odopmienue otkaza Ha Oanke mucbMma Anmunuctparuu JIIO ocyiiecTBiseTcst B TEYCHUE TPEX
JTHEH.

[Toanucanue otkaza ocymectisaercs ['maBoit agmuuanctpanuu JII'O B TeueHne IByX AHEH.

I'maBa Agmunuctparuu JII'O YO B Teuenne AByx pabouyuX JTHEH MOAMUCHIBACT PEIICHUE O
COTJIACOBAaHMU WM 00 OTKa3e B COTJIaCOBAaHUHU TIEPEYCTpOWCTBAa W (WJIM) TEPEIIaHUPOBKHU
KUJIOTO (HEXKHUJIOTO) TTOMEIICHUS M TepeacT ero o0paTHo cnenuanucty Aamunucrpanuu JII'O
YO, 0TBETCTBEHHOMY 3a MEPEMIAaHUPOBKY U MEPEYCTPOUCTBO.

Pe3ynbraTroM aIMUHUCTPAaTUBHON MpOUEAYpbl SIBISIETCS TNPUHATHE pEIICHUs O
COTJIACOBAHWU TIEPEYCTPOUCTBA M (WIJIHM) TIEPETUIAHUPOBKH JKUJIOTO (HEKHUIIOTO) TIOMEIICHHS UITH
peuieHus 00 OTKa3e B COIVIACOBAHUM MeEpeycTpoiicTBa M (WJIM) NEPErIaHUPOBKU IKUIOTO
(HEeXKUJIOr0) MOMEIIEHHS U BBIAAYU €T0 3asSBUTEIIO.

YBe,ZlOMJIEHI/Ie 3aAdBUTEJIA O IPUHATOM pEelI€eHWH U BblJa4ad 3dABUTEJII0
COOTBETCTBYKOLIEro pelieHUuA

3.5. OcHoBaHMEM Ul Havajla aJMUHUCTPATHUBHON IPOLELYPHI SBISAETCS NOCTYILICHUE
cnenuanucty M®ILI, oTBEeTCTBEHHOMY 3a BblJauy pe3yJibTaTa IPeJI0CTaBICHUS YCIYTH, PEILICHUS
O COIJIACOBaHMU MEpeyCTpoicTBa U (WIK) MEPEISIAHUPOBKH KHUJIOTO MOMEUIEHUs MM PEeIIeHUs
00 OTKa3ze B COIJIaCOBAaHMM MeEpeycCTpOiicTBa M (WJIM) MEPEIIaHUPOBKH KMIIOTO MOMEIIEHUS
(anee TaxKe — JOKYMEHT, SIBJISIOLIMICSA PE3yJIbTaTOM PEJOCTABICHUS YCIYTH).

AnMuHMCTpaTUBHAs npoueaypa ucnosssercs crnenuanuctom M®II, oTBeTCTBEHHBIM 3a
BbIJIaUy pe3yJbTaTa IPEA0CTaBICHMS YCIYTH.

Crnennanuct MO®LI, OTBETCTBEHHBIN 3a BbAAUy pe3yibTaTa IPEJOCTABICHUS YCIYTH, HE
M03/IHEE JIHS, CIEIYIOUIMM 3a JHEM MPUHATHS COOTBETCTBYIOIIErO pelleHHs, UHPOpMUpYeT
3asBUTEIS O MIPUHATOM PELICHUH aHAJIOTHYHO COCo0y, KOTOPBIM OBLIO TOJAHO 3asiBIICHUE.

YBenomiieHue 3asBUTENS O IPUHATOM PEIIEHUH MOXKET OCYIIECTBIATHCS MO Tele(OHy U
gyepe3 3JeKTPOHHYIO mouty, dyepe3 Ilopran, mo moure (mocieaHee — BMECTe C HalpaBlIeHUEM
JOKYMEHTA, SIBJISIOLIETOCS PE3YJIbTaTOM MPEIOCTABICHUS YCIYTH).

JIOKYMEHT, SIBIISIOIIMNACS Pe3yJbTaTOM NPEIOCTABICHUS YCIYI'H, MOXET OBbITh MOJIyYeH
3asBUTEJIEM JIMYHO, BbIJIAH YIIOJJHOMOYEHHOMY UM JIMILY, HAIIPaBJIEH IIOYTOBBIM OTIIPABICHUEM.

B Tom cnyyae, ecnu 3asBUTENb IOJNY4YaeT JIOKYMEHT, SBIISIOLIUNCA PE3ylIbTaTOM
NPEAOCTABJICHUS.  YCIYIH, JIAYHO, YBEIOMIIEHUE 3asBUTENI1 O [PUHATOM PpELICHUU
ocyliecTBisieTcs Mo TeiaedoHy U yepe3 dJekTpoHHyro mouTy. Crnenumanuct MO,



OTBETCTBEHHBIM 3a BBIJAYy pe3yibTaTa NPEIOCTABICHHUS YCIYTH, Takke HWHPOPMHUPYET
3asBUTENS O JHE, KOTJa 3asBUTENIb MOXET IOJYyYUTb JOKYMEHT, SBIISIOIIUNCA PE3yJIbTaTOM
npenocranienus ycuyru. CeneHus o0 yBeJJOMIICHUH 3asBUTENS U npuriamenun ero B MOI] 3a
MIOJIYYEHUEM JOKYMEHTA, SIBJIAIOLIETOCA PE3YJAbTaTOM IIPEIOCTABICHUS YCIYyrd, BHOCATCA B
JJIEKTPOHHBIN KYpHaJ pErUCTpaLuu.

B Tom cnywae, ecnu 3asdBHUTENb MOJYy4aeT JOKYMEHT, SIBJIIFOLIUICSA pe3yJIbTATOM
MPEIOCTaBICHUS YCIYTH, 10 moyre, cnenuaiuct M®PILI, oTBETCTBEHHBIN 3a BbIIAYY pe3yJibTaTa
MIPEAOCTABJICHUS YCIYTH, NOATOTABIMBACT M HAIPABJISAET 3aABUTENIO II0 IIOYTE 3aKa3HBIM
IIACBMOM C YBEJIOMJICHHEM JOKYMEHT, SIBJISIOIIUNCSA pEe3ylIbTaTOM IIPEIOCTABIICHUS YCIYTH.
Hanee cnenuanucr M®ILI, oTBETCTBEHHBIM 3a BbIJAYy pe3yJbTaTa IMPEAOCTABICHUS YCIYIH,
BHOCHT B JIEKTPOHHBIN KypHaJI PETUCTPALIMH CBEACHMS O HAIIPABJICHUU 3asBUTEIIO JIOKYMEHTA,
SIBJISIFOLLETOCS Pe3YyJIbTaTOM IIPENOCTABIICHUS YCIYTH, a TAKKE MIEKTPOHHYIO KOIIHIO JOKYMEHTA,
MIOATBEP)KIAIOIIETO  HAINPABJIEHWE M0 TI0YTE JOKYMEHTA, SBIISIOLIEIOCS Pe3yJbTaToOM
MIPEAOCTABIICHUS YCIYTH.

B toM cnywae, ecnu 3asBuUTEns oOpaimiajics 3a HPEJOCTABICHWEM MYHULUIMATbHOU
ycayru  4epe3 llopran, cnemmamuct MOL[, OTBETCTBEHHBIM 3a BbIAYy pe3yjbTara
MIPEeIOCTaBJICHUs YCIYTr'y, HallpaBisieT B JIMYHBIM KaOuHeT 3asButens Ha lloprane yBenomienue
O IIPUHSTUH PELIECHUS IO €T0 3asIBJICHUIO ¢ YKa3aHUEM JAThl U BPEMEHH, KOT' /1A 3asBUTENIb MOXKET
oay4uTh B ML NOKyMEHT, SBISIOMUICS PE3YIBTATOM MPEIOCTABICHUS YCIYTH.

[Ipu nwynom oOpamenun B MODI[ 3a mondydeHMeM JTOKYMEHTa, SIBISIOIIETOCS
pe3yJIbTaTOM MPEAOCTaBICHUS YCIYTH, 3asgBUTENIO C LENbI0 HACHTU(UKALNUU €ro JMYHOCTU
HEO0OXOIMMO TMpPEACTaBUTh JOKYMEHT, YJOCTOBEPSIIOIIMM JHYHOCTh, a MpH oOpalleHun
MPEACTABUTENS — TAKXKE TOKYMEHT, IOATBEPKIAIOINN TOJTHOMOYHS TIPEICTABUTEIS.

[Ipu nuynom oOpamennn B MOIL] crnenmamuctr MOILI, oTBETCTBEHHBIN 3a BBIIAYY
pe3ynbTaTa npeloCTaBICHUS YCIYTH:

- TOCPEICTBOM NPOBEPKH JOKYMEHTA, YIOCTOBEPSIOLIErO JINYHOCTb, YCTaHABIUBAET
JIMYHOCTb 3asBUTEIIS;

- TIOCPEACTBOM IPOBEPKH JTOKYMEHTA, MOATBEPKAAIOLIEr0 MOTHOMOYUS PENCTaBUTEINS,
YCTaHaBJIMBAET IMOJTHOMOYUS IPEACTABUTENS;

- C HCIOJIb30BaHHEM TMPOTPaMMHBIX CPEACTB (OPMHUPYET PACIUCKY O MOJIy4YCHUU
JOKYMEHTA, SIBJISIOLIErOCs pe3yIbTaTOM IIPEI0CTaBICHUS YCIYTH;

- BBIJACT JOKYMEHT, SIBJSIOIIMICA pEe3yJlbTaTOM IPEAOCTABICHUS YCIYT'H, MPU 3TOM
3asBUTENIb B KHHUI€ Y4Y€Ta BbIJABAEMBIX JOKYMEHTOB CTABUT JaTy IMOJYYEHHUs YKAa3aHHOIO
JOKYMEHTA U TOJIHUCH.

[locne BbIIAUM JOKYMEHTA, SBISIOLIETOCS PpPE3yIbTaTOM IPENOCTABICHUS YCIIYTH,
PErucTpallMOHHAsT 3alMCh, OTKPBITas Ha JAHHOTO 3asBUTENS B JJIEKTPOHHOM JKypHaje
pErucTpalyu, 3aKpbIBaCTC.

Cpok UCHOTHEHHs aIMUHUCTPATUBHON MPOLIETyphl COCTABISIET HE Oojee Tpex paboumx
nHed co A npuHATUSE OMCY COOTBETCTBYIOIIETO PELLICHHUS.

Pe3ynbraroM UCHOJHEHHUS aIMUHUCTPATUBHON MPOUEAYPHl SBISIETCS YBEIOMIICHUE
3asBUTENSL O [MPUHATOM pELIEHWHM U BblJaya 3as8BUTENII0 PEUIEHUS O COIJIACOBAaHUU
nepeycTpoicTBa M (WiIM) MeperviaHMPOBKH JKUJIOTO TOMEIEHUS WM pelieHus o0 OoTKasze B
COTJIACOBAHUU MEPEYCTPONCTBA U (MJIN) MEPETUIAHUPOBKHU JKUIIOTO TTOMEIEHHSL.

IV. ®opMbI KOHTPOJIS 32 UCIIOJIHEHUEM AAMUHUCTPATUBHOTO
perjiaMmeHTa

[Topsiiok oCylecTBIEHUS TEKYILET0 KOHTPOJISA 32 COO/II0JEHUEM U UCIIOJIHEHUEM
JIOJKHOCTHBIMU JIMIIAMHU TM0JI0’KeHUH aIMUHUCTPAaTHBHOI'O perjiaMeHTa, a TaKxKe
NPUHSATHEM UMU pellleHU U



4.1. KoHTpoiib 3a COONIOACHUEM U UCIIOJHEHUEM JIOJKHOCTHBIMH JIMLIAMU TOJIOKESHUH
HACTOSIIEr0 aJMUHHUCTPATUBHOTO pErIaMEeHTa W MHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
YCTaHABIMBAIOMINX TpPeOOBaHUS K NPEIOCTABICHUIO MYHHIMIIATBHON YCIyTH, a TaKke
IIPUHATHEM MU pelIeHui ocyniecTBisercs riiasoii OMCY.

KoHTposb 32 MCHOJHEHUEM IOJIOKEHUH HACTOSILEro aIMHUHHCTPATUBHOIO pPEriiaMeHTa
corpyaHukamu M®L] ocymectBisgercs pykoBoaureaeM MOLI.

[lepevyeHp HOHKHOCTHBIX JIMI, OCYIIECTBIISIONINX TEKYIIUH KOHTPOJIb, YCTAaHABIUBACTCS
riaBoit OMCY unu pykoBoaureiaem M®L] (B otHoweHuu cotpyanrukos M®LI).

Texymmuii KOHTPOJIb OCYIIECTBIAETCS B (OpMe MPOBEPOK COOIIONEHHS AODKHOCTHBIMHU
JMIIAMU TIOJTHOTHI M Ka4eCTBA NPE0CTaBICHISI MyHUIIMTIAIHON YCITyTH.

HOpﬂﬂOK WU NepUOANYIHOCTDb OCYIIECTBJIEHUA IIJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK
ITIOJIHOTHBI U Ka4€CTBa IIPea0CTaBJIEHHUA MYHHHHHaﬂbHOﬁ yCJIyTH, B TOM 4YHCJie IOPAJOK U
(l)OprI KOHTPOJIA 3a MOJIHOTOM M Ka4eCTBOM npeaocCTaBJeHUA MYHHHHHaHbHOﬁ yCiayru

4.2. Tlopsimox ¥ NEpUOAUYHOCTh OCYLIECTBIICHUS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
MIOJHOTBl M KadecTBa NPENOCTaBICHUS MYHHMIMNAIBHOW YCIYTM YCTaHABIMBACTCS TJIABOM
OMCY wunu pykoBoautesnem M®I] (B oTHOmeHun cotpyaankos M®II).

[IpoBeneHne nMpoBEPOK MOITHOTHI U KA4eCTBA MPEJOCTABICHUS MYHULMITAIBHON YCIyTH
MOKET HOCHTh TJIAHOBBIM M BHEIJIAHOBBIM XapakTep.

[InaHOBBIE TIPOBEPKM OCYHIECTBISIOTCS 4Yepe3 YCTaHOBIEHHbIM rinaBoil OMCY wnm
pykoBoautesnieM M®I] (B otHomernnu cotpyaaukoB M®II) cpoxk.

BuennaHoBble TpPOBEPKHM OCYIIECTBISIOTCA B CIydyae KOHKPETHOTO OOpallieHus
3aMHTEPECOBAHHOTO JINLIA.

KoHTponb MONHOTEI M KadyecTBa MPEJOCTABICHUS MYHULMIIAIBHON YCIYTH BKJIIOYAET B
ceOs TMpoBEACHHE IMPOBEPOK, BBIABICHHWE U YCTpAaHEHUE HApYIICHWH TMpaB 3asBUTENEH,
pPacCMOTPEHHE M MPUHATHE PEIICHUI Ha JKaJT0ObI 3asIBUTEIICH.

[Io pe3ynpraram NOpPOBENEHHBIX MPOBEPOK JOHKHOCTHOE JIMIO, OCYHIECTBIISIOIEE
TEKYIIMHA KOHTPOJIb, COCTABJSIET COOTBETCTBYIOIIMK aKT, JA€T YKa3aHUs II0 YCTPAHEHUIO
BBISIBJICHHBIX OTKJIOHEHUW U HAPYLIEHUH U KOHTPOJIUPYET UX UCIIOJIHEHHE.

OTBeTCTBEHHOCTb JO/DKHOCTHBIX JIUL 3a pelleHUs U el cTBUA (b6e31elCcTBUE),
NpUHUMaeMble (OCYleCTBJIsieMble) UMM B X0/le PeJ0CTaBJIeHHU MYHULIMITAJIbHON YCIYTH

4.3. HepCOHaJ'IBHaH OTBETCTBCHHOCTb JOJDKHOCTHBIX JIMI[ 3aKpCIUIACTCAd B HX
JOJDKHOCTHBIX HHCTPYKIHAX.

B cjiyda€ BBIABJIICHHA  HApYLICHHA  IIpaB 3asiBUTENCH Inpu HOpcaoCTaBJIICHUHA
MYHHHHHaﬂbHOﬁ yCIyru OCymeCTBIILACTCA NMPUBJIICUCHHUEC BUHOBHBIX JIUI] K OTBETCTBECHHOCTU B
COOTBCTCTBHH C 3aKOHOAATCJIILCTBOM Poccuiickoit @enepamm.

Tpe6oBaHus K NOPsAAKY U popMaM KOHTPOJIA 3a MPe0CTaBJIEeHUEM MYHUIIUIIATIbHOU
YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPak/jaH, UX 06'beIMHEHU N U OpraHu3anuin

4.4. T'paxnaHe, ux OObEAMHEHHWs W OpraHU3alMM B CiIydae BbISABIECHUS (DAaKTOB
HapylleHUs TMOpsAAKa IPEIOCTaBICHUS MYHHUIUNAIBHOM YCIyIM WM HEHaJIeXkKaIIEro
WCTIOJIHEHUSI HACTOSILEro aJMUHUCTPATUBHOTO perjaMeHTa BIpaBe OOpaTHThbCs € KajloOoi B
OMCY.

OO11ecTBEHHBIH KOHTPOJb 32 MPEAOCTaBICHUEM MYHUIUMIAIBHOW YCIYTH BKIIIOYAaeT B
ce0si BO3MOXKHOCTb TOJIy4€HHs JIOOBIM 3aWHTEPECOBAHHBIM JIMIIOM HHGOpPMALUU O MOpsAKe
IIPEAOCTABJICHUS] MYHULUIIAJBHON YCIYI'H, a TAKXKE OPraHHU3alUI0 U IPOBEIECHUE COBMECTHBIX
MEpONpUATHI (CeMUHApOB, KOH(EPEHLUH, «KPYIJIBIX CTOJOB», COBELIAHWH) TpakgaH, HX
oObeuHeHni U opranuzanuii 1 npeacraButesneii OMCY. PekomeHanuu U NpeagokeHus 1o
BOMPOCAaM IPEJOCTABICHUSI MYHUIUMAIbHON YCIYrW, BBIPaOOTAaHHBIE B XOJI€ COBMECTHBIX
MeponpusaTHi, yuuteiBatorcs OMCY, M®I] B panbHelimeil paboTre Hpu NpeaoCTaBICHUU
MYHUILUIIAJIBLHON YCIYTH.



V. locyaeOHbIN (BHECYAEO0HBIN) MOPSAAOK 00>Ka/I0BaHUS PellIeHU U
AeucTBU (6e34elCTBUSA) OpraHa, npeAoCTaB/asgI0Lero MyHUIUIaAbHYI0
yCJYTY, a TAKXKe JOXKHOCTHBIX JIML, 1 MyHUIIUNIA/IbHBIX CAYKALHX,
ob6ecreyvBalOLMX ee NpeJoCTaBJIeHne

Mudopmarnus A/ 3asBUTeS O €ro MpaBe NMOAATh Ka00y Ha pellieHUe U (UK) IeHCTBUE
(be3pelicTBUE) OpraHa, NpeA0CTaBJSOLEr0 MYHULUNIAIbHYIO YCIYTY, U (/1K) ero
JIOJDKHOCTHBIX JIML, MYHUIMNAJAbHbIX CAYXKaLUX IPU NPeJ0CTaBJeHUU MyHULIMIIAJIbHOU
yCJIyTH

5.1. 3asgBuTeNnp UMEET MPaBO Ha O0XKAJIOBAHUE MPHUHATHIX PEIICHUH, OCYLIECTBISIEMbBIX
neictBuil  (Oe3neicTBUs) NpH MNPEAOCTAaBICHUMM MYHHUIMNAIBHOM YCIyrH B J0CyAeOHOM
(BHECYZIEOHOM) TOPSIZIKE.

3asBUTENb BIIpaBe TMOJATh >XKalIoOy Ha pelieHue, AciicTBue (Oe3lelicTBUE) Opraua,
MPEJOCTABIISIIOIIET0  MyHULIMOAIbHYIO  yciyry, MO®IL[, [10omKHOCTHOrO JiMIla Oprasa,
MIPEIOCTABIISIIOIET0 MyHULIUIATIbHYIO Yeayry, uiad M®I] nubo MyHHIIMTIAIBHOTO CITY>KalIero.

[IpeaMeT *ano06bl

5.2. 3asgBuUTENN MOTYT OOPATUTHCS C KAIOOOH B TOM YHCIIE B CIEAYIOIIUX CIyYasx:

1) HapylmieHHe CpoKa perucTpalMu 3ampoca 3asBUTENs O IPelOoCTaBIEHUU
MYHULUITAJBHON YCIYTH;

2) HapyIIeHHE CPOKa MPEAOCTABICHHSI MYHUIIUTIAILHON YCIYTH;

3) TpebGoBaHuMe y 3asBUTENS JOKYMEHTOB, HE THPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU  akTamu  Poccuiickoii  ®Denepanud, HOPMATUBHBIMUA TPABOBBIMM  aKTaMH
UYensaOuHCKOM 007aCTH, MYHUIMNAIBHBIMU [PAaBOBBIMU aKTaMH JUIsl  [PEIOCTaBIICHUS
MYHHUIIUTIAJBHOU YCITYTH;

4) oTKka3 B TMpueMe JIOKYyMEHTOB, TMPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTUBHBIMU IpaBOBbIMM akTaMu Poccuiickoir dexnepanny, HOPMATHUBHBIMH IPAaBOBBIMU
aktamu YensOMHCKOM 00JIaCTH, MYHUIUMNIAIBHBIMU MPABOBBIMU aKTaMU JUISl TPEIOCTaBICHUS
MYHULUIIAJIBHOMN YCIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeAOCTaBICHUMM MYHMIIMIIAJILHOW YCIyrd, €CIM OCHOBaHMS OTKa3a He
Mpe1ycMOTpeHbl (peepaabHbIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOpPMaTUBHBIMU IpaBOBbIMM akTamMu Poccuiickoir ®enepariuu, HOPMAaTUBHBIMU IPAaBOBBIMU
aktamu YenssOuHckoi 001acT, MyHUIIUTAIBHBIME PABOBBIMU aKTaMU;

6) TpeOoBaHME BHECEHHUS 3asBUTENIEM MNpPU MPEIOCTABICHUU MYHUIUNAIBHON YCIYTH
IJIaThl, HE MPEIyCMOTPEHHONW HOPMATHBHBIMU IIPaBOBbIMU akTaMu Pocculickoii denepauuu,
HOPMAaTUBHBIMHU TMPAaBOBBIMH akTamMu YensOuHCKON 001acTh, MYHUIUMATbHBIMUA IPABOBBIMU
aKTaMH;

7) oTka3 opraHa, MpPeAOCTaBJISIONIET0 MYHHIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
Oprasa, IpeIoCTaBIIAIOEr0 MyHULIUIIAJIbHYIO YCIYTY, B UCIIPABICHUH JOMYIIEHHBIX OIEYaTOK
1 omMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEIOCTaBICHUS MYHHUIMINAIbHON YCIyrM JOKYMEHTax
1100 HapyllleHHe YCTaHOBJIEHHOTO CpOKa TaKUX UCTIPaBJICHUH.

Opl"aHbI MECTHOI'0 CaMOyIipaBJIeHUA U YIIOJTHOMOY€HHbIE Ha paCCMOTpPEHHE »KaJ1I00bI
AOJIXKHOCTHBIE JINI4, KOTOPbIM MOXXET ObITh HaIllpaBJI€Ha »KaJsioba

5.3. XKanoba paccMarpuBaeTcsi OpraHoM, MPeIOCTABIISIONIUM MYHUIUIAIBHYIO YCIYTY,
KOTOPBIN HapyIIWI MOPSAJOK MPEIOCTaBICHUS] MyHUIIMNIATBHON YCIYTH BCIEACTBUE PEIICHUN U
nevicTBuil (6e31eiicTBHS) OpraHa, Mpel0CTaBIAIONIEr0 MyHUITUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIIa OpraHa, MpeIOCTaBIAIONIEr0 MYHHMIMIAIBHYIO YCIyry, Ju00 MYHHIUIAIBHOTO
CILY’KaLIETO.



XKayioOb1 Ha perieHus, NIPUHSITHIEC TJIABOM OpraHa, MPeI0oCTaBISIONIEr0 MyHHIIUIAIBHYIO
yCIyTy, MOJAKOTCS B BBILIECTOSIIIUNA OpraH (IpU €ro HaJIu4yuu) Ju00 B CIIydae €ro OTCYTCTBUS
paccMaTpUBAIOTCS HEMOCPEACTBEHHO IJIABOM OpraHa, INPEJOCTABIISIONIET0 MYHULHAIIAIBHYIO
ycuyry.

Opral, nperoCTaBIAIOMUNA MYHULUNIAIbHYIO YCIYTy, ONPEAEISeT AOHKHOCTHBIX JIMIL,
YIOJHOMOYEHHBIX Ha PACCMOTPEHUE 5Kaj100.

XKamoba Ha HapylmieHHE TOpAIKA TNPEIOCTABICHHUS MYHHIMNANBbHON ycimyrn MOIL]
paccMaTpuBaeTCs B COOTBETCTBHUU C HACTOSIIUM pa3leiioM aJIMHHUCTPATHUBHOIO pErJIaMEeHTa
OpraHoM, IpPEJOCTABIISIONUM MYHHIMIAIBHYIO YCIYTy, 3aKIIOYMBIIMM COIJIAIICHHE O
B3aumoaercTBrK Mexay M®PL] u opranom, npeI0CTaBIISIIOIUM MYHUIUIAIBHYIO YCIYTY.

[TopsAA0K MoJa4yy ¥ pacCMOTPEHHUS KaJT00bI

5.4. ’KanoGa MosxeT ObITh HAaIpaBJieHa B MUCbMEHHOU (popme Ha OyMaKHOM HOCHUTEIIE IO
noure, yepe3 M®II, ¢ ucnons3oBanuem cetu MHTepHeT yepe3 oduLmanbHbIE CalThl Opraxa,
MPEAOCTABIISIIOIIETO MyHUIIMTIAIBbHYIO yeiyry, © MOIL], yepe3 [lopran, a takke MOXKeT OBITh
MPUHSATA MIPH JIMYHOM IIPUEME 3asiBUTEIIS.

XKanoba noykHa coaepx aTh:

1) HaMeHOBaHUeE OpraHa, MPEJOCTaBISIOUIET0 MyHUIIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MpPeJOCTABIAIONIEr0 MYHULUINAIBHYIO YCIYry, JHOO MYHUIUNAIBHOTO
CITy’Kalllero, peleHus 1 aeiicTBus (0e3eiicTBIe) KOTOPHIX 00XKaITyIOTCS;

2) ¢amuinio, UMs, OTYECTBO (IIOCTIEAHEE - IPU HAJTMYUHN ), CBEJACHUS O MECTE KUTEJIbCTBA
3asiBUTENA - (PU3MUECKOTO JIMIIa MO0 HAUMEHOBAaHUE, CBEJICHHS O MECTE HaXO0K/IEHUS 3assBUTENs
- IOpUJIMYECKOTO JIMIa, a TaKXke HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHOM MOYTHI (MPU HAJIMYMU) U MOYTOBBIN aJpec, MO0 KOTOPHIM J0JIKEH ObITh HalpaBiIeH
OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOKaIyeMbIX peEHICHUSX M JeHcTBUsIX (0Oe31eiicTBUU) Opraxa,
IIPEJOCTABIISIONIEr0 MyHULIMIIAIBHYIO YCIYTY, TOJPKHOCTHOTO JIMLA OpraHa, IpeaoCTaBIIAIONIETO
MYHULUNAIBHYIO YCIYTY, TH00 MyHULIMIIAIBHOTO CIIYXKallero;

4) noBoAbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHHEM U JeHCTBUEM
(Oe3neiicTBUEM) OpraHa, MpelOCTABIAIOIIEI0 MYHHLMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JMIa
opraHa, HpeJOCTaBJIAIOLIEr0 MYHHLIMIIAIbHYIO YCIYry, JUOO0 MYHHULMIAIBHOTO CIIYXallero.
3asBUTENEM MOTYT ObITh MPEACTaBIECHbl JOKYMEHTHI (IIPU HAJIMYMHU), TOATBEPKIAAIOLIUE TOBOIbI
3asBUTEIS, JIMOO UX KOTIHH.

B cinydqae ecnm kamoba mnojaercs yepe3 MPEACTaBUTENs, TaKXKe MPEICTaBIsAETCs
JOKYMEHT, IOJATBEPXJAOIIMNA MOJHOMOYMS Ha OCYILECTBIIEHHE ero AeicTBuil. B kauectBe
JOKYMEHTa, MOJATBEP)KJIAIOIIEro IOJHOMOYHUS Ha OCYIIECTBICHHE NEHCTBUN MpeacTaBUTEI,
MOJKeT OBbITh IpeACTaBlICHA!

a) odopmileHHass B COOTBETCTBMM C 3aKoHOJarenbcTBOM Poccuiickoit ®Deneparuu
JTOBEPEHHOCTH (M1 (PU3HYECKHUX JIUIT);

0) odopmieHHas B COOTBETCTBUM C 3aKoHOJaTeabcTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTb, 3aBEPEHHAs I€YaTbl0 IOPUIMYECKOro JIMLA W IOANUCAHHAs PYKOBOAUTENIEM
IOPUJINYECKOTO JIMLA WM YIIOJHOMOYEHHBIM 3THM PYKOBOAMTENEM JHMIOM (JUIS FOPUAMYECKHX
JUL);

B) KONMs pELIeHUs O Ha3HaueHUM WM o0 u30paHuM JMOO MpHKa3a O Ha3HAYCHUHU
(¢U3NYecKOro JMIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (U3NYECKOe JIHIIO
oOnajaeT mpaBoM JecTBOBATh O€3 T0BEPEHHOCTH.

IIpuem xamo0 B NHCbMEHHON (OpMe OCYIIECTBISIETCS B MeECTE MpeI0CTaBICHUS
MYHUIUOATBHOW ycnyrd (B MecTe, TI/ieé 3asBUTENb I[OJaBal 3alpoc Ha IMOJy4YeHUe
MYHUIUNAIBHONW YCIIYTH, HapylIeHHs MOpsAIKa KOTOpoil obOkamyercs, nTub0 B MecTe, TIlie
3asiBUTEJIEM TIOJYy4YEH Pe3yJbTaT yKa3aHHOW MyHHUIMIIAJIBHOM yCIyTH).

Bpemst nmnpuema xano0 JODKHO COBMajgaTb €O BPEMEHEM  IPelOCTaBJICHUS
MYHUIIUTIATBHON YCITYTH.



XKanoba B mrucbMeHHOH (opMe MOXKET OBITh HAIIPABIIEHA IO MOYTE.

B ciyuae mojaum ’xanoObl MpU JUYHOM IPHUEME 3asBUTENb IPEJCTABIAET TOKYMEHT,
YAOCTOBEPSAIOIIMMA €ro JIMYHOCTh B COOTBETCTBMHM C 3aKOHOJATENIILCTBOM Poccuiickon
denepanuu.

B snextpoHHOM BujE kano0a MOKeT ObITh TIOJJaHa 3asBUTEIIEM TTOCPEACTBOM:

a) oumanbHOTO caiiTa OpraHa, MPEJOCTABISIONIETO MYHUIMIIAIBHYIO YCIYTy, B CETH
WNHurepHer;

6) Iloprana.

[Ipu nomaye xanoObl B 3IEKTPOHHOM BUJE JOKYMEHTBI, OATBEPHKAAIOIINE TOJTHOMOYHS
MIPEJCTaBUTEIIS, MOTYT OBITh MPEACTABICHBI B (JOPME IEKTPOHHBIX JOKYMEHTOB, ITOANMCAHHBIX
AJIEKTPOHHOW MOANUCHIO B COOTBETCTBUHU C IIpaBHJIaMH, yTBepxkKAeHHbIMHM IlocraHoBiieHneM
[IpaButenbctBa PO ot 25.06.2012 1. Ne 634 «O BuIax 3JIEKTPOHHON MOJMUCH, UCTIOJIb30BaHUE
KOTOPBIX JIOMYCKaeTcsl MpU O0OpalleHUH 3a MOJy4YEHUEM TOCYNapCTBEHHBIX M MYHUIIMIAIbHBIX
yCIIyT», IPU 3TOM JAOKYMEHT, YI0CTOBEPSIOLIUI JIMYHOCTh 3asBUTENS, HE TpeOyeTcsl.

B cnywae ecnu xkanoba mojaHa 3asBUTEIEM B OpraH, B KOMIIETEHLMIO KOTOpPOTO HE
BXOJIUT MPUHATHE PEIICHU MO0 kajo0e, B TeUeHHEe TpexX pabouux JTHEH co IHS ee perucTpanuu
YKa3aHHBII opraH HampabisieT ’kajo0y B YINOJHOMOYEHHBI Ha €€ pPacCMOTPEHUE OpraH W B
nUcbMeHHOU popme nHOPMUPYET 3asBUTENS O MIEPEHAIPABICHNUH KaJIOObI.

[Ipu 3TOM CpOK paccMOTpeHHUs KaJIOObl MCUUCISIETCS CO JHS PErucTpaluH kajoObl B
YIOJHOMOYEHHOM Ha €€ PacCCMOTpPEHHE OpraHe.

[Ipn mnoctrymnenun xanoObl yepes MOILI, olecneunBaercs ee mnepenaya B Opra,
MPEIOCTABIISIIOIINKA MYHULUIIAIBHYIO YCIYTy, B TOPSIAKE U CPOKH, KOTOpBIE YCTAHOBJIECHBI
COTJIAIICHUEM O B3auMoOJeWcTBUM Mexay MOPI[ wu opraHom, nOpeIoCTaBISIOMIAM
MYHHUIMIIAJIBHYIO YCIYTy, HO HE MO3JHEE Clenylollero pabodero THS CO JHS MOCTYIJICHHUS
KaJIOOBI.

[Ipu 3TOM CpOK paccMOTpeHHUs KaJlOObl MCUUCISIETCS CO JHSA PErHCTpalMy KajnoObl B
oprase, IpeI0CTaBISIOIIEM MYHULUIIAIBHYIO YCIYTY.

JI0JKHOCTHBIE JIMIIA, YIIOJJHOMOUEHHBIE HA PACCMOTpPEHHUE Kallo0, 00eceuynBaroT:

a) TMpUEeM W PACCMOTPEHHE JKaloO B COOTBETCTBHU C TPEOOBAHHMSIMH HACTOSIIETO
aMUHUCTPATUBHOTO PErJIaMEHTa;

0) HampaBieHUE Kano0 B YIIOJIHOMOUYEHHBIH Ha UX PACCMOTPEHHE OpraH, B Clyyae eciu
*ayoba moJlaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO HE BXOAUT MPUHATUE PElICHUs
1o xajno0e.

B ciiyuae ycraHoBneHust B X0/i€ WU [0 Pe3y/bTaTaM pPacCMOTPEHUS KalI0Obl PU3HAKOB
coCTaBa aJMUHHMCTPATUBHOIO MpaBOHAPYILIECHUS, MpeaycMOTpeHHoro cratbeid 5.63 Kopekca
Poccuiickoit @enepanuu 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSX, WIH MPU3HAKOB COCTaBa
MPECTYIUIEHUsI  JOJDKHOCTHOE — JIMIO,  YIOJHOMOYEHHOE Ha  pPAacCMOTpPEHHE  3KajoO,
HEe3aMeJIUTEIbHO HAIIPaBJISIET COOTBETCTBYIOLIUE MAaTEpPHAIbl B OPraHbl IPOKYPATYPHI.

Opran, npegocTaBISIOUINI MyHHIIUITATBHYIO YCIYTy, 00eCIIeUnBaeT:

a) OCHAIIIEHUE MECT IIprueMa xkayoo;

0) uHboOpMUpOBaHME 3asBUTEICH O MOpPSAKE OOXKAIOBAaHUS PEHICHUH W JAeHCTBUI
(Oe3neiicTBUs) OpraHa, MPeJOCTABIISIOUIETO MYHUIUMIAIBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIHI]
TU00 MYHUIMTANBHBIX CIYXaIlUX TMOCPEACTBOM pa3MelleHuss WHPOpMaluu Ha CTEHJaX B
MecTax MpPEeJOCTaBICHUS MYHUIUMNAIBHON YCIyru, Ha OQUIMANIbHBIX caiiTax opraHa,
MIPEAO0CTABIIAIOLIETO MyHUIIMNIAIBHYIO yeuyry, 1 MOILI, ITopraie;

B) KOHCYJIbTHPOBAaHHE 3asBHUTENCH O TOpsAaKe OOXKAIOBAaHUS pEIICHUN U AeHCTBUN
(Oe3neiicTBUs) OpraHa, MPEJOCTABIIAIONIETO MYHULMIAIBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIHIL
00 MYHUITUTIATBHBIX CITYXKAIIUX, B TOM YHCIIE IO Tene(oHy, dIeKTPOHHON ToUTe, MPH JTNIHOM
IIpUEME;

') 3aKJII0OYEHUE COTJIAIIEHUI O B3aMMOJEUCTBUM B YacTu ocymiectBieHuss ML npuema
XKayo0 U BBIIAYH 3aSBUTEISIM PE3yJIbTaTOB PACCMOTPEHUS Kao0;



1) (opMUpOBaHHE €XKEKBApTAJIbHO OTYETHOCTH O TMOJYYEHHBIX U PACCMOTPEHHBIX
xanobax (B TOM 4HCIie O KOJUYECTBE yIOBIECTBOPEHHBIX U HEYJOBIECTBOPEHHBIX 5Kaj00).

C 1 suBaps 2014 roaa 3asBUTENh TAKKE CMOXKET MOJIATh KAIOO0Y B ANEKTPOHHOU dopme
gyepe3 (enepaabHyl0 TOCYIapCTBEHHYI0 HWH(GOPMAIMOHHYIO CHCTEMY, O00eCHeunBaIonIyIo
mporecc Jocyne0Horo (BHeCyAeOHOro) Oo0XKaloBaHWs pPEIICHWA W JeCcTBUN (Oe3meicTBus),
COBEPIIECHHBIX TPH MPEIOCTABICHUH TOCYIApPCTBEHHBIX W MYHUIUIIAJIBHBIX YCIYI OpraHaMH,
MPEJOCTABISIONMME TOCYIapCTBEHHBIE M MYHUIIMIAJIBHBIE YCIYTH, WX JODKHOCTHBIMH
JMIIAMHU, TOCYIApCTBEHHBIMU ¥ MyHUITUITATILHBIME CTyXamum (nanee — Cucrema).

Opran, TpeoCTaBIAIONINA MYHUIUIIAIBHYIO YCIYTY, OTKa3blBae€T B YIOBJICTBOPECHHUH
XKaJoOBI B CIIEAYIOIINX CIyJasX:

a) HaJM4yue BCTYIUBIIEIO B 3aKOHHYIO CHIJIy DPELIEHHUs cyaa IO jKajgobe O TOM ke
MpeaMeTe U 110 TeM K€ OCHOBAHUSIM;

0) momaya >kajgoObl JIMIOM, IOJHOMOYHS KOTOPOrO HE IOJTBEP)KJEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeabCcTBOM Poccuiickon Denepanuu;

B) HaJIM4YUe pELIeHUs M0 kajo0e, MPUHSATOrO paHee B COOTBETCTBUU C TPEOOBaHUAMU
HACTOSIIIET0 aJIMUHICTPATUBHOTO PETJIaMEHTa B OTHOIICHUU TOTO K€ 3asBUTENSI U TI0 TOMY JKe
MIpeIMETY KaI0OBbI.

Opran, TpeAoCTaBISIONINN MYHUIIUITAIIGHYIO YCIIYTY, BIIpaB€ OCTaBUTH KainoOy Oe3
OTBETA B CIENYIOIIUX CIydasx:

a) HaIM4Ke B KasoOe HEIEeH3YPHBIX MO0 OCKOPOUTEIHHBIX BBIPAKCHUH, YTpO3 JKU3HHU,
3/I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIUIIA, a TAKXKE YJIEHOB €0 CEMbU;

0) OTCYTCTBHE BO3MOKHOCTH MPOYUTATH KaKYIO-THOO YacTh TEKCTa KalIoO0bI, (haMIIinio,
UM$, OTYECTBO (HOCTIeAHEe — MPU HAIWYKMK) U (MJIM) MOYTOBBIM ajgpec 3asBUTENS, YKa3aHHbIE B
xanooe.

Cpoku paccMOTpeHHs Kal00bI

5.5. XKanoba, mocTynuBmias B OpraH, NPEIOCTaBJISIONINA MYHUIIUMIAIBHYIO YCIYTY,
MOJICKUT PETUCTPALIMY HE TO3]IHEE CIEAYIONIEro paboyero AHs CO HS €€ MOCTYIICHHUS.

XKanoba mnOANEKUT PACCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
paccMoTpeHue kano0, B TeueHHe 15 paboumx [HEH, co AHS €e perucTpalud B Oprase,
MIPEIOCTABIISIIOIIEM MYHHUIMIAIBHYIO YCIYry, ecliu 0ojiee KOPOTKHE CPOKH DPAacCMOTpPEHUs
XKaJ00bl HE YCTAHOBJICHBI TAKUM OPTaHOM.

B cnyyae obGkanoBaHus OTKa3za OpraHa, NpefOCTaBiSIONIEr0 MYHHIMIAIbHYIO YCIYTY,
M®II, 10JKHOCTHOTO JIMIIa OpraHa, MPea0CTaBIISAIONIEr0 MyHUIIMNAIbHYIO yeayry, uin MOIL] B
npreMe TOKyMEHTOB Yy 3asBUTENS JIMOO B UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OIIMOOK WU B
ciydyae 0OKaJoOBaHUSI 3asBUTENIEM HApPYyLICHUS YCTAaHOBIEHHOTO CPOKa TAaKUX HCIpPaBICHUIA
xanoba paccMaTpuBaeTCs B TEUECHUE 5 pabounx JHEH CO JHS €€ PerucTpalltu.

l'[epequb OCHOBaHUU AJId IPUOCTAHOBJIEHHUA PACCMOTPEHUA )KaJIO6bI, €CJIM BO3SMOKHOCTb
IMPHUOCTAHOBJIEHUA IIPEAYCMOTPEHA 3dKOHOAAaTE€JIbCTBOM Poccuiickoi CDe,qepaum/I

5.6. [IpuocraHoBiI€eHHE PACCMOTPEHUS Kal0ObI HE TPEYyCMOTPEHO.

PeBy.JIbTaT pacCMOTpPEHHUA »KaJI00bl

577. Ilo pe3ynbTaTaM pacCMOTPEHMS  JKJIOObI  OpraH,  IpeJOCTaBIISIOMUI
MYHULUIIAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIEAYIOLIUX PELICHUN:

1) ynosnerBopsier xkajnoOy, B TOM uucie B (opMe OTMEHbI NPHUHIATOTO peIIeHus,
HCIIPaBIICHUs JOIYILIEHHBIX OPraHOM IIPENOCTABISAIOIUM MYHULIMIIAIBHYIO YCIYTy, OII€YaTOK U
OoMOOK B BBIAAHHBIX B pe3ylbTaTe IMPEIOCTABICHUS MYHHUIMIIAIbHON YCIYrHM JOKYMEHTaXx,
BO3BpaTa 3asBUTCIIO JCHEKHBIX CPEICTB, B3UMAaHHME KOTOPBIX HE IMPEAYyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTamMu Poccuiickon denepanuu, HOPMAaTUBHBIMU IIPaBOBBIMU



aktamu YensiOMHCKOM 0O0NacTH, MYHUIMIAIbHBIMU TPABOBBIMH aKTaMH, a TaKK€ B HMHBIX
bopmax;

2) OTKa3bIBAET B y/I0BJIETBOPEHUU >KAJIOOBI.

VYKka3zaHHOE pelIeHWe TMpUHUMAaeTcs B (GOpME aKTa OpraHa, MPeIOCTaBIISIOMIETO
MYHHULMIIAIBHYIO YCIYTY.

[Ipyn ynoBneTBOpeHUM *KajnoObl OpraH, NPEAOCTaBISIIOIIMM MYHULUNAIBHYIO YCIYTY,
IIPUHUMAET MUCUEPIIBbIBAIOIIME MEPHI IO YCTPAHEHHUIO BBISBICHHBIX HapyLIEHUH, B TOM YHCIIE T10
BBIJIa4€ 3asBUTEIIO pe3y/bTaTa MYHUIIUIIAILHON YCIIYTH, HE TO3AHEe 5 pabouymx AHEH co JTHS
IIPUHATHS PELICHUS, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOAATENIbCTBOM Pocculickont @enepanuu.

[Topsiok MHGOPMHPOBAHHS 3asIBUTEJIS O PE3YJIbTATaX PACCMOTPEHHUS K06 bI

5.8. OTBer mo pe3ynbTaTaM pPacCMOTPEHHUs KaJIOObl HAMpaBIACTCS 3asABUTEIIO HE
TIO3/IHEE JTHS, CIISYIOMIETO 32 THEM IIPHHSTHUS PEIIeHus, B TUCBbMEHHOU (opMme.

B oTBeTe 1o pe3ynpTaTaM paccCMOTPEHHS KaJOObl YKa3bIBAIOTCS:

a) HAWMMEHOBAaHWE  OpraHa, TPEJOCTABISIONMIETO0  MYHHIUNAIBHYIO  YCIYTY,
PacCMOTPEBIIETO Kaoly, MOJKHOCTh, (paMiiusi, UMs, OTYECTBO (MOCIEIHEE — MPU HATHYUH)
€ro JIOJDKHOCTHOTO JIMIIA, IPUHSBIIETO PEIICHHUE T10 JKanooe;

0) HOMep, Jata, MECTO TPUHSTHS PEIICHUs, BKIIOYasl CBEACHUS O JOJDKHOCTHOM JIHIIE,
pelieHre win aeiicteue (6e3aeiicTBre) KOTOPOro 00Kamyercs;

B) (haMuiMsi, UM, OTYECTBO (IIPY HAIUYUH) UM HAMMEHOBAHUE 3asBUTEIS,

T') OCHOBAHHMS ISl IPUHSTHS PEICHHS TI0 Kaooe;

1) IPUHSATOE 10 KaJIo0e pelieHue;

€) B cllyyae, eciiu )kajo0a mpru3HaHa 000CHOBAaHHOM, — CPOKHM YCTPAHEHHS BBISIBICHHBIX
HapYIICHUI, B TOM YHUCJIE CPOK MPEIOCTABICHUS Pe3yIbTaTa MyHUIIUITAILHON YCITYTH;

K) CBEJICHUS O TIOPSIKE 00KaTIOBAHUS MPUHATOTO TI0 JKajo0e pereHHs.

OTBeT no pe3ynapTaTaM PacCMOTPEHHUS Kajd0Obl MOAMHUCHIBACTCS YHNOJHOMOYEHHBIM Ha
paccMOTpeHHe KajloObl JOJKHOCTHBIM JIMIIOM OpraHa, MPeIOCTaBIISIONIEr0 MYHHUIUNAIbHYIO
ycuyry.

[lo xenanuio 3asBUTENST OTBET MO pe3yJabTaTaM PAcCMOTPEHHS KaloObl MOKET OBITh
MpeJCTaBJeH He TO3/JHee [HS, CIEIYIOLIEro 3a JHEM NpPUHATUS pelieHus, B Gopme
AJIEKTPOHHOTO JOKYMEHTA, MOJINMCAHHOTO JJIEKTPOHHON MOJMHUCHIO YHIOJHOMOYEHHOIO Ha
paccMoTpeHHue KajnoObl JOKHOCTHOTO Jula U (WJIK) YIOJHOMOYEHHOTO Ha PacCMOTPEHHE
»ajo0bl opraHa, BUI KOTOPOH YCTaHOBJICH 3aKOHOIaTeILCTBOM Poccuiickoii deneparmm.

[Tops0K 062ka/I0BaHUS pelLIeHUs 110 Ka106e

5.9. B ciiyuae Hecornacusi ¢ pe3ylibTaTaMu JI0CYIeOHOro (BHECY1eO0HOr0) 00xaloBaHus,
a TaKkKe Ha JIO00H CTaaMu PACCMOTPEHHUS CIIOPHBIX BOIPOCOB, 3asBUTEIb HMMEET MPABO
OOpaTUTBCS B CyI B COOTBETCTBHHM C YCTAaHOBJICHHBIM JCHCTBYIOLIMM 3aKOHOJATEIBCTBOM
TOPSIIKOM.

l'[paBo 3aABHUTeEJIA HA IIOJIYy4EHHUE PIH(l)OpMaLU/II/I N JOKYMEHTOB, H606X0,£[I/IMbIX AJ1d
060CHOBaHHUA U pacCMOTpEHUA »KaJ1I00bl

5.10. 3asBUTENs MMEET MPABO 3alpalivBaTh U NOJIy4aTh MH()OPMALMIO M JOKYMEHTHI,
HE00X0AUMBIE A1 000CHOBAHUS M PACCMOTPEHUS 5KaI00bI.

Cnioco6b1 MH(DOPMUPOBAHUS 3asBUTENEH O TOPsIIKE NOJauu M pacCCMOTPEHHUS KaI00bI
5.11. 3asBuTEns MOXET MOJYYUTh MH(OPMAIUIO O MOPSAIKE MOAAYM M PACCMOTPEHHS
XKasoObl CIEYIOIIUMHU CIIOCO0aMHU:
1) B 3nanuu M®I] o6paTHBIIKCH TUYHO;
2) NO3BOHUB IO HOMepaMm crhpaBouHbIX TenepoHoB MOPI[ wmu OMCY, Ttenedona-
aBTOMH(pOpMATOPA;
3) oTnpaBUB MUCHMO M0 TMOYTE;



4) Ha opunmansHeIx caiitax M®OL[, OMCY B cetn UnTepHeT;
5) ua I[lopraue;
6) c 1 suBaps 2014 rona yepes Cucremy.



[Ipunoxenue 1
K aIMUHUCTPATUBHOMY PErIaMEHTY

Oo6mas nugopmManus 0 MyHUIHMIAIBLHOM OI0KETHOM y4peKIeHUun
JIOKOMOTHBHOTI0 rOpoACKOro okpyra Yeassonnckoii 06s1actu «MHOTropyHKIIHOHAIbHBIH
LHEHTP MO0 NPeI0CTABIEHUIO TOCYIAPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJIYD»

[TouToBbIi azpec
KOPPECTIOHACHIINHU

JUIA HaIpaBJICHUA

457390 yi.CoBeTckas I.65, oM. 2,
.JJokomoTuBHEIH, YensOuHckas 001acTh

MecTo HaxoXAeHUSI

nrt.JlokomoTuBHBIN, yin.CoBeTckas A.65, oM.

2

AJipec 3IEKTPOHHOM MOYTHI

mfc.lgo74@gmail.com

Tenedon ans cnpaBok

Tenedon-aBronrpopmarop

8 (35133) 5-67-93

OdunuanbHblil caiiT B cetu MIHTEpHET

mfc-74.ru

OHUO pykoBoauTes

baitkanoBa Aiiciy YTUreHOBHA

I'paduk padboThl N0 npuemMy 3asiBUTeNEl

Juun Hemenn

Yacel paboThI

08:00 - 17:00, B T.4. 17:00 - 20:00 mprem

TlonenenbHUK
JIEKYPHOTO COTPYIHHUKA
08:00 - 17:00, B T.4. 17:00 - 20:00 mpuem
BropHux
JEKYPHOTO COTPYJTHHKA
08:00 - 17:00, B T.u. 17:00 - 20:00 mpuem
Cpena
JEKYPHOTO COTPYTHHUKA
08:00 - 17:00, B T.4. 17:00 - 20:00 mprem
Yerepr
JEKYPHOTO COTPYTHHKA
08:00 - 17:00, B T.u. 17:00 - 20:00 mprem
IIatauna
JEKYPHOTO COTPYJTHHKA
Cy660Ta 10:00 - 15:00
Bockpecenne BBEIXOJIHOW JIEHB
O6mas napopmanus 060 AxMmuHUCTPpanun JIOKOMOTHBHOI0 FOPOJICKOr0 OKpyra
[TouToBbIi azpec JUIst Hanpasienus | 457390, yn.Mwupa 1.60, nrt.JIOKOMOTHUBHBI
KOPPECMOHICHIIUU

MecTo HaXO0XACHUS

457390, yn.Mupa 1.60, nrr.JIOKOMOTUBHBIN

Anpec 3IeKTPOHHON MOYTHI

ogp_lgo@mail.ru

Tenedon ans cnpaBok

8 (35133) 5-67-69

Tenedon-aBTonHGOpMaTOP

OdunuanbHblii caiiT B cetu MIHTEpHET

http://www.zato-lokomotivny.ru

®HO 1 10IDKHOCTH TJIaBbI

Mouceenko Brnagumup Hukomnaesuu

I'paduk padorel Aamunucrpanuu JII'O

JleHp Heaenu

UYacsl paboThl (00€IeHHBIIH
HIEPEPBHIB)

Yacel nmpuema rpaxxiaas

[ToHenenpHUK 8.30 —13.00 14.00-17.45 8.30—13.00 14.00-17.45
BropHuk 8.30 —13.00 14.00-17.45 8.30 —13.00 14.00-17.45
Cpena 8.30 —13.00 14.00-17.45 8.30 —13.00 14.00-17.45
YerBepr 8.30 —13.00 14.00-17.45 8.30—13.00 14.00-17.45
IlaTHHIA 8.30 — 15.30 Ge3 nepepriBa 8.30 — 15.30 Ge3 nepepbiBa
Cy60oTa BBIXOHOM BBIXOHOM

Bockpecenbe

BBIXOJHOU

BBIXOHOU



mailto:ogp_lgo@mail.ru
http://www.zato-lokomotivny.ru/

[Tpunoxxenue 2

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY

B
(HanmeHOBaHME oprasa
MECTHOTO
CaMOYIIpaBICHNU
MYHHIIUITATBHOTO 00pa30BaHMs)
3ASBJIEHUE

0 MEePEyCTPOUCTBE U (MJIN) MEePEITIAHUPOBKE MTOMEIICHHUSI B MHOTOKBAPTUPHOM JIOME

oT

(yka3bIBaeTcsi HAHUMATEINb, MO0 apeHIaTop, JTMO0 COOCTBEHHUK KHIIOTO MOMELICHUS, TH00 COOCTBEHHUKH

JKUJIOrO IMOMECUICHUA, HAXOAAIIECTOCsA B 061_[[61‘/11 COOCTBEHHOCTH ABYX U Oosee JIvI, B Cjiydyae, €CJIM HU OAUH U3

COOCTBEHHHKOB JIMOO MHBIX JIMI HE YIIOJJHOMOYEH B YCTAHOBJICHHOM NOPAAKE MPEACTABIIATE UX I/IHTepeCI:I)

[Mpumeuanune. [nsg ¢u3nMUecKUX JHI yKa3bIBAIOTCA: (AMHINS, MMS, OTYECTBO, PEKBH3HMTHI IOKYMEHTa,
YIOCTOBEPSIOLIEro JUYHOCTD (CEpHsi, HOMEp, KEM M KOT[a BBLIAH), MECTO )KUTEIbCTBA, HOMEp TenedoHa; A
npencTaBuTeIs  (HU3MUYECKOro JIMNA YKa3bIBAIOTCA: (aMUIMsA, HMs, OTYECTBO IPEICTaBUTEIS, PEKBU3UTHI
JIOBEPEHHOCTH, KOTOpasl NpuiIaraercs K 3asBicHH0. [l IOpUIUYECKUX JIMIL[  YKa3bIBAIOTCS: HAMMEHOBAHUE,
OpraHU3alMOHHO-TIpaBoBast (opMa, aApec MecTa HaXOKACHHA, HoMep TeiedoHa, GaMuiausa, MM, OTYECTBO
JIULA, YIOJIHOMOYEHHOIO MPEACTAaBISATh HHTEPEChl  IOPUAMYECKOro JIMLA, C  yKa3aHHEM PEKBU3HUTOB
JIOKyMEHTa, yAOCTOBEPSIOLIEI0 3TH MPaBOMOYMS U TNPUIATaeMOro K 3asBICHHIO.

Mecto HaXO0XIACHUS )KUJIOTO ITOMCIICHUA:
(yka3bIBaeTcs MONHBIN azipec: cyobekT Poccuiickoit denepanny,

MYHUIUIIaJIbHOE 00pa30oBaHue, MOCEIICHUE, YAHIA, A0M,

KOpITyC, CTPOSHHUE, KBapTHpa (KOMHATA), TOABE3 I, ITaX)

CoO6CcTBeHHUK(H) )KHIIOTO TIOMEIIECHHUS

IIpomry pa3pemutsb
(mepeycTpoiCTBO, IEPEIUIAHMPOBKY, IEPEYCTPOUCTBO U MEPEILIAHIPOBKY)

KHJIOTO MOMCHICHH A, 3aHUMAaCMOTI'0 Ha OCHOBAaHUHU

(TIpaBa COOCTBEHHOCTH,

JIOrOBOpa HaiiMa, JIOroBOpa apeH bl - Hy)KHOE YKa3aTh)

COIJJaCHO MpWJIAraéMoOMy TPOEKTYy (IIPOEKTHOM JTOKyMEHTAlMM) IEPEYCTPONCTBA U
(MTM) meperUIaHuPOBKY JKUJIOTO TIOMEIEHHUS.

Cpok mpou3BOACTBA PEMOHTHO-CTPOUTENBHBIX pabor ¢ " " 20 1. mo
n n 20 1.\‘




PexxuM mpoOM3BOJCTBA PEMOHTHO-CTPOUTENBHBIX PAadOT C 1o 4acoB B
THU.

O0s13y10Ch:
OCYIICCTBUTL PEMOHTHO-CTPOUTCIBHBIC paGOTBI B COOTBCTCTBHUUA C IPOCKTOM

(TIPOEKTHOM TOKyMEHTAIUeH); oO0ecmeuynuTh CBOOOJHBIM JOCTYH K MECTy TIPOBEACHHS
PEMOHTHO-CTPOUTENBHBIX pPabOT  JOJDKHOCTHBIX — JIMI] OpraHa MECTHOTO CaMOYIPAaBJICHUS
MYHUIIUTAIBHOTO 00pa30BaHus MO0 YIIOJHOMOYEHHOTO MM OpraHa Jyis MPOBEPKH X0Ja padoT;
OCYILIECTBUTH pa0OThI B YCTAHOBJIEHHBIE CPOKM M C COOJIIOJEHHEM COIVIACOBAHHOTO pexuMa
MIpOBEJIEHUS padoT.

Cormacue Ha TMepeycTpONCTBO W (WJIM) TEPEIUIaHUPOBKY TMOJYYEHO OT COBMECTHO

MPOXKHUBAIOIINX COBCPHICHHOJCTHUX YJICHOB CEMbU HaHHUMAaTECIA XHUJIOTO INOMCHICHHUA I10

JIOTOBOPY collMaibHOrO Haitma ot " " r.N
OKYMEHT
Of:ITOByeM SIIOI,HI/Iﬁ Ormerka o
Damunus, ums, yA P « HOTapUaIbHOM
n/m JINYHOCThH IMommuce <*>
OTYECTBO 3aBepEeHUU

(cepwusi, HOMEp, KeM
Y KOT/JIa BBIJIaH)
1 2 3 4 5

MOIIMCEH JTHIT

<*>Tloamucu cTaBATCS B MPUCYTCTBHH JODKHOCTHOTO JIMIIA,
MIPUHUMAIOILETO TOKYMEHTHI. B MHOM citydae npencrasisieTcss 0pOpMIIEHHOE B
MIICEMEHHOM BHJIE COTJIACHE WICHA CEMBH, 3aBEPEHHOE HOTAPHAIBHO, C
MIPOCTABJICHUEM OTMETKHU 00 3TOM B rpade 5.

K 3zasBaenmnto npuiararoTcs CJICAyromue J0KyYMCHTHI:

1)

(yka3bIBaeTcs BUJ M PEKBU3UTHI IPABOYCTAHABIMBAIONIETO JOKYMEHTA Ha IepeycTpanBaeMoe 1 (VIIH)
MEPEIUIaHUPYyEMOE

Ha JIUCTAax,

KHJII0€ MOMCIIICHUE (C OTMETKOM: NOMIMHHUK WM HOTApHUAJIbHO 3aBEPCHHAA KOHI/ISI)



2) npoekT (IpOeKTHasg JOKyMEHTalMs) NepeycTpoicTBa U (WIK) NEPEIIaHUPOBKU
YKUJIOTO IOMELIECHUS Ha JUCTAX;

3) TeXHMYECKUH MacnopT MEepeycTpauBacMoro M (Wjid) MEpPEIUIaHUuPYEMOIO >KUJIOI0o
MIOMEILIEHUS Ha JUCTAX;

4) 3akI0YeHHE OpraHa IO OXpaHE MaMATHUKOB ApXUTEKTYpPbl, UCTOPUU U KYJIbTYPHI O
JOTYCTUMOCTHU IIPOBEICHMUS nepeycTpoiictea U (WM) NeperiaHupOBKH KUIJIOTO
MOMEILEHUs (IPEJCTABIISIETCA B CIIydasiX, €CJIM TaKO€ JKUJIO€ IMOMELIEHUE WK JJOM, B KOTOPOM
OHO HAXOJUTCS,  SIBJISETCS MaMATHUKOM apXUTEKTYpbl, UCTOPUM WA KYJIbTYphl) Ha
JIUCTAX;

5) IOKYMEHTBI, OATBEPKIAIOLINE COTJIACUE BPEMEHHO OTCYTCTBYIOIIMX YJIEHOB CEMbHU
HaHUMAaTeNsd Ha MEpPeyCTPONCTBO M (WIM)  MEperaHUPOBKY >KUIJIOTO IOMEIIEHHUs, Ha
JucTax (Mmpu HEOOXOJUMOCTH);

6) UHBIE TOKYMEHTHI:

(moBepeHHOCTH, BBHIIUMCKH U3 YCTABOB U JP.)

IToanucu nuIl, MOJABIINX 3asgBICHUE <*>:

n n 20 r.

(mata) (Tmoanuck 3asSBUTENA) (pacumgpoBKa MOAMUCH 3asSBUTEIIS)
" " 20 r.

(mata) (ToamuCh 3aABUTEIA) (pacumdpoBka MOAMUCH 3asIBUTEIS)
n n 20 r.

(mata) (ToamuCh 3aSBUTEIA) (pacumgpoBKa MOAMUCH 3asSBUTEIIS)
n n 20 r

(mata) (ToamHCh 3aBUTEIIA) (pacmmgpoBKa MOAITMCH 3asBUTEN)

<*> [Ipu NONB30BAHKMH JKUJIBIM TIOMEIIICHAEM HA OCHOBAHUH JIOTOBOpA
COLIMAIBHOTO HaiiMa 3asIBJICHHE MOIMCHIBACTCSI HAHUMATENEM, YKa3aHHBIM B
JIOTOBOPE B KAYECTBE CTOPOHbI, IPH TOJIH30BAHMHU KMWIIBIM MIOMEIICHHEM Ha
OCHOBAHHUH JJOTOBOPA apeH[IbI - APEHIATOPOM, IPU TOJIb30BAHUH  IKHIIBIM
IIOMEIICHHEM Ha TIpaBe COOCTBEHHOCTH - COOCTBEHHHKOM
(coOCTBEHHHKAMM).

(cemyrormue MO3UIIMA 3aITOTHSIOTCS JOJDKHOCTHBIM JIUIIOM, TIPHHSBIIAM 3asIBIICHHE)
JIOKyMEHTBI IIpE/ICTaBJICHbI HA Tpueme " " 20 T.
Bxonsauiuit HoMep perucrpanuy 3asBJIeHUs
Brigana pacnycka B OJIy4eHUN
JIOKYMEHTOB " " 20 r. N
Pacnicky nmosyuunn o 20 T.
y IoJIyq

(moamuchk 3asiBUTETIS)

(TOIKHOCT MPUHSBILIETO 3asBICHAE) (moamuce) (®HO)



[Ipunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

(bmank OMCY)
Pemenne
00 OTKa3e B COTIACOBAHUU MEPLYCTPOUCTBA U (FITH) MIEPETUTAHNPOBKY TIOMEIICHHS B

MHOT'OKBApTUPHOM JOMC

B cBs13u ¢ oOpanieHrem

(®UO Pusnueckoro auia, HAMMEHOBAHUE IOPUANYECKOTO JINIA — 3asIBUTEIIS)
0 HaMEpEeHHH MTPOBECTU

(mepeycTpoicTBO M (UJIN) MEPETIIAHUPOBKY)
KHJIOTO MOMEIIEHUS 110 aJIpecy:

3aHrMaeMoro (IPUHAUIEKAIIIETO)
(HEeHYKHOE 3aUepKHYTh)

Ha OCHOBAaHUU:

(BUI ¥ pEeKBU3UTHI TPABOYCTAHABIIUBAIOIIETO TOKYMEHTA Ha TIEpEeyCTpanBaeMoe 1 (WIIn)
MEePETUTAHNPYEMOE KHIIOE TIOMEIIICHHE )
ITo pe3ynbTratamM paccCMOTPEHHS MPEICTABICHHBIX TOKYMEHTOB:
OTka3aTh B COTJIaCOBaHUH

(mepeycTpoiicTBa U (WIK) TIEPETUIAHUPOBKH )
KUJIOTO TIOMEIICHUSI B COOTBETCTBUU C TPEACTABJICHHBIM TPOCKTOM (IIPOCKTHOMN
JOKYMEHTAIMEH) TIO CIIEAYIOIIUM OCHOBAHHUSIM:

(yka3aTh OCHOBAHHUS OTKa3a CO CCHUIKOW Ha KOHKpETHBIC MyHKTHI 4. 1 cT. 27 KK PD,
MOJIO’KEHUS aIMUHUCTPATUBHOTO PErjaMeHTa)

PexoMmenganuu K JaJbHENIINM I€HCTBUAM 3aABUTEIIS:

(HauMeHOBaHHE JTOJIKHOCTH ) (TIoIIIUCH ) (pacmmdpoBKa IMOAITHUCH)

[Homyunn:
«_» T. / /
(monmuce 3asBuTens uaM  (pacm@poBKa MOAMMCH)
YIIOJIHOMOYEHHOTO UM JIUIA)
Perienue HanpaBiieHO B ajipec 3asiBUTEIsA(Ei) «_ » 20 T




[Ipunoxenue 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY

biiok-cxema npeaocTaBieHAss MyHULMIIAIBHON YCIyTy

[Toctynnenue nokymeHTOB B M®IL]

OCHOBaHHUS IS
0TKa3a BIIpHEME
JIOKYMEHTOB
OTCYTCTBYIOT?

Orka3 B mpueme
JOKYMEHTOB

Heo0xonumo
HaTpaBJICHHUE
ME3KBEJOMCTBEHHOTO
3ampoca?

HECT

HanpaBieHue 10KyMEHTOB B OpraH,

HamnpaBsnenne MexBeJOMCTBEHHOTO / MpeloCcTa BISIOIIHNHA
3ampoca U MoJIydeHUe HeJ0CTa FOIITUX MY HHUIHATIAJIBHY IO YCITYTY
JOKYMEHTOB /

3acenanue Komuccuu

OOHnapyKeHBI
OCHOBaHMSA AJIs OTKa3a B
coniacoBaHUU
nepeycTponcTBa U
(unu) nmeperiaHuPOBKU

HET

LMJII0TO ITIOMCIICHN

IHoaroToBka
pelIeHus o Otka3 B coniacoBaHUU
CcOmIacoBaHUU nepeycTpoicTBa 1 (WIH)
nepeycTpoicTsa TIepeTia HUP OBKU )KUIIOTO
U (unu) TIOMEIIEHHUS
Meperia HUPOBKA
JKUIIOTO
MOMEILICHNS

yBeI[OMJ'ICHI/Ie 3asIBUTECJIA O IPUHATOM
pEII€HUN U BblJlava 3aIBUTCITIO

COOTBETCTBYIOLICTO PCHICHUA




[Ipunoxenue 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Pacnucka
(0] HpI/IeMe I[OKYMGHTOB

MyHununanbHoe O KETHOE yupexaeHre JIOKOMOTHBHOIO ropoJIckoro okpyra YemnsiOuHckoi
obOmacth  «MHOTOQYHKIIMOHATBHBI LEHTP 10 TNPEAOCTABICHUIO TOCYIApCTBEHHBIX U
MYHULMIIAIBHBIX YCIYI», B JIUIE

(momxHOCTH, DUO)
YBEJOMIISET O TIPHEME TOKYMEHTOB

(®UO 3asButens)
MPE/ICTaBUBILIEMY IMAKeT JOKYMEHTOB Ui IOJIyYEHUS MYHULUNAIbHOW yCIyru
«CoriacoBaHue TMpOBEACHUS TNiepeycTpoiicTBa W (WIM) TMEpEeIUIaHUPOBKH MOMEIIEHUs B
MHOTOKBAPTUPHOM JIoMe» (HOMep (MAEeHTU(UKATOP) B peecTpe MYHUIMNAIbHBIX YCIYT:

).
Ne [Iepeuenn JIOKYMEHTOB, Komnuectso Komnuects
MIPEACTABICHHBIX 3asIBUTEIIEM JK3EMIUISIPOB 0 JINCTOB
1 3asBICHUE
2
3

JIoKyMeHTBI, KOTOpBIE OYIyT MOJIy4EHBI 10 MEKBEIOMCTBEHHBIM 3aIIPOCAM:

[TepcoHanbHBIN JJOTUH U TIAPOJIb 3asIBUTENSA HA OPHUITHATHFHOM CaiTe
Jlorun:

ITapons:
OdunmanbHpIN CalT:

MaxkcuManbHBIA CPOK MPEOCTaBICHHS MYHUIIMIIAIBHOMN YCIYTH cOCTaBiseT He Oonee 56
KaJICHJIAPHBIX JTHEH CO JTHS peructpanuu 3assieHus B MOLI.
Tenedon miga cnpaBok, MO0 KOTOPOMY MOXKHO YTOUYHHUTH XOJI PACCMOTPEHHUS 3asBICHUS:

I/IH,[LI/IBI/II[yaJ'IBHHﬁ HOpHI[KOBBIﬁ HOMCp 3allUCH B JJICKTPOHHOM KYPHAJIC PCruCTpannuu:

« » T.




[Ipunoxenue 5
K aJMUHUCTPATUBHOMY PETIaMEHTY

Pacnucka
00 OoTKa3e B IpUeMe JOKYMEHTOB

MyHununanbHoe O KETHOE yupexaeHre JIOKOMOTHBHOIO ropoJIckoro okpyra YemnsiOuHckoi
obOmacth  «MHOTOQYHKIIMOHATBHBI LEHTP 10 TNPEAOCTABICHUIO TOCYIApCTBEHHBIX U
MYHULMIIAIBHBIX YCIYI», B JIUIE

(momxuocts, ®UO)
yBEeIOMIIIET 00 OTKa3e B IpHEMe JOKyMEHTOB

(PUO 3asBuTeNs)
MpEeACTaBUBIIEMY TIAKeT JOKYMEHTOB /Ui TOJYYCHHUS MYHUIUMIAIBHOW YCIyru
«CoryiacoBaHU€ TPOBEACHHS MEPEYyCTPONCTBA U (MJIU) MEPEITIAaHUPOBKHU JKUIJIOTO TIOMEIIICHUSI

(HOMeEp (MOEHTU(PHUKATOP) B pEECTPe MyHULIUTIATbHBIX YCIIYT: ).
Ne [Iepeuenn JIOKYMEHTOB, KomnuecTso Komnuects
MIPE/ICTaBICHHBIX 3asIBUTEIIEM 9K3EMILIIPOB 0 JINCTOB
1 3asBICHHE
2
3

B pesynbpTare mpoBepkH KOMIUIEKTa JOKYMEHTOB YCTaHOBJIEHO CIIEAYIOIIEe OCHOBAHHE
JUIS OTKa3a B IpHEeMe JOKYMEHTOB

Jliia ycTpaHeHus: MpuYHH O0TKa3za Bam HeoOXoaumo (B ciiydyae BO3MOXXHOCTH YCTPAHEHUS
MIPUYMH 0TKAa3a):
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